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I. O0mue cBeaenus

YnpasjieHHe AEATENBHOCTBIO N0 MPOBEJEHHIO MPOTOKOJIBHBIX MEPOIPHATHIA ~07.015
(HaMMeHOBaHHE By NPOdECCHOHAILHOMR ACATETLHOCTH) Koj,

OcHoBHas 11eb BUJa TpodeCcCHOHATBHOM IesATebHOCTH:

HpOTOKOJIBHO-OpFaHI/ISaIII/IOHHOC obecreuycHHE MCPOHpI/IHTI/Iﬁ COIIaCHO MCXKAYHAPOOAHBIM HOpMaM
BCIKIIMBOCTH, ACTIOBOI'O 3TUKETA K IPOTOKOJIBHOTO CTAPIIHHCTBA

I'pynna 3anartuii:

1222 PyxoBoauTenu ciyxo0 1mo 2432 CrenuammcTsl 10 CBSA3SM C
pEKIaMe U CBS3SIM C 00IIEeCTBEHHOCTHIO
00IIECTBEHHOCTRIO

3332 Opranu3aropsl KOHGEpeHIUii 1 - -

Y P p
JPYTUX MEPOIPUATHI
(xox OK3)) (HauMeHOBaHHe) (xon OK3) (HauMeHOBaHKE)

OTtHecenue K BUJaM 3KOHOMHYECKOH JIeITeILHOCTH

82.11 JlesTeNnbHOCTh aIMUHUCTPATHBHO-XO03HCTBEHHAS KOMILJIEKCHAS T10 00eCIeYeHHIO
paboTHI Opranu3anuu

82.30 JleaTensHOCTh o OpraHu3anui KOHQEPEHIMA U BRICTABOK

84.21 JlesiTenbHOCTE MEXyHapOaHAS

(ko OKB21?) (HanMeHoBaHME BHIA YKOHOMHYECKOM AeATENbHOCTH)
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II1. XapakTeprcTHka 0600MEeHHBIX TPYAOBBIX (PyHKIMI

3.1. O6o6mennas TpyaoBas GpyHKIHA

OpI‘aHI/ISaIII/IOHHO-TCXHI/I‘IeCKOC
VposeHb
HaumeroBanue = oOecIedeHHE MPOTOKOIBHBIX Kon A 6
. KBaTH(UKauuu
MEpOIIPUATHIA
IIpoucxoxacHue o eHHOM | 3auMCTBOBaHO M3
POHCX O Gobum | Opurmnan X
TpyAoBOit GYHKIHMH 1 OpHTHHAJIA
Kon PeructpautioHHBIN
OpHTHHAJIA HOMeEp
npoecCHOHABHOIO
CTaHzapTa

BosmoxHble
HanMEHOBAaHHs
JOJDKHOCTEH, ipodeccuii

Crenuainct cry)x6s! MpoToKosia

CrenyanucT opraHu3alHOHHO-TIPOTOKOIBHOTO obecriedeH s
CreuuaaucT opranu3aldOHHO-TIPOTOKOIBHOTO COIIPOBOKICHHMS
Crenuamict ci1yKObl IPOTOKOIEHBIX MEPOIIPUSTHH

TpeboBanus k
o6pa3oBaHHIO U
00yUeHnIO

Briciiee oGpa3oBanue — 6akanaBpyuaT U JOIOJHUTEIBHOE
npodecCHOHANTBHOE 0Opa3oBaHue — MPOrPaMMBI IpoeCCHOHATBHOH

TpeGoBaHMs K ONBITY
HpaKTHIECKOH paboThI

nepenoAroTOBKH 110 HpO(l)I/IJIIO JACATCIIBHOCTH

Oco0ble ycroBus AOIycKa
K pabote

Hanuuwue cornacug paGoTHHKA O COOIIOJICHUH YCIIOBHI
KOH(HUIEHIIMATEHOCTH HHPOPMAINHY, a TAKXKE C MEPaAMH
OTBETCTBEHHOCTH 3a HX HapylueHue’ (IpH HeoOXOMMMOCTH)
IIpoxoxzeHue 0GyueHns MepaM MoxapHoii 6ezonacHocTr®

JIpyTHe XapaKTepUCTHKU

JlononHuTeNBRHOE MpodeccHoHATBHOE 00pa3oBaHKe — IPOrPaMMBI
MOBBIIICHUS KBATA(PHKAIHMH 110 POQUITIO AEATEIHLHOCTH (HE PEXE YeM
pa3 B TpH roja)

IIOIIOJIHI/ITCJIBHBIG XapaKTEPHCTUKH

HaumeHoBaHHE TOKyMEHTa Kon

HaumenoBanue 6a30B0# rpyImbl, JODKHOCTH
(mpodreccun) UK CIIENHAAIBHOCTH

OK3

3332 Oprauusatops! KOHQEPEHLNI B IPYTHX MEPOIPHSITHI

OKIIJTP?

26541 CroenuanucT

3.1.1. TpyaoBas dpyHKuust

IMpoucxoxkaeHne TpyROBOH
dyHKIIH

IMacmiopTHO-BHU30BOE 0OECIICUECHHE Yposenb
HauMeHOBAHHE | yyaCcTHHKOB MPOTOKOJIBHBIX MEPOIPHSTHIA Kon | A/01.6 (moztypoBeHs) 6
KBaJTU(UKALIH
3arMCTBOBAHO U3
OpuruaHan X
OpHTHHAJIA
Kon PeructpaunoHHbIH
OpHTHHAJIa HOMeEp
po(ecCHOHANEHOTO

craHgapTa




Tpynosrle aeiicTBus

HpneM B perucrpanud 3asiBOK Ha obecrneyeHne MacIOpTHO-BH30BOTO
COIIPOBOXICHU

Onpeueneﬂne He00X0UMOro IEpeYHd OJOKYMECHTOB JJIA obecreyeHus
NaclopTHO-BH30BOI'0 COMPOBOXICHUA

IIpemoctaBienue HeOOXOIUMOTO MaKeTa JOKyMEHTOB B BH30BLIE IIE€HTPEI,
OTAENHI IIOCONBCTB U CIEIHATbHBIE CTY>XOBI CTpaHbl B paMKax MacIOpTHO-
BU30BOT0 00eCIICUEeHHS

KOHTpOJIB cTaryca MNOATOTOBKHM JOKYMEHTOB C I€JIbIO OpraHH3alluHd
IaCIOPTHO-BHU30BOI'0 COITPOBOXKICHUA

IMonyyeHne W mepenada TOTOBOH JOKyMEHTalluM B paMKaxX IIaCIIOpTHO-
BU30BOr0 o0ecneucHus

Heob6xoaumeie ymenust

PaGotarr ¢ 3agsBkaMH Ha  o0ecIedeHHE  IaCIOPTHO-BH30BOIO
COIIPOBOXKICHHUS

OdopMiiITh  TOKYMEHTHl, IOATBEPKIAIOIINE, pa3pellaloliie M
CONPOBOXKIAIOLINE MOE3IKY

HpOBepHTB IIPaBAJIBHOCTDL 3allOJIHCHUA JOKYMEHTOB JUIA obecreueHus
IMaCIIOPTHO-BA30BOI'0 COMPOBOXICHUS

BecTu ydeTHBIE perHCTpalMOHHbIE (GOPMEBI B paMKax obecredeHus 3ajad
HACIOPTHO-BH30BOT'0 COIIPOBOKACHHUS

Hcnons3oBaTh  CpeACTBA  KOMMYHHKAaUMOHHOM  OPITEXHHKH A
CBOEBPEMEHHOT'0 TOJyUeHHUS U NiepeAadn HHGopManuu

Bectn nesnoBeie IEPErOBOPHI B IpeAciiaX KOMIICTCHINH

Bectu menoBylo nepenucky

Crnenuts 3a M3MEHEHHSMH 3aKoHomaTenbcTBa Poccuiickoii denepanun B
00J1aCTH peryTHpOBaHKs BOIPOCOB MACIOPTHO-BH30BOTO 00ECIIEUCHHS

Heo0OxonuMeie 3HaHUSA

3akoHozarenbcTBO  Poccmiickoit  ®enmepammum B 00JacTH  3ALIMTEI
IICPCOHANIBHBIX JJAHHBIX

3akoHozaTenbCcTBO Poccuiickoit ®enmepanun B 007aCTH  OpraHM3allMu
BhIe3/ia U3 Poccuiickoit @enepanyu n Bpe3aa B Poccuiickyio @enepauuio

Iopsimoxk © tpaBmia o¢popMIICHHS AOKYMEHTOB i IIOJyYCHHs BHU3BL
o(hopMIIeHHs 3arpaHU4HOrO MAcIOpTa, MPUIJIAIICHHH, KOMaHUPOBOYHbIX
JOKYMEHTOB H IPYTHX JOKYMEHTOB, IOATBEPKAAIOMIMX, Pa3pEIIaOIUX UK
COMPOBOXIAIOLIHNX MOE3IKY

JlokanpHbIE HOPMATHBHBIC AaKTbl OpraHH3allid, pPErilaMCHTHPYIOIINC
HOPMBI, ITIpaByJjia U YCIIOBUA Opranu3alli KOMaHIHPOBOK paGOTHI/IKOB

TpeGoBanus MPUHAMAIOIIEH CTOPOHBI B 00JIACTH PETYIMPOBAHHSA BOIIPOCOB
HACIOPTHO-BU30BOT0 0OecIeueHUs

CTpyKTypa ¥ IPUHIMIIEI OpPraHu3alliy JOKyMEHToo0opoTa

CTpyKTypa OpranM3aluu

[IpaBmiia neoBoM NEPENUCKH

IMpaBuia nuppPOBOro THKETA

HpaBnna JCJIOBOr0 U p€UCBOro 3THKCTA

OcHoBBI I/IH(I)OpMaTI/IKI/I, METOJBI MOCTPOCHHUL 6a3 JaHHBIX U pa6OTI>I C HUMH

Hpyrue xapakTepuCTHKH

3.1.2. Tpynosasa pyHKIHHA

JlokyMeHTalOHHOE obecreueHne
HauMeHOBAHUE 15O TOKOTBHBIX MEPOTIPHSTHI

YpoBenb
(nomypoBeHs) 6
KBaNnQuKanmH




IponcxoxaeHue Tpy A0BOMH
($YHKIUH

OpuruHan X

3anuMCTBOBAHO U3

OpUrHHana
Kon PeructpauoHHbIHA
OpUruHajia HOMEp
npoeccHOHAIBHOTO
cTaHzapTa

TpynoBele neiicTBHS

IloaroroBka makera JOKYMCHTOB B COOTBCTCTBHH C IIPOTOKOJIbHBIM

MEpONPHIATHEM
CorynacoBaHde [JOKYMEHTOB B COOTBETCTBHH C  IPOTOKOJBHBIM
MEpOIPUATHEM
BHecenue JaHHBIX B GOPMBI JOKYMEHTOB B COOTBETCTBHH € IPOTOKOJIBHBIM
MEpOTIPUATHEM

Paccpuika npnrnamean/‘I Ha IIPOTOKOJIbHOE MCPOIIPUATHIEC

Perucrpanus OTBETOB Ha IPHUIJIALIEHHS HA IIPOTOKOJILHOE MEPOTIPUSATHE

IToaroroBka anI/I6YTOB JIA TPpHMEHCHHA HX B IIPOTOKOJBHOM

MEpPOTIPUITUH
Perucrpanus JOKYMEHTOB IPOTOKOIBHOIO MEPOIIPHATHS
Heo6xonuMele yMeHHs Pa3pabatriBaTh ¢bopmbI JIOKyMEHTalHOHHOT'O obecrieueHus

IIPOTOKOJILHOTO MEPOIIPUATHS

CocTaBiath U PE€AAKTUPOBATH CJIY)KC6HI>IC JOKYMCHTEI U ITNCBEMa

CocTaBniThb IIPUTTIAIICHUAA Ha IIPOTOKOJIBHBIC MECPOIIPHATHA

Bectn 6a3y JaHHBIX IIPUTTIAIICHHBIX HA IIPOTOKOJIBbHOC MEPOIIPHUATHC JINI

COSHaBaTI: 6a3bl JAHHBIX 0 IIPOTOKOJBHBIM MEPOIIPHUATHAM

PaGoTath B cHCTEME HIEKTPOHHOTO JOKYMEHTO060pOTa

Hcnons3oBars HHGOPMAIMOHHO-KOMMYHHUKAIMOHHEIE TEXHOJIOTHH, B TOM
yyce TEKCTOBLIE PENAKTOPBI, JJIEKTPOHHBIE TaONHUIBI, JICKTPOHHYIO
04Ty, Opay3sepsl, nepudepuiiHble yCTPONUCTBA

Bectn nenoByo nepenucKy

Heo6xoauMele 3HaHuS

3akoHonmaTenbcTBO Poccuiickoit  ®enepanuu B 00IacTH  3ALIMTHI
MEPCOHANBHBIX JAHHBIX

3akoHOgaTenbCcTBO Poccuiickoii @emepauuu O TOCYHapCTBEHHOH U
KOMMEpYeCcKoil TaliHe

HopMarvBHble  TpaBOBBIE  aKThl, TOCYJapCTBEHHBIC  CTaHIAPTEI,
HOPMATHBHO-METO/INYECKHE PEKOMCH/IALHH, PETTaMEHTHPYIOIHE paboTy
co ciIy)xeOHOH JOKyMEHTaluen

JlokanpHbple HOpPMATHBHBIE aKThl OPraHM3alliH, pPErJaMCHTHPYIOIIHE
HOPMEI H IIPABUJIa IPOBEACHHUS IPOTOKOIBHBIX MEPOTIPHATHH

CTpyKTypa ¥ IPUHUMITEL OPraHu3alMH JOKYMEHT0060pOoTa

Buapt JOKYMEHTOB M HX Ha3Ha4YCHHC

OcHOBBI ,Z[OKyMeHTaJ'II)HOﬁ JIMHI'BUCTHUKNI

OcHOBBI HH(OPMATHKH, METOIBI IOCTPOCHHU 623 JAHHBIX H pabOTHI ¢ HUIMH

Cnoco6bl 00paboTki HHGOpMaNKU C HCNOIB30BAaHUEM MPOrPaMMHOIO
obecriedenrs, KOMIBIOTEPHBIX B IepUepHIHBIX YCTPOKUCTB

Jlpyrue XapakTepUCTUKH

3.1.3. TpysoBas dpynxuust

HanMmeHoBaHue

®opMHpOBaHHE CIIENHATH3HPOBAHHBIX
¢oHI0B (TIOJapOYHOT0, HArPAJHOro,
IPOTOKOJIBHOM aTpHOyTHKH) IJ1sd R S—
MPOTOKOJIBHBIX MEPOIIPHATHIA ‘

VpogeHb
Kon  A/03.6 (ToypOBEHD) 6




[poucxoxaeHue TpyAoBoOii
$yHKUIMH -

3apMCTBOBAHO U3
Opurusan X

OpUTHHANIA
Kon PerucrpanuoHHsIi
OpHTHHAJA HOMep
npodheCCHOHATIBHOTO
cTaHzapTa

TpynoBeie nefcTBHsA

Omnpenenenue BHOA M CPOKOB (OPMHPOBAHHUS CIELHAIN3HPOBAHHOIO
¢doHAa A1 TPOTOKOJIBHBIX MEPOIPUATHI

OmpeneneHne KOJNMYECTBEHHBIX M KadeCTBEHHBIX MNOTpeOHOCTER JUIA
(GOpMHUpOBaHUS  CIENUANH3HPOBAHHOTO (OHJA I INPOTOKOJIBHBIX
MEPOIIPHATHH

dopmupoBaHue 3ajdBKM Ha M3TOTOBICHHE M 3aKyNKy IIPOJYKIHH
CHEeNUATH3NPOBAHHOTO (GOHA AT MPOTOKOIBHBIX MEPONPHUATHIA

CocrapjieHde TepedHs NPOAYKLIHM CIleNHalu3upoBaHHOro Qonma it
HPOTOKOJIBHBIX MEPONIPHATHI

OOecniedyeHe yCIOBUN XpaHEHUS MPOAYKIUH CICHHATU3HPOBAHHOTO
doHaa IS TPOTOKONBHBIX MEPOIIPUATHA

PerucTpalivy ¥ Bbigava MPOAYKIUH H3 CIELHaTH3HpOBaHHOro GoHAa s
HPOBEICHHS TPOTOKONBHBIX MEPOTIPUATHIH

O6ecrieyeHre CBOCBPEMEHHOTO IIONOJHEHMS CHELHAIM3HPOBAHHOIO
(oHIa IS IPOTOKOJBHBIX MEPOIIPHATHI

Vet npoayKIuu cenHaIn3HpoBaHHOTO hoHIa

Heo6xoauMeie yMeHHA

Omnpenensts NMOTPeOHOCTH LENEBBHIX TIPYNII ayJUTOPHH H COAEp)KaHHE
NPOAYKIMHA B COOTBETCTBHH C IENSIMH CO3JAaHHs CHEIUATH3HPOBAHHOIO

¢donaa

BriGupars NpoAyKIMIO U3 CHEIHATM3HPOBAHHOTO (POH/A B COOTBETCTBHH C
KaTeropueil MepoIpusaTHS ¥ CTAaTyCOM IOJIydaTesien

CocTaBiaTh, CHCTEMAaTH3HPOBaTh W AaKTyallM3HpoBaTh 0a3y [JaHHBIX
CHEMATA3APOBAHHBIX (JOHJIOB

CocTaBiaTe y4YeTHble JOKYMEHTHI O NPUOOpPETEHHOM NPOMYKIMH JUIsA
crenraM3upoBaHHoro Goxaa

CocTaBIATh OTYCTHBIE JOKYMCHTBI O BblAa4e, IBHKCHUH, UCIIOJIE30BAHHH,
KOJIMYECTBE H COCTOSSHUH NPOAYKINH CHCHHATH3HPOBAHHOI'O (I)OHlIa

Hcnonp3oBath cpeacTBa KOMMYHPIKaHI/IOHHOﬁ OPrTCXHUKH A
CBOCBPCMECHHOT O ITOJIYUCHHS U IEpEaadn I/IH(I)OpMaI.II/II/I

HeobxonuMbie 3HaHUS

3aKOHOAATENLCTBO W HOPMATHBHO-TIPABOBBIE  aKTHl  Poccuiickoi
denepani 0 TOCYJApPCTBEHHBIX CHMBOJIAX, 00 OQHIMAIBHBIX CHMBOJIAX
cyobexToB  Poccmiickoif ®emepauuu, O TepalbIUYECKHX —3HAKax
desepalbHbEIX OpraHOB HCIOJNHHTENLHOR BIACTH M MYHHIMNATLHBIX
oOpa3oBaHmii

HopMmaTuBHEIE TIpaBOBbIE aKTHl O TepajbAUdecKoM —obOecneveHuu
Boopyxennsix Cui Poccuiickoii Oenepanuu

JlokajbHBIE HOPMATHBHBIE AaKThl OPraHM3aldH 10  IPOBEICHUIO
IIPOTOKOJIBHBIX MEPONIPUATHH

HpaBHna CKJIaZCKOro yucTa

IpaBuiia npoBeCHHS HHBCHTapH3aLuK

CprKTypa M IPHHIMIIBI OpTaHU3alHu AETIONPOU3BOJACTBA, B TOM YUCJIIC
3NCKTPOHHOT0 ACJIONPOU3IBOACTBA

[IpaBuia genoBo# EPEMUCKU

HpaBHna IIPOTOKOJIA X JTHKCTA

IMpaBuia nuppoBOro 3TUKETa




IlamsaTHBIE AaTHI, JATHI H CO6BITI/I}I, HMCIOIIHMEC 3HAUYCHUC )11 Oprann3anuud
N CTPaHbI
OcHoOBBHI I/IH(i)OpMaTI/IKI/I, MCTOIBI MOCTPOCHUA 0a3 JaHHBIX U pa60TI>I C HUMH

Hpyrue xapakTepHCTHKH

3.2. O0o0mennan TpyaoBas GpyHKOMs

O raHﬁsa HA U ITIPOBCACHUC V] Hb
HavMeHoBaHHe p 1t posell . Kon B poBe §)
[IPOTOKOJIBHBIX MEPOIIDHUATHH KsamupukaudM |
IIpoucxoxkacHue
. . 3auMCTBOBAHO U3
006061IEHHOM TPy AOBOW OpwuruHan X
OpUTHHAJIA
(yHKIAH
Kon PeructpauroHHsIiH
OpHTHHANA HOMeEp
npogeccCUOHANBHOTO
cTaHaapTa
BozmoxHbIe Beaymuii cienuanuct ciayk0b1 IpOTOKOJIa
HauMCHOBaHU BCZ[}’IIII/Iﬁ CHENHAIIUCT OPraHu3alliOHHO-IIPOTOKOJIBHOTO obecreueHus
JIOJDKHOCTEH, Beaymuii cieuaiucT OpraHu3alOHHO-TIPOTOKOIBHOTO COIPOBOMXKICHUS
npodeccuit Benymuii cieuaiuct ciay k05l IPOTOKOJIBHBIX MEPOIPHSTHIA

TpeboBanus k
00pa30BaHUIO U
00y4YEeHHIO

Beiciiee o6pazoBanne — 6akalaBpuaT U JOMOIHHUTENBHOE
npodeccroHansHOoe 06pa30BaHie — IPOTrPaMMBI TPOYECCHOHATLHOM
THIEPENOArOTOBKH 110 NPOHIIO AEATENLHOCTH

TpeGoBaHus K ONBITY
IpaKTHYeCcKoi paboThI

He menee rona B obnactu OpraHu3alliOHHO-IIPOTOKOJIBHOTI'O obecreueHus

Oco0pie ycroBus

Hanuune cornacus paGoTHHKA O COOMIOAECHNH YCIOBHM

Jomycka K pabore KOHHUIEHIHATLHOCTH HH(}OPMALNH, a TAKXKE C MEPAMH OTBETCTBEHHOCTH
3a HX HapyIneHue (IpH HeOOXOXUMOCTH)
ITIpoxoxaeHue o0ydeHus MepaM HoKapHOH 6€30MacHOCTH
Hpyrue JlonosHuTENBHOE MpodhecCHOHATFHOE 00pa30BaHUEe — IIPOrPaMMBbl
XapaKTEePUCTHKH MOBBIICHHS KBANH(HUKAIMH 110 TPOGUITIO NEITENbHOCTH (HE peXe YeM pa3s

B TPH roJia)

JIOMOJIHUATEbHBIE XapaKTEPUCTHKH

HaumenoBanue 6a30B0# Ipyminbl, JOJDKHOCTH
HaumeHoBanue JOKyMeHTa Kon
(mpodeccun) Wik CHENHAILHOCTH
OK3 2432 CrenuanucTel 10 CBA3SM ¢ 00IEeCTBEHHOCTHIO
OKIIATP 26541 Crnenmanuct

3.2.1. TpyaoBas pynKuus

HauMenoBanne

TpoucxokaeHue TPYAOROH
$yHKIIH

OpraHu3anHoHHOE 00eCIIeYECHHE YpoBeHb
IIPOTOKOJIBHBIX MEPONPHATHIH Kon | B/01.6 (noztyposetib) 6
KBaTTH(UKaLIH

3auMCTBOBAHO U3

 Opurmaan X

OpHWrHHAJA

Kon PeructpalinoHHBI! HOMED
OpHWrHHaNA npodeccnoHanbEHOro

cTaHOgapTa



TpynoBeie neiicTBus

[LnanupoBaHKe ¥ OpraHU3allis HPOTOKOIBHBIX MEPOIIPHATHI

Onpe,ueneHHe AaThl, BPpCMCHH H Me€CTa MPOBCACHHA IIPOTOKOJBHOIO
MEpOIIPpUATHA

Pazpa6oTka mporpaMMBsI IPOTOKOILHBIX MEPOIPHATHIL

Pa3paboTka ciieHapHs IPOTOKOJIBHBIX MEPOIPHSTHI

CocrasieHue criucKka YYACTHHKOB IIPOTOKOJIBHBIX MCPOIIpI/IHTI/Iﬁ

CornacoBanne opmaTa IPOTOKOILHOTO MEPOIPUSITHS

[ToaroroBka NPOEKTOB MOKYMEHTOB MO IPOTOKOILHOMY 06GECIEYEHHIO
MEpOIPUATHI

dopmupoBaHue IIPEABAPUTENBHOTO OromKeTa MPOTOKOJILHBIX
MEpONPUITUN

BsaumozelicTere ¢ ¢enepalbHBIMU OpraHaMi TOCYJapCTBEHHON BIACTH,
OpraHaMu rocyaapCTBEHHOH BIacTi cyOnekToB Poccuiickoii @enepannn B
XOJI€ MOJrOTOBKU ¥ IIPOBEAEHHUS IPOTOKOILHBIX MEPOIPHSATHIA

@opmupoBaHME 3adBKH Ha  NPHBIEYEHHE  NPOEeCCHOHAIBHOTO
IEpEeBOTUHMKA

IloaroroBka an)opMaunonno-cnpaBqumx u HaBHTI'allTHOHHBIX
MaTEPHAJIOB NI IIPOTOKOJIBHBIX MCpOHpI/I}ITI/Iﬁ

Opranmsanus BCTpeuH, CONPOBOXAEHHS H IPOBOJOB YYACTHHKOB
IPOTOKONBHBIX MEPOIIPHATHIA

CocraBnenne 51 COrjiaCoBaHHu¢c CXCMBI paccaJlku YYaCTHHUKOB
ITPOTOKOJIBHBIX Meponppmmﬁ

[TonroroBka NpeaIoXEeHHH MO COCTAaBICHHIO MEHIO Ha OQHIHAIbLHEBIX
IIPAEMaX U MPOTOKOJIBHBIX MEPONPUATHAX

CocraBneHde mnaHa KyJIbTYpHOH IpOTpaMMbl IS YYaCTHHKOB
IPOTOKOJBLHBIX MEPOTIPHATHIA

Onosemenre y4acTHHKOB NPOTOKOJIBHBIX MEPOUPHATH O BPEMEHH U
MECTE UX MPOBEACHUS

KoHCyIbTHpOBaHME YYaCTHHKOB MPOTOKOJNBHBIX MEPONPHATHH 110
OPraHM3allMOHHEIM BOIIPOCAM IPOTOKOJIBHBIX MEpPONPHATHA Ha BCEX
9Talax UX peaan3anuu

CocrapnieHre oT4eTa IO MTOraM MPOBENEHHS  IPOTOKOJIBHBIX
MEPOIPUATHI

BCI[GHHG 6a3kl JaHHbIX O IIPOBEACHUH IIPOTOKOJIBHBIX MCpOl’IpI/I}ITI/Iﬁ

HeobOxonumere ymeHus

CocraBniars I1al 1 cueHapnﬁ TIIPOTOKOJBHOI0 MEPONPHUATHA

T'oToBUTH criHCOK YYACTHHKOB, PETIIaMEHT MEPOIIPHATHA

PaboTats B coctaBe paboueil rpyIbI HIH CAMOCTOSTENLHO

OueHUBaTh BO3MOXXHEIE MECTA IMPOBECACHUA MEPONIPHUATHA C YYCTOM nenein
MEpONPUATHsL, COCTaBa €ro YYaCTHUKOB 1 HAaHHOHAJIBHBIX ocoOeHHOCTe

CoctaBnath 7§ oopMIATH OpraHu3al[HIOHHO-CIIPABOYHEIC,

OpPraHU3alMOHHEBIC H YIIPABJICHYCCKHE JOKYMCHTHI
HpI/IMeHSITB COBPEMCHHLIC TCEHIACHIIHK B obmactu MCXKIYHAPOAHOTI O,
ACJIOBOI'0 B roCyfapCTBEHHOIO ITPOTOKOJIA

B3aumopeiictBoBaTh ¢ mpenctaBuTeNsIMH  (eepabHBEIX  OpraHoB
roCyJapCTBEHHOM BJIACTH, OPraHOB rOCY/IapCTBEHHOW BJIACTH CYOBEKTOB
Poccuiickoii @eaepaiyn

BecTu qenoBrie neperoBophl ¢ napTHEpaMu

Bectu nenoByro nepemucky

Cobmoaare IPUHIKNB IPOTOKOJIFHOTO CTAPINIUHCTBA B MEXKAYHAPOAHOM
BEXUIUBOCTH




KontponupoBate KkadecTBO OGOpMIICHHS M JEKOPHPOBAHHS MECT
TIPOBEJICHHS IPOTOKONBHBIX MEPONIPUATHIA

ObecrieynBaTh BBIMOIHEHNE IPOTOKONBHBIX CTAHAAPTOB PH TIPOBEICHAH
NPOTOKONBHEIX ~ MEPONPHSATHH C  paccagkoil ¢ yd4eToM HOpM
MEXAYHAPOAHON BEXIMBOCTH Y IIPOTOKOJILHOTO CTAPIIHHCTBA

OGecneunBarh KOHTPOIIL Ka4eCTBa OO/ ¥ CEPBUCHOTO OOCITY)KHBAHHUS BO
BpeMsl TIPOBEICHHUS IPOTOKOJIIBHOTO MEPONIPHATHS

BHINOJNHATE ~ JOKYMEHTalbHOE  CONPOBOXKAEHHE  MPOTOKOJBHBIX
MEPONPHUATUNA

CocraBnaTe 610/KET IPOTOKOJIBHOTO MEPOTIPUSTHS

ObecneurBaTh MPOTOKOIBHO-OPraHU3ALUOHHYIO MOIIEPKKY BO BpEMs
IPOBEIEHHS TPOTOKOJIBHBIX MEPONIPHATHIA

BsaumonelicTBoBaTE ¢ npHOBIBatOLIeld CTOPOHOM IpH HOATOTOBKE
HHGOPMAHOHHO-CIIPaBOYHEIX MaTEpHAIIOB 1o IPOBENCHUIO
HOPOTOKOJIBHBIX MEPOIIPUATUI

BribupaTh CyBeHMpHYIO, HarpaJHyl0 ¥ IOJAPOYHYIO IPOIYKIHIO
COIJIaCHO KaTeropvsAM MpPOBEIEHHMSA IPOTOKOIBHOTO MEPONPHATHI H
cTaTryca InojyJarenei

BsaumozieiicTBOBaTE €O BCEMM CITyKOaMmH, 3aHATHIMM IIPH IIPOBEACHUH
IPOTOKOJIBHBIX MEPOTIPHATHIA

OneHuBate pemyTalMOHHBIE M HMHIKEBBIE DHCKHM IIPH HPOBEJECHHH
IPOTOKOJIBHBIX MEPOTIPHATHIA

CocTaBnaTe y4eTHbIE JOKYMEHTHI [0 [POBEACHHIO HPOTOKOIBHBIX
MEPOIPUATHI

CocTaBniaTe OTYETHBIE MAOKYMEHTH JUI OCYIUECTBIEHHS KOHTPOJIA
IPOBEJECHUS MPOTOKOJIBHBIX MEPOTIPHATHI

Cobmonats TpeOOBaHHS OXpaHbI TPY/A U MOXKAPHOM O€30IIaCHOCTH

OOecnieunBaTh COXPAaHHOCTH M HEPACIPOCTPAHEHHE MEPCOHANLHBIX
JAHHBIX

PaGorath ¢ 6a3aMH JaHHBIX, B TOM 4HCIIE CO CHPAaBOYHO-IPABOBHIMH
0a3zaMH JaHHBIX

Co3gaBate ¥ aKTyaqu3upoBark 0a3y [aHHBIX MATepHaioB II0
IPOBEJCHHBIM MEPONIPHATHAM

Hcnonp3oBarh COBPEMCHHBIC I/IH(bOpMaIII/IOHHO-KOMMYHI/IKaI.II/IOHHBIe
TCXHOJIOTHH  JJiA paIII/IOHaJILHOﬁ OpraHu3aluu I/IH(l)OpMaI.II/IOHHB]X
MpoUECCOB

Heo6xoauMble 3HaHNA

HopmaTuBHBIE IPaBOBbIE aKThI 00 OQUITHATBHBIX CHMBOJIAX: (hi1are, repbe
n rumue Poccuiickoit ®eneparym

HopmaruBHbIE NpaBOBBIE aKTHl 00 O(QHIHAIBHBIX CHMBOJAX CYOBLEKTOB
Poccniickoit ®eaepanyun

HopMaTuBHBIE TNpaBOBBIE aKThl O TEpaIbJUYECKOM O0OECIICYEHHH
Boopyxennsix Cun Poccniickoit @enepannu

HopMmaTtuBHEIE IPaBOBBIE aKTHI O IepPaTbINYECKUX 3HAKaX (¢eaepalbHbIX
OpPraHoB HCIIOJIHUTE/IBHONH BIAaCTH W MYHHIMIIATBHBIX 00pa3oBaHHM
Poccuiickoii ®eneparuu

3akoHomatenbcTBO Poccumiickoit ®emeparun B 004acTH  3aIIUTHL
uHpOpMaIuu

3akoHomarenbcTBO Poccuiickoii Depepanun B 06nacTd OpraHu3aniu
BBE€3/]a HHOCTPAHHBIX IpakaaH
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Hopmartueubie npaBoBble  aKTBI, TOCYHApCTBEHHBIE  CTAHJAPTHL,
HOPMaTHBHO-METOAHYCCKIE PEKOMEHIAIMH, PeTTaMEeHTHPYIOIHe paboTy
CO CIIy)KeOHOH M KOHQHISHIHAIBHOM JOKyMeHTalHuet

JleficTByIoIMe MEXTyHAPOIHbIE, HOPMATHBHbIE IPABOBHIE aKTH B chepe
IIPOTOKOJLHOTO CTAPUIMHCTBA

TenpeHuuy pa3sBUTAS MEXIyHAPOJHOTO, IENOBOTO STHKETA M IPOTOKONIA
Vcropuieckue OCHOBBI TPOBEICHUS IPOTOKOJILHBIX MEPOIPHSATHIA

Bu Bl IPOTOKONIBHBIX MEPOTIPHATHI M OCOGEHHOCTH HX IIPOBENCHHUS
TIpaBuiia mpoBeIEHHS KyIbTypPHO-MAcCOBBIX MEPOIIPHSITHI

JlokaneHble HOpMATHBHBIE AaKTHI OPraHM3alMd [0 IPOBEHEHHMIO
IIPOTOKOJIbHBIX MEPOTIPHSTHIA

IIpaBuna opraHu3anHM IPOTOKOJBHOTO MEPONPHUATHS, B TOM HHCIE C
Y4aCTHEM MHOCTPaHHBIX JeJIeraluit

CrpykTypa H IpHHIMIIE OPraHM3aHH JOKYMEHTO060pOTa

IIpaBuyia cocTaBleHUs B 0pOPMIIEHHS JOKYMEHTOB

CrpyKTypa opraHu3auun

ITopsiox B3aHMO/ICHCTBHS CTPYKTYPHBIX OApa3AeeHHii ¥ opraHu3aimii,
YYacTBYIOIIHX B IIOJATOTOBKE M IIPOBEACHUH OQUINATHLHEIX IPHEMOB
OCHOBBI OIOXKETHPOBAHHU

OcHOBBI MapKETHHTOBBIX TEXHOJIOIHMH

Mertoas! ynpaBneHus puckamu

IIpaBuia MeXIyHapOTHOrO, HEIOBOTO M CBETCKOTO ITUKETA

OCHOBEHI IeNIOBBIX H KPOCC-KYJIBTYPHBIX KOMMYHHKAIIMIA

HopMBI IpOTOKOJIBHOTO CTapIIMHCTBA M MEXAYHAPOIHON BEIIMBOCTH
OCHOBBI Opranu3alyy TATAHHS

OCHOBBI CEPBHCHOT0 ¥ TPAHCIIOPTHOTO OOCITY>KHBAHHMS

OcHOBBI KOH}IMKTOJIOTHH ¥ IICHXOJIOTHS JEJIOBOrO OOIIEHHUS

OCHOBBI IPOTOKOJILHOH (MIOPHCTHKH U TepaIbaUKH

IIpaBuna nenoBoit nepenucku

OCHOBBI JOKYMEHTAJIbHOM JTHHTBUCTUKH

[TpaBuna pycckoro s3bika

3naunMele coObITHS Poccuiickoit @enepanuy u ux JaTel

Ocobennoctu hopmMupoBaHus 6a3 JAHHBIX B OpPraHU3aKH

CoBpeMeHHBIE MeTOIBI 00pabOTKH HHGOPMAUMH € HCIONB30BAHHEM
OPOrpaMMHOrO  0OOECIIE€YEHUs, KOMIBIOTEPHBIX W  MepudepuifHbIX
YCTpOICTB

TpeboBanus oxpaHsl Tpya H HOXKAPHOH 0€30IACHOCTH

Jpyrue xapaktepucTuka | -

3.2.2. TpynaoBas pyHKIHS

P a3pa60TKa JIOKQJIBHBIX HOPMATHBHBIX -
OBEHb
aKTOB U PErIaMEHTHPYIOIIHNX P
. (nooypoBeHs)
AOKYMEHTOB ITO MPOTOKOJILHOH KBaJII/I(l)I/IKaIlI/IH
JACATCIIBHOCTH

Haumenosanue

Ipoucxoxaenne 0BO#t 3anMcTBOBAHO U3
P A TPYA Opurunan X
byHKuMHn OpUTHHANIA

Kon PeructpanmoHHs1it HOMep
OpHUTHHana npotecCHOHANEHOTO
cTaHIapTa
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Tpynossie neiictBus Pa3paboTka JOIDKHOCTHOR MHCTPYKIHH CIIENMATHACTA CITYXKOBI IPOTOKOJIA
Pa3paGoTka nonoxxeHus o ciyx6e npoTokomna

Pa3spaboTka MHCTpYKUMM O TIpHeMe Jelerandii pasHOTO YpOBHY W
TIPOBE/ICHUH BBIE3JJHBIX MEPONIPHSITHAX

PaspaboTka  pernaMeHTHpYIOIMIMX  DOKYMEHTOB 1O  IPOBEIECHHUIO
TPOTOKOJILHBIX MEPOIPHATHH C yUaCTHEM JIOJDKHOCTHBIX JII OPTraHU3aIHH
Heobxonumeie ymenns | CoctaBisith ©  0(OpMIIATH OPraHM3alUOHHO-PACHOPSIOUTENLHBIE U
METOJUYECKHE TOKYMEHTHI

PenakTHpoBaTh TEKCTHI CITy)KeOHON TOKYMEHTAIHY

PaGorath ¢ pasnmuuHbIME 6a3aMH JaHHBIX, B TOM YHCIE CO CIIPABOYHO-
MPaBOBHIMHU Oa3aMH JaHHBIX

Hcnonb3oBath MHGOPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH, B TOM
YHCIIE TEKCTOBBIC PEIAKTOPbI, SIEKTPOHHbIE Ta0IIHIIEL, SAEKTPOHHYIO IOYTY,
Opaysepsl, nepudepuitHbie yCTpoicTBa

PaboTaTh B cHCTEME SNIEKTPOHHOTO JIOKYMEHTO060pOTa

HeoGxonumere 3uanuss | OCHOBBI aIMHHHCTPATHBHOIO, TPYIOBOTO H IPaXKIAHCKOTO npasa
HopMatuBHEIE IPaBOBbIE AKTHI, TOCYJAPCTBEHHBIE CTAHAPTHI, HOPMATHBHO-
METOJHYECKHE PCKOMEH/IAUHNH, PETIAMEHTHPYIOIIHE paboTy co CiyxeGHOl
JOKyMEHTaluei

TpebGoBanus k OQOPMIEHHIO, PEKBH3WTaM, MOPAAKY pa3pabOTKH u
YTBEPXKICHUS JOKAILHBIX HOPMAaTHBHBIX aKTOB

C1pykTypa u IpHHLIHMIL OpraHU3ayH JOKyMEHTO000pOTa

IIpaBuna COCTaBJICHUSA OpraHU3alOHHO-PACIOPSIUTENLHOM "
METOJNYECKON TOKYMEHTAHH

Buzbl 10KyMeHTOB M MX Ha3HauYeHHE

CrpykTypa opranu3aiuu

[IpaBuJia cornacoBanus, IOANNCAHUS H YTBEPXKICHHS JOKYMEHTOB

OCHOBBI JOKYMEHTAILHOM JTMHIBUCTHKH

IIpaBmiia pycckoro s3pika

CrnocoOsl  06paGoTk HHGOPMAUMH C HCIONB30BAHMEM IIPOTPAMMHOTO
o0ecIedens], KOMIbIOTEPHBIX B MepH(epUIHEIX YyCTPOHCTB

TpeboBanus oxXpaHsI Tpy/Ia ¥ IIOKAPHOH 6€30MacHOCTH

Alpyrue -
XapaKTEPUCTHKH

3.2.3. Tpynosan ¢pyukuus

KoHcynsTupoBanue mo Borpocam v
OBEHb
COGJTIO/IEHHS HOPM M TIPaBHIT P
Haumenosanme a P P Koz | B/03.6 (oxypoBeHs) 6
roCy1apCTBEHHOI 0, MEXKIyHAPOHOTO R —
IIPOTOKOJIA B ACJIOBOI'O 3TUKETA
7 3auMCTBOBAHO U3
IpoucxoxaeHue TpyAOBOI Oparusan X
GyHKIHH OpHTHHaAJIa
Kon Perncrpaunonssiit Homep
OpHTHHaJIA npodhecCHOHATEHOTO
cTaHgapTa
Tpynossie neficTBus [InanupoBanne HHPOPMAIMOHHO-IPOCBETHTEILCKHX ~ MEPONPHATHH U

KOHCYJIbTallii B 00J1aCTH JIETIOBOTO STHKETa W MPOTOKOJIA
IIpoBenieRre rpyNNoOBBIX M HHAMBHIYANbHBIX KOHCYJIBTAIMI II0 BOIPOCAaM
JIEJIOBOTO 3THKETA H MPOTOKOJIA
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Hoaroroska MH(GOPMANMOHHBEIX M NPE3CHTAUMOHHBIX MATEPHATOB [JIA
PasNUYHBIX IPYIIN COTPYIHHKOB O COOMIONCHHH HOPM H IPABHI AEJIOBOTO
9THKETA U IPOTOKOJIA

Pa3paboTka MeTOIMIECKHX PEKOMEHAALHIA 110 COOIIIOIEHHMIO HOPM U TIPaBUIL
JE€JI0BOTO ITUKETA U IIPOTOKOJIA

KoHcynbranmonHas — mojzepxkka — BeIOOpa  00pa3oBaTelbHOM WM
IPOCBETHTENBCKOM [POrpaMMBl 110 JENOBOMY ITHKETY M IPOTOKOIY C
y4ETOM NOTpeOHOCTEH PAOOTHHKOB

Heobxoaumele yMeHusA

HJIaHI/IPOBaTB CUCTEMY I/IH(I)OpMaIII/IOHHO-HpOCBeTI/ITeHBCKI/IX MCpOHpPIHTI/Iﬁ,
HaITpaBJIEHHBIX HA Pa3sBUTHC HABBIKOB AEJIOBOTO 3TUKETA H IIPOTOKOJIA

Onpenenarts conepkanue u GopMy HHGOPMALMOHHBIX, Pa3bACHUTENBHBIX U
IIPE3CHTAlMOHHBIX MaTepPUAJIOB

HpOBOIII/ITL KOHCYJbTallUH HCIOCPCACTBEHHO HJIH C HCIOJB30BAHUEM
SJICKTPOHHBIX CPCICTB CBI3H

Hcnosnb3oBare MHGOPMAHOHHO-KOMMYHHKAIIMOHHBEIE TEXHOJIOTHH, B TOM
YHCIIE TEKCTOBBIE PEAAKTOPEI, SJICKTPOHHBIE TaOJMIIBI, SIEKTPOHHYIO MIOYTY,
Gpay3epsl, nepugepuiiHple yCTpoiicTBa

Heobxonumele 3Hanus

TCHI[CHI.IPII/I Pa3BUTHA ACTIOBOI'O OTHKETA M IIPOTOKOJIA

Hudopmannonnsie # 00pa3oBaTeNbHbIE pECYpCHl, HANPaBlEHHBIE Ha
pa3sBUTHE AEIOBOr0 3THKETA M MPOTOKOJIA .

TexcroBrle, rpaguyeckne, TaGIHYHbIE DPENAKTOPH], BHIEOPEAAKTOPE H
ayIMOPEAaKTOPEI

JloxanbHble HOPMATHBHBIE AKTHI OPraHH3alllH, PETIAMEHTUPYIOIIHE HOPMBI
1 [IPaBHJIa IPOBEICHHS IPOTOKOIBHBIX MEPOTIPHSITHIA

HpaBI/IJ'Ia COCTaBJICHUS MCTOAUYCCKOH JAOKYMCHTAIIUH

HpaBHJIa ACJIOBOI'0O IICPETNIMCKH H HOPMEBI PYCCKOI'O SI3BIKa

IpaBuna nugpoBoro sTHKeTa

I'[paBnna JACIIOBOI'0 06H.ICHI/L$I " pEYEBOI0 STHKETA

OcHoBBI HH(OPMATHKH, METOIBI IOCTPOCHHS 0a3 HaHHBIX U PabOTHI ¢ HUMH

Cnioco0pr  06paboTkM MHPOPMAIMH C HCIOJIB30BAHMEM IIPOIPAMMHOIO
obecnevenys, KOMIbIOTEPHBIX U HepU(EPUMHBIX YCTPOUCTB

Jlpyrue xapakTepucTHKA

3.3. O6o0mennas Tpyaosas GpyHKUHS

IlpoucxoxneHue
00001IeHHOH TPy 10BOiA
byHKIAM

P YKOBOACTBO ACATCIBHOCTBIO v
: OBEHb
- K p
HaumenoBanue | 1ojpa3szfeieHHs MO IPOTOKOJIBHO on C N —— 6
OpraHU3aIMOHHOMY 00€CTICUYEHHIO
: 3aUMCTBOBAHO U3
OpuruHan X
OpHTHHaNa
Kon PeructpaunonHsiit Homep
OpHrHHaIa npoecCHOHATBLHOTO
cTaHgapTa

Bo3MoxHEIe
HaHMCEHOBaHH
JOKHOCTEN,
npodeccuit

3amecTHTENL HaYalIbHUKA OTAeNA (CIyXObl, IenapTaMeHTa) IIPOTOKOJIA

 3aMecTHTENb HauaJbHUKA OTAeNa (CIyXObI, IenapTaMeHTa)

OpraHU3alMOHHO-IPOTOKOJBHOTO 00eceYeHus
3amecTUTENb HavYaJIbHUKA OT/eNa (CIIyKObI, AeapTaMeHTa)
OpraHU3alHOHHO-IIPOTOKOJIBHOTO COMPOBOXKICHHUA
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3amecTHTENb HavalnbHUKa OTAeNa (Ci1yXObl, [enapTaMeHTa) IIPOTOKOIBHBIX
MEPOIPHATHIA

HauaneHuk otaena (ciayxOsl, fenapTaMeHTa) IPOTOKOJIa
HauansHuK oTgena (ciyx0bl, emapTaMeHTa) OpraHH3alOHHO-
IPOTOKOJBHOTO 00ecneueHus

Havansauk otaena (cimyxO0bl, enapTaMeHTa) OpraHu3anoHHO-
IPOTOKOJBHOTO COIPOBOXKAECHUS

PykoBoautens otaena (CiryxObl, AenapTaMenTa) OpraHH3alioOHHO-
MPOTOKOIBHOTO COTIPOBOXKACHHUS

PykoBoauTelIb oT/IeNa (CIyKOBL, JeapTaMeHTa) IPOTOKOIbHbIX
MEPOIIPHATHHA

TpeboBanus K
o0pa3oBaHMIO 1
00y4eHHIO

Briciiee o6pa3oBanue — GakaiaBpuar U JOIMOTHUTENBHOE
npodeccuoHanbHOEe 00pa3oBaHue — IPOrpaMMbI TPodecCHOHATBHOM
TIEPEIOATOTOBKY 110 IPOPUITIO AEATENBHOCTH

TpeboBaHus K OMbITY
MpPaKTAYECKO# paboThI

He meHee Tpex JieT B 001aCTH OpraHU3aliOHHO-IIPOTOKOIBHOTO
obeciieueHns

Ocobrle ycoBus
Jormycka K pabore

Hanuune cornacus paboTHUKA O COOJIIOCHUN YCIOBHH
KOH(HICHIIMATHHOCTH HHPOPMALIHH, a TAKKE C MEPAMH OTBETCTBEHHOCTH
3a UX HapymeHue (IIpH HeoOX0AUMOCTH)

IIpoxosxeHne o6yueHHs MepaM TIoxapHo# 6e3onacHocTH*

Hpyrue

XapaKTCPUCTUKU

JlononuutenbHoe mpodeccuoHanbHoe 00pa3oBaHUe — IIPOrpaMMBI
IIOBBIIIEHHUS KBATH(UKAIIMH 110 IPOPIITIO ACATENBHOCTH (HE peXe 4eM pa3 B

TpH T0J1a)

I[OHOIIHI/ITGJIBHHe XapaKTCPUCTUKH

Haumenosanue 0a30B0ii IPyNIIsL, JOKHOCTH (podeccun)
HaumeHoBaHKE JOKYMEHTa Kon
WIH CTIENHAATBHOCTH
OK3 1222 PykoBoauTenu cayx0 1o pekjiaMe H CBA35IM C
00IECTBEHHOCTBIO
OKILATP 24693 | HagansHMK oTAeNa (CIEHHATA3UPOBAHHOIO B IIPOYMX
OTPACIIAX)
24705 | HaganeHEK oTAena ((pYHKIHOHAILHOIO B IPOYMX 00IACTAX
JICATENILHOCTH)
25042 | HavanpHHK ynpaBieHUs (ClEHATA3UPOBAHHOIO B IPOYHUX
OTpPAaCIAIX)
3.3.1. Tpynosas ¢pyHxkuus
YupaBneHue aesTeIbHOCTBIO VposeHs
HaumeHoBanue | IIOJpa3AeleHHs IO POTOKOJIBHO- Koa | C/01.6 (nosypoBeHs) 6
OpraHu3aliOHHOMY 00ECIEdEHHIO KBATA(HKALMH
l&)[gz:;);zmnenue TPYHOBOit Opuruman X (3);:1:;4;;32;:%0 m
Kon PerucrpaumoHHs1il HOMep
opuruHaia npod)eccnonanbﬂoro
cTaHjgapra

TpynoBsie neiicTBust

Onpenenenne nenei, 3a0a4 U GyHKUMA IOLpa3sIeleHus [0 HANpaBIeHUIO
TIPOTOKOJIHON AEATEIbHOCTH
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@opMHpOBaHHE U IOCTPOCHUE CTPYKTYPHI HOpa3AeIeHus 110 HAIPABJICHHIO
HIPOTOKOJILHOU JIeATENEHOCTH

Pacnpenenenne ciyxeOHBIX MaTepualioB, IOPYYECHHM, 3afaHuil H
JAOKYMEHTOB JUIi HCIIONHEHUS MeXQy paOOTHHKaMM IIOApa3feNieHus II0
HAaIlPaBJICHAIO MPOTOKOJILHOM AeATEIHHOCTH

HJIaHI/IPOBaHHC TCKyI[Ieﬁ u HCpCHCKTHBHOﬁ ACATCIIBHOCTH IMOAPA3ACICHUA
Imo HallpaBJICHHUIO HpOTOKOJ’IBHOﬁ ACATCIIBHOCTH C YUCTOM
IPON3BOACTBEHHLIX H CTPATCTHYCCKHUX 3ada4 Opradu3anuyu

PykoBomctBo  paboTHMKamMM ~ MOApa3deNeHds 1O  HAIPaBICHUIO
HIPOTOKOJIBHOM JIEATETIBHOCTH ‘

Onpenene}me nopsaaKa B3auMO3aMEHACMOCTH pa60THI/IKOB nmoApasaCICHuA
1o IIpOTOI(OJIBHOﬁ JACATCIIBHOCTH

Ob6ecricyeHre  B3aUMOJICHCTBHS  MOJApa3deie€HHs [0  IIPOTOKOJIBHOM
JEATENBHOCTH C APYTHMH CTPYKTYPHBIMH HOApa3IeIeHUsIMA OpraHu3allii

OmpeneneHue  MOTpeOHOCTH — MOApa3feNieHHA N0  IPOTOKOJIBHOM
JEATENBHOCTH B O0OOpYJOBaHHUH,  TNPOrpaMMHOM  obecIieueHuw,
MaTepHabHBIX, PUHAHCOBEIX pecypcax

Kontposib ¥ omneHka 5>(@QeKTHBHOCTH [eATEeNbHOCTH COTPYIHHKOB
nojjpasieneHus Mo NPOTOKOJBHOMN IEATENbHOCTH

KOHTpOJ'IB CO6HIO,I[CHH$I pa6OTHI/IKaMH noapasacii€HuAd 1o HpOTOKOJILHOﬁ
ACATCIIBHOCTH Tpe60BaHI/II71 JIOKAJIBHBIX HOPMaTHUBHBIX aKTOB H
PErJIaMCHTHPYIOIHNX TOKYMEHTOB OpraHU3altuu

Opradusanus TECTUPOBaHHS MNPO(ECCUOHATBHBIX 3HAHHH M yMeHui
pabOTHUKOB NoApa3ieeHus 0 NPOTOKOJILHOM AEATEIIEHOCTH

Opranusauus oOydeHuss pabOTHHKOB HOApa3feNicHHs MO IMPOTOKOJBHOM
JEATENBHOCTH C LENBI0 PAa3BUTHA H IOBBINCHUS HPOGECCHOHAIBLHOTO
YpPOBHS

OnpeﬂeneHne KpATEPUCB non6opa H npHcMa IEpCOHala Ha 3aMCIICHUC
BaKaHTHBIX JIOJDKHOCTEH TnoapasaciicHu:d 1o HpOTOKOJ’ILHOfI JACATCIIBHOCTH

IToarotoBka HpCﬂJ’IO)KeHI/Iﬁ II0 COBEPLHICHCTBOBAHHIO IPOTOKOJIBHO-
OpraHu3allnOHHOIO obecrieueHHS JACATCIIBHOCTH

Heob6xoxuMble ymeHHSs

Ompenenath Kpyr TNpoPEeCCHOHAIBHBIX KOMIICTCHIMH pPabOTHHKOB
HOJYNHEHHOTO MOJIpa3AeIeHUs

Pa3paGaTI>IBaTB MaTpulny OTBETCTBCHHOCTH JId paGOTHI/IKOB CTPYKTYPHOTO
noApasaciICHUs

OpraHn3oBbIBaTh KOJUIEKTHBHYIO U WHAUBHIYAIBHYIO paboTy pabOTHHKOB
CTPYKTYPHOT'O HOApa3AcICHUsS

HpOI/I3BOIlI/ITI> ITPOBEPKY H KOOPAMHAIIAIO BLEIITIOJTHCHUSA ITOCTABJICHHELIX 3a1a1

Oprann30BHIBaTE U KOOPJMHHPOBATH B3aHMOJECHCTBHE M KOMMYHHKAIUH
MEXJy COTPYOHHKaMH  CTPYKTYPHOTO  TOJpa3zleNieHHs, JIpPYTHMH
CTPYKTYPHBIMH  TIOApa3feNieHHsMH, JODKHOCTHBIMH JIMIAMH M C
HpeJCTaBUTEIIMU BHEITHEH Cpebl OpraHu3aliuu

IIpuHAMATH MEpPHI TI0 YCTPAHCHHIO HEJOCTATKOB B paboTe MOIYMHCHHOTO
CTPYKTYPHOTO HOAPa3IeICHUS

ynpaBJ'[ﬂTB MOTHBAIHCIH epcoHaja, €ro BOBJICIYCHHOCTLIO H JUCHHUTLIHHOMN

Pa3pabaTbeIBaTh U COCTaBIIATH OIOMKETHI CTPYKTYPHOIO IOApa3/IcieHHs

[Ipou3BoauTs aHamu3 OIO/DKETHBIX MoKa3areneii paboThl CTPYKTYypHOTO
noJpa3aeIeHus

[lpomsBogurs  aHanu3  3QdexkTHBHOCTH  pabOTBI  CTPYKTYpHOTO
MoJIpa3/ieNieH!s] Ha OCHOBE CBOJHBIX YYETHBIX H OTYETHBIX JOKYMEHTOB
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OpI‘aHI/ISOBI:IBaTL 06yquHe A IIOBBIIUCHHE KBaJII/Itl)I/IKaI_IHI/I MMOAYUHECHHOT' O
NEPCOHAIA CTPYKTYPHOT'O MOAPa3ACIICHUS

PaspabaTeiBaTh MepEl IO MOBHILICHHIO 3()(PEKTHBHOCTH MAATEIBHOCTH
pabOTHHKOB CTPYKTYPHOTO TIOAPa3IeICHUL

Crnenuts 3a u3MeHeHMeM 3aKoHogarenscrTBa Poccmiickoit Memepaunn B
cepe perynupoBaHus NpoheCcCHOHAILHOM JeATeTbHOCTH

Pa3pa6aTBIBaTB N BHCAPATH HOBBIE MCTOOBI W TEXHOJIOTHH pa60TBI B
ACATCIIbBHOCTE CTPYKTYPHOTO IOAPa3aCIICHHUS

BecTtu nenossie NEPETrOBOPLI U ACTOBYIO IIEPEMUCKY

Hcnons3oBath KOMHOBIOTCPHBIC  NpOrpaMMBl  [JIsI  BEACHHS  ydeTa,
cocTaBJieHus 6a3 JAHHBIX, CHCTCMAaTH3alli1 B aHAJIN3a JAaHHBIX

HCOﬁXOI.II/IMI)Ie 3HaHuA

Tpynosoe 3akoHomaTenbeTBO Pocceniickoit @epepaiu

3aKkOHO/ATENBHEIE H HOPMATHBHEIE IPaBOBbIe akThl Poccuiickoi Menepannu
B 0011aCTH pabOTHI ¢ JOKYMEHTalMel u nHdopManuei

OcHOBEBI AIMHUHHCTPATHBHOI'O U I'PAXKIAHCKOTO IpaBa

JlokanpHBle  HOpMAaTHBHBIE aKTBl OpraHM3alMHd [0  IIPOBEIECHHUIO
IPOTOKOJIBHBIX MEPOIIPHATHIA

IlpaBuna cocraBieHHs M OQOPMIICHHS JIOKAIBHBIX HOPMATHBHBIX
JIOKYMCHTOB,  ONpPENCIAOIIAX MPaBOBOE IMOJOXKCHHE  CTPYKTYPHBIX
HOJpa3JIeIeH!i 1 pabOTHUKOB OpraHU3alliH

IlepenoBoii oTedeCTBEHHBIH W MEKAYHApOIHBIH ONBIT B  001acTH
MPOTOKOJIBHOM JEATEILHOCTH

OcCHOBBI repajibJUKH ¥ IPOTOKOJIBHOMN (GIIOPHCTHKM

OcHOBBI pUHAHCOBOTO MEHEMKMEHTA

Mertoauku YyIpasJICHHUS IEPCOHAIIOM OpraHu3aliuu

Mertob 1 IIPUHIMILI IJITAHUPOBAHU S

MCTOIILI MOTHBHPOBAHUs NICPCOHAJIA

Metomuku oneHkH 3¢QQeKTHBHOCTH [AeATEIBHOCTH IEPCOHANa |
CTPYKTYPHOTO OApa3AeeHUs

Crpykrypa opranu3auvu U GyHKIHOHATBHBIE CBS3H MEXIY CTPYKTYPHBIMHE
HoJpa3ieleHusIMHI

OCHOBBI IICHXOJIOTHH H JACJIOBOIO O6IIICHI/ISI

IIpaBuna fenoBoro U nUGpPOBOToO STHKETA

IIpaBuia BeZieHUs A€NOBOH NEPEMTHCKA

HpaBI/IJ'Ia " HOPMBI PYCCKOT'O A3BIKa

Cniocobe1 06paboTku HMHGpOpMaLMH C HCHONb30BAHHEM IPOrPAMMHOLO
00€CIICUEHHS H KOMITBIOTEPHBIX CPEICTB

KOMI'II:-IOTCpHI)IC IIporpaMMEl 41 BEACHHA yU€ra, COCTABIICHHUS 6a3 JaHHBbIX,
CHUCTCMAaTH3alli1 U aHAJIN3a JaHHBIX

IlpaBuna >proHOMHMKM H OpraHu3anudl pabO4YUX MECT COTPYIHHKOB
OpraHu3anuu

TpeboBanus oXpaHbI TPyAA M OKAPHOM 6€30IACHOCTH

Hpyrue

XapaKTCPUCTUKH

3.3.2. TpynoBas ¢pyHKuus

HaunmMenoBanue

VYnpasnenue pa3zpaboTKoil TOKATEHBIX
HOPMAaTHBHBIX aKTOB U

pernaMeHTHPYIOMMX JOKYMEHTOB MO P S
IPOTOKOJIbHOH AEATENHOCTH

YpoBeHb

Kon | C/02.6 (mopypoBeHs) 6




IIpoucxoxaeHne Tpya0BOH
¢$yHKIIH
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X 3aHMCTBOBaHO U3

Opurunan
OpUrHHaja
Kon Peructpaunonnsiit
OpUTHHAJIA HOMEp
IPOo¢ECCHOHATLHOTO
cTaHgapTa

Tpynossle neiicTBus

AHaM3  NOKaJIBHBIX HOPMATHBHBIX aKTOB H  PCrIaMCHTHPYIOLINX
JOKYMCHTOB 10 BOIIPOCAM IIPOTOKOJIBHOTO obecneveHus

Onpenenenne uenei, mpenMera peryiupoOBaHHs W YCIOBHH pa3paboTku
HOBBIX JIOKAJILHEIX HOPMATHBHBIX aKTOB M PETJIAMEHTHPYIOMINX JIOKYMEHTOB
OpraHM3aliH 10 BOIIPOCAaM NPOTOKOJBHOM eI TeIbHOCTH

Ol’Ipe,ZleJICHI/IC CBOAHOrO IICPEYHA JIOKAIBHBIX HOPMATUBHBIX AaKTOB H
PCTTTaMCHTHPYIONIHX NOKYMEHTOB OpraHHU3allluy II0 BOIIpoCaM obecnieuenus
l'IpOTOKOJIBHOfI JACATCIIBHOCTH

OpFaHI/I3aHI/IH pa3pa60TKn JOKaJIbHBIX HOPMAaTHBHBIX aKTOB H
PCTIIAMCHTHPYIOIUX JOKYMEHTOB OPraHU3aiHy 110 BOIIPOCaM obecneueHus
HpOTOKOHBHOﬁ ACATCIIBHOCTH

CornacoBanne JTOKaJIBHBIX HOPMATUBHBIX AaKTOB H PErjIaMCHTHPYIOIUX
AOKYMCHTOB OpraHusailuid II0 BoIIpocaM obecrieueHus HpOTOKOIIBHOﬁ
JACATCIBHOCTH

OpI‘aHI/I3aIII/IH mpouecca O3HAKOMIICHHA pa60THHKOB C JIOKaJIbHBIMH
HOpPMAaTHBHBIMH aKTaMH H DPETIIaMCHTHUPYIOIMUMH JNOKYMEHTaMH 110
BoIpocaMm obecrieueHus HpOTOKOJII:HOﬁ ACATCIIBHOCTH

Opranusanus paboTsl IO aKTyalu3aluy JOKYMEHTOB, PErIaMEHTHPYIOIHX
IIPOBEJEHUE IPOTOKOJIBHBIX MEPOIPHUATHI

Heobxoaumele ymeHus

P aSPaGaTBIBaTL JIOKQJIbHBIE HOPMAaTHBHBIC aKThl, PETJIaMCHTHPYIOIIHUC
JOKYMCHTBI # METOANICCKUEC MaTCpHAIIbI

HpI/IMeHSITI) IIpaBOBBIE HOPMbI ITPH COCTaBJICHUH U OQ)OPMHCHI/II/I CJIY)KC6HBIX
JOKYMCHTOB

OpI‘ AHN30BbIBATH JACATCIIBHOCTD paﬁoqnx TPyl A OTACJIBHBIX CIICHHAINCTOB
110 IIOATOTOBKE ITPOCKTOB JIOKaJIbHBIX HOPMATHBHBIX aKTOB u
PErIaMCHTHPYIOINX NOKYMEHTOB OpraHu3aluu

IlpoBoouTe mpoOlENYpHl pAacCMOTPEHHS HM  COIJIACOBAHHA IIPOEKTOB
JOKANbHBIX HOPMATHBHBIX AaKTOB M pETJIAMCHTHPYIOIMUX JOKYMEHTOB
OpraHH3aliy

KoHcyneTHpOBaTh paGOTHHKOB OpraHM3alMd O BONPOCAM IIPHMEHEHHS
JIOKaIbHBIX HOPMAaTHUBHBIX aKTOB M pErJaMEHTHPYIOIIHX JOKYMEHTOB B
oby1acTu obecredeHns IPOTOKOJILHOMN MeATENEHOCTH

IIpoBepsATs BBHINOJIHCHHE pabOTHUKAMH OpraHU3allMd  TpeOOBaHHA,
3aKpEIUICHHBIX B JIOKAIBHBIX HOPMATHBHBIX aKTaX M PErJIaMeHTHPYIOLIUX
JOKyMEHTaXx 10 BOIIpocaM oOeclieueHHs MPOTOKOJILHOMN e TENbHOCTH

Heobxoaumeble 3HaHUs

HopmartuBHBIE IpaBOBBIE aKThI, FOCYAApCTBEHHBIE CTAHAAPTHI, HOPMATHBHO-
METOAHYECKHE PEKOMEHJAINH, periaMeHTHpYomue paboTy co ciykeOHoi
JOKyMEHTaluuen

CTpyKTypa U NIpHHIUILI OpTaHU3alldd JOKYMEHTO000poTa

TpeﬁoBaHmI K CTPYKTYpPC H COICPKAHHIO OTJACIBHBIX BHIAOB JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB U PCTIIAMCHTUPYIOIIUX JOKYMCHTOB

OcHOBBI IIOKYMGHTaJIBHOﬁ JIHHI'BUCTHKH

MCTOI[I/IKI/I pa3pa60TKn A BHEAPCHHA JIOKAJIBHBIX HOPMATHBHBIX aKTOB H
PEINIAMCHTHPYIOIINX JOKYMECHTOB
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ITopsnok 0O3HaKOMIICHHS PabOTHHKOB C JIOKQIHHBIMH HOPMAaTHBHBIMH
aKTaMU U PerJaMeHTHPYIOIUMH JOKYMEHTAMH OpraHM3aliH

Cnocob6sl  00paboTku HMHGOpPMALMH C HCHOJB30BAHHEM IPOrPaMMHOIO
obecrneueHns 1 KOMIOBIOTEPHEIX CPEACTB

TpeboBaHus oXpaHbl TPyAA U MOXKAPHOH O€30IaCHOCTH

Tipyrie .
XapaKTePUCTHKH

IV. CBenennsi 00 oprannsanusx — pa3paboruukax npogeccHOHAILHOIO CTAHIAPTA

4.1. OTBeTCTBEeHHASl OPTAHM3AIMA-PA3PAOOTIHK

HIT «HauuonansHas accouanus 0UCHBIX CHEIUATUCTOB H aIMUHHUCTPATHBHBIX PAOOTHHKOBY, TOPOL
Mocksa

Jupekrop XmocHesa Jlrogmuiia [lerpoBHa

4.2. HaumMeHOBaHHS OpPraHH3aumii-pa3padoTInKoB

HII «HamnunoHnansHas acconuanus cHENUaINCTOB 10 IPOTOKOIY », ropoa Mocksa

00O «ArentctBo «/lenoBoi mpoToko», ropoa Mocksa

ITAO «I"a3ipombank», ropog Mocksa

Coro3 «AreHTcTBO pa3BUTHA NpodeccHOHATBHBIX coo0LIecTB U pabounx KaapoB «Moinozbie
npodeccuonains! (Bopnackumic Poccusi)», ropog Mocksa

BTN =

! O6wepoccuiickuii KaccudpuKaTop 3aHATHIA.

2 O6mepOoCCHItCKHil KIACCH(HKATOP BUIOB IKOHOMHYECKON AeATENBHOCTH.

3 Crates 11 ®enepansroro 3akoHa ot 29 uions 2004 r. Ne 98-03 «O xommepueckoii Taitne» (CoGpaHue 3aKOHOIATENBCTBA
Poccuiickoii @epepanun, 2004, Ne 32, ct. 3283; 2014, Ne 11 cr. 1100).

4 Mocranoenenue [pasurenscTsa Poccuiickoit @enepauuu oT 16 centsops 2020 r. Ne 1479 «O6 yrsepskaenun ITpasun
HPOTHBOTIOXKapHOTO pexkuMa B Poccuiickoit @enepauumn» (Cobpanue 3akoHonaTenbcTBa Poccutickoii ®@egepanuu, 2020, Ne 39,
cT. 6056; 2021 Ne 23 ct. 4041).

3 O6mepoccuiickuit Kiaccudukarop npodeccuii paGodnx, TOIHKHOCTEH CIyKAIKMX U TApU(HBIX PaspsAIoB.



