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I. O6mue cBeAeHNA
OxazaHye YCIyT 10 0GOPMIEHHIO M IPOJIaXKe MPOC3AHBIX IOKyMCHTOB Iaccaxupam 17.136
METPOIIOJIMTEHA
(HanMEHOBAHHE BH/a npogeccHoHaNbHON IEATEILHOCTH) KOZ

OcHOBHA4 1eJ1b BU/a MpodecCHOHAIBHON JEATEbHOCTH:

' OGecreuenue KayecTpa 00CITy KHBAaHHS IaCCAXMPOB HA Kaccax CTaHIHUI METPOIOJIHTEHA

[pyrima 3aHATHIA:

3343 AJIMMHHCTPATHBHBIA M HHOH 5230 Kaccupsbl, BKIIOYas KacCHPOB
: HCIIOJTHUTEIIbHBIA . GUIIETHBIX Kacc
CpeqHEeTeXHUIECKHH MepCoHAN
(xon OK3') (HAaMMEHOBAHHE) (xox OK3) (HaMMEHOBAHKE)

OtHececHUE K BUAaM 3KOHOMMYECKOHN JeATENIbHOCTH.!

1 49.31.24 . TlepeBo3Ka naccaxupoB METPOTIOIHTEHOM

(xom OKBD1?) (HauMeHOBaHUE BUIA 9KOHOMMUECKOH AeATEILHOCTH)




I1. Onncanue TpyAOBLIX PYyHKIH, BXOAAIHX B NpodeccHoHAJbHBIA cTaHAapT (PyHKUHOHAILHASA KapTa BHAA
npogdeccHOHANbHOI 1eiTeIbHOCTH)

OGo0IeHHEBIE TPYIOBBIC (PYHKIIUN Tpynossle pyHKIHH
YpPOBEHb
KO HaNMECHOBaHHE YPOBEHb HaHMEHOBaHUE KoJ (moxypOBEHB)
KBaTM(PUKAIHY
KBaTHQUKALUU
A OO6cmy>xuBaHUE TaCCAXXUPOB H 2 OTKpbITHE CMEHHI Ha Kaccax CTaHIMH METPOIIOJIMTEHA A/01.2 2
y4eT MaTeprAalIbHBIX OO6cny>XuBaHHE aBTOMATOB 110 IIPOJaXKke IIPOE3AHBIX A/02.2 2
HEHHOCTEH, pean3yeMBbIX B OMIIETOB M/MJIA )KETOHOB METPONOJIMTEHA
Kaccax CTaHUHH OGcnyXUBaHUE [IACCAXUPOB Ha Kaccax CTaHIMI A/03.2 2
MCTPOIIOJIUTCHA METPOIIOJIHATEHA
3akpeITHE CMEHBI Ha Kaccax CTaHLMA METPOIIOJIUTEHA A/04.2 2
B KonTpons onepatuBHOH 3 KoHTpons 06cimyxuBaHUs IacCaKHPOB Ha Kaccax B/01.3 3
paboTHI Kacc cTaHIUH CTaHIIMIl METPOIIOJIUTEHA
METpPOIOIUTEHA Kontpoins GecriepeboitHoit paboThI Kacc CTaHIHiH B/02.3 3
METpPOHNOJINTEHA, B TOM YHCIIE 3KCIIPECC-Kace
BreIrpy3ka MaTepHanbHBIX IICHHOCTEH M c1a4a B/03.3 3
JEHE)KHOM HAIMIHOCTH MHKAaccaTopam
C Vupasnenue paboToi kacc 4 Opranu3aiys paboTHI TEpCOHANA KacC CTAHIHIMA C/01.4 4
CTaHIMH METPOIOIUTEHA METPOIOJINTEHA
Opranusanus paboTHl y4aCTKOB 110 00CTy>KHBaHHIO C/02.4 4

TImacCaXpoB METPOIIOJIUTEHA




III. XapakTepucruka 0606MeHHbIX TPYAOBLIX (yHKIMH

3.1. O6o0mennas TpyAOBas PyHKIHA

O6cnyXKUBaHHE NACCAKUPOB H YIET MaTepHaAIbHBIX y
. . OBEH
Haumenosanue | IIEHHOCTEH, peaIN3yEMBIX B Kaccax CTaHIIHH Kon A p b 2
KBaTH(HKALH
METPOIMOJIUTCHA
IIpoucxoxaenue 0000MmeHHOR 3auMcTB
P “xc,u i Opurmsan X CTBOBAHO U3
TpyaoBoit GyHKIMH OpHTHHAIA
Kon PerucTpaunoHHslli HOMep
OpHIHHala po(ecCHOHATTEHOTO
cTaHjapTa
BosmoxHEIE Kaccup
HaUMEHOBaHUS Kaccup OuneTHbIi

JoJDKHOCTEH, npodeccuit

KoHTponep-kaccup
OnepaTop pa3MEHHBIX aBTOMATOB

TpeGoBanus k
00pa3oBaHHIO U
00yUJeHHIO

Kpatkocpounoe o6ydeHre UM MHCTPYKTaX

TpeGoBaHus K OIBITY
HpaKTHIecKoi paboTsl

Ocobbie yctoBus JOIMYCKa
K paboTte

Jpyrue xapakTepHCTHKA

JlomoTHUTENbHBIE XapAKTEPUCTUKA

Haumenosanue 6a30BO# rpynisl, JO/DKHOCTH
HanMeHoBaHHE TOKYMEHTA Konx
(mpodeccun) UK CIENMAIEHOCTH
OK3 5230 Kaccupel, BKII04as KaCCHPOB OMIIETHBIX Kacc
EKC? - Kaccup
OKIIATP* 12965 KoHTponep-kaccup
15972 Onepatop pa3MEHHBIX aBTOMATOB
23369 Kaccup
23372 Kaccup (6mieTHblIi)
3.1.1. TpyaoBas pyHKIHUS
OTKpEITHE CMEHBI HA KAcCaX CTaHUMUH YposeHb
HaumeHoBanue METpOIOJIHTEHA Kon | A/01.2 | (momypoBeHb) 2
KkpanuuKauuu
IporcxoxaeHHe TPYAOBOH o — X 3auMCTBOBAHO U3
(yHKUHH P OpHMrHHAJIa
Kon PerucTpallnoHHbIA HOMEP
OpHIrUHaIa npoteccHOHATLHOTO
cTaHgapTa
TpynoBsie AefcTBUSA IIpoBepka  pabodYero  COCTOSHHA  KOHTPONBHO-KACCOBOH — TEXHHKH,

aBTOMAaTH3UPOBAHHOrO paboyero Mecra kaccupa (6mieTHoro), 6aHKOBCKOTO




oGopyaoBaHus (KCIPAaBHOCT, HAIMYME YEKOBOH JICHTHI, HACTPOAKH JAThl U
BpEMEHH), CYUCTHO-ICHEKHBIX MAllMH M JETEKTOPOB i IPOBEPKH
TIOZJIMHHOCTH KYTIIOP

ITpoBepka pabodero COCTOSIHHS BCEX BUJIOB CBA3H

I[IpoBepKa OTCYTCTBUS HEYYTEHHBIX MAaTCPHANBHBIX LIEHHOCTEH U JEHEKHBIX
CpeJCTB

Bxioyenne U OpoBepka pabOTOCIOCOOHOCTH HEPETOBOPHOrO YCTPOHCTBA
«IACCAXKUP — KACCUPY

[lpueM ® mepecyeT ACHEXHBIX CPEACTB M MaTepHAIbHBIX LEHHOCTEH OT
crapuiero kaccupa (6mieTHoro) (cTapmero omeparopa  pasMEHHBIX
ABTOMATOB)

ABTOpH3aIys B Kacce

BHecenne pa3MeHHOH CyMMBI B KacCy

Heob6xonumbie yMeHHS

DKCIUIYyaTHPOBaTh KOHTPOJNBHO-KACCOBBIE MAIUMHBI W BBIMHCIHTCIBHYIO
TEXHUKY

VcTpaHaTh MEJIKHE HEHCIIPABHOCTH, BO3ZHHKAIOIIME B paboTe KOHTPOIBHO-
KacCOBOM TEXHHKH

JeiicTBOBaTL IpH OGHAPY)KEHHH HEYYTEHHBIX MaTEpPHAIbHBIX UEHHOCTCH M
JEHEXHBIX CPEJICTB B COOTBETCTBHH C HHCTPYKIHEH

Ilons3oBaTbCs NCPEroBOPHLIM y'CTpOi;ICTBOM «ImacCaxup — Kaccup»

OCYIIECTRIIATH IPUEM, BHIIAYy, Y4eT H XpaHEHHE MATEPUAIbHBIX LIEHHOCTeH
U JICHE)XHBIX CPEJICTB

O6ecneunBaTh COXpPaHHOCTDb KacCOBOIl HATUYHOCTH

3aka3pIBaTh pasMeEH, IpUHUMATh pasMCH B HAYAIC CMCHEI

[Momp30BaThCs  YCTAQHOBICHHBIMH B KaccaX  KOHTPOJbHO-KaCCOBBIMH
MallMHAMH IS TPOJAXH IPOE3JHBIX OHICTOB M/HMIIM XKETOHOB, MPOJaXH H
TIONOJIHEHHS TPAHCIIOPTHBIX KapT M TEPMHMHAIAMM IS POJaXKH MPOE3THBIX
OGUIIETOB H/HIIM XETOHOB 110 OE3HATNIHOMY pacyeTy '

Ucmnonp3oBatrh BCe BHIBI CBA3H, HEOOXOAUMBIE I BBIIOJIHEHHSA TPYJAOBBIX
o6s3aHHOCTEH

ITpumeHsATH Cpe/ICTBAa MHIMBUIYAILHON 3aIUTHI

ITonb30BaThCs KOMIBIOTEPHOM TEXHUKOH C YCTAHOBJICHHBIMHA IPOrpaMMaMH,
HEeO0OXOANMBIMH IS BBIIOJIHEHHS TPYI0BBIX 00513aHHOCTCH

Heo06xo1uMeIe 3HAHUS

VIHCTpYKIHS 1O OpraHW3alMd KOMMep4ecKod paGoThl Kace CTaHIMMH
METPONOJINTEHA

[locTaHOBIGHUs,  pAacHOpsDKEHHMs, [NPHKa3bl, Kacaommecs  paboThl
OpraHM3allii M BEJIEHHS KAaCCOBBIX ONEpalyid, MPHHATHIC HA TEPPHUTOPUH
Poccuiickoit ®eaepanuu

q)OpMBI KacCCOBBIX TOKYMCHTOB

HpaBnna 3KCILIyaTalli KOHTPOJBHO-KaCCOBBIX MAIIMH X BBIYHCIIMTEIIHHON
TEXHUKH

T[Tocie10BaTENBHOCTh ACHCTBHI IIPH BBIXOE BBIYMCIMTEIHLHON TEXHUKH H3
CTpOsi, BAPHAHTHI pelleHHs NpobiieM, BOSHHKAIOKX B paGoTe KOHTPOJBHO-
KacCOBOM TEXHHUKH

Tlopsigok meficTBuil TIpH  OOHApY)XEHMH HEYYTCHHBIX ~MAaTepPHalbHBIX
HEHHOCTEN U JICHSKHBIX CPECTB

TIpaBHiIa SKCILTyaTalHK IIEPETOBOPHOTO YCTPOMCTBA «IIACCAKHP — KACCHDY»

HOp}LHOK CEPBUCHOT'O O6CJIy ’KMBAHUA KIINCHTOB METPOIIOJIUTECHA

Komekc [HenoBO# STHKHM M CIyKeOHOTO IOBeNeHHS pabOTHHKOB
METpPONOJIMTEHA

JIOKyMEHTEI HenTpansnoro Oanka Poccuiickon depepauyy,




yCTaHAB/IMBAIOLIUE NEHCTBYIONME ACHEXKHBIE 3HAKH, MPH3HAKH M IIpaBHIA
UIATEXECTOCOOHOCTH OAHKHOT ¥ MOHET

TIpaBHia mpHema, BbIAYM, y4eTa H XpPaHEHHs MaTepHalbHbIX HEHHOCTEH U
JIEHE)KHBIX CPEACTB

IIponemypa 3aka3a pasMeHa, IPHEMA M BBIAYM pa3sMeHa Ha Hayallo CMEHEI
VHCTpYKIMM, TIPHEKasbl, yKa3aHHs, PpACHOpSDKEHHS, Tele(OHOTPaMMEL,
rpaUKd CMEHHOCTH M JOKYMEHTEI, PETYJIMpPYIOIIHE MOPSIOK BBIIOJHEHMA
TPYAOBBIX 003aHHOCTEH

IIpaBuiia 0JIB30BaHMS METPOTIOIMTCHOM

ITpaBuia TEXHUYECKOM SKCILTyaTallii METPOMOIUTEHA

VHCTpyKUMs IO CHTHANM3AIMY METPOIIOIUTCHA

CxeMa JIMHHH METPOIIOIMTEHA

ITpaBuiia BHYTPEHHETO TPYAOBOTO pacmopsiiKa

CaHuTapHBIE IPpaBHiIa SKCIUTyaTallii METPOTIOJUTCHOB

CTpyKTypa MeTPONOIHTEHA M €ro INOApasfeNcHUH, HX 3a/auH U byHKIMH,
TOPSAOK B3aUMOJEHCTBHSA

TTopsagok aelicTBrii IpH SKCTPEHHOM 3aKPBITHY CTAHIUMH

Tpe6GoBanusi OXpaHBbl TPY/a, HOXKAPHOH 6€301aCHOCTH, CAHHTAPHBIE HOPMbI X
npaBmia B 00beMe, He0OXO0MMOM sl BHITIONHEHHUS TPYIOBBIX obs3aHHOCTEH
HopMaTHBHO-TEXHHYECKHE JOKYMEHTHI W HOPMAaTHBHBIC INPABOBBIC AKTH
periaMEHTHPYIOIHE HOPSAIOK MOJB30BaHUS METPONOJIUTEHOM, B o0neme,
HeoOGX0IMMOM JUTS BBIIIOIHEHHS TPYJIOBLIX 00M3aHHOCTEN

TpynoBoe 3akoHomaTenbcTBo Poccmiickoii  enepaliul, HOPMATHBHO-
TeXHWYECKHE MOKYMEHTHI M HOPMATHBHBIC IIPABOBBIC aKTHI, COAEpIKAlIHe
HOPMBI TPYAOBOTO IIpaBa, B 0OBbEMe, HEOOXONMMOM [JIi BBHIIOJHEHUS
TPYAOBHIX 0053aHHOCTEMH

3akoHoaarenbcTBO Poccuiickoit @eiepaliii H HOPMATHBHBIE IIPABOBBIC aKThI
B 00JIaCTH 3aIIUTHI NEPCOHAIBHBIX JaHHBIX

Jlpyrue XapaKTepUCTUKH | -

3.1.2. TpynoBan pynkuns

O6cyXuBaHHE aBTOMATOB IT0 TMPOJIaXKe VposeHs
Hanmenosanye | TIPOE3IAHBIX OUIIETOB H/HJIM JKETOHOB Kon| A/02.2 | (momypoBeHs) 2
METPOIOJIUTEHA KBATHUKALH

[MpoucxoxAeHAE TPYAOBOM 3auMCTBOBAHO U3

OpuryHan X

(GhyHKIMM OpHWTHHAIA
Kon PeructpaunoHHBIA HOMED
OpHUTHHANa npoecCHOHAILHOTO
craHpgapra
TpyZnoBeie AeHCTBHSA [IpmeM ximoYedl OT aBTOMATOB MO NPOAAXKE MPOC3AHBIX OMIIETOB W/MH

JXETOHOB y cTapmero Kaccupa (6uneTHoro) (cTapiiero —omneparopa
Pa3MEHHBIX aBTOMATOB) IPY OTKPHITHH CMEHBI

[Ipem M nepecueT MATEPHANBHBIX LECHHOCTEH M JICHEKHBIX CPEACTB A
3arpy3Ku B aBTOMAThl IO NPOJIA)KE NMPOE3HBIX OHIIETOB H/WIH XETOHOB OT
crapmero kaccupa (OGuieTHoro) (CTapmiero OmepaTopa  pasMCHHBIX
aBTOMATOB)

3arpy3ka MaTepUAIbHBEIX HEHHOCTEH B aBTOMATHI MO NMPOXAXE IPOC3IAHBIX
OHIIETOB W/UIIK )KETOHOB

[ToCcTaHOBKA aBTOMATOB IO IPOJIaKe NPOE3IHBIX OHIETOB M/WIM KETOHOB Ha




CUTHAJIN3aIUIO

KonTpoins paGoTocinocoGHOCTH aBTOMATOB 10 MPOAAXKE MPOE3IHBIX OMJIETOB
H/WJIK )KETOHOB

HWndopmupopanne crapurero kaccupa (6mnerHoro) (crapiiero omeparopa
pa3MEHHBIX aBTOMATOB) O HAPYIIEHHSX PabOTHI aBTOMAaTOB IIO HPOAAKE
IpOe3AHBIX OHJICTOB H/WIK XETOHOB

KoHCynbTHpOBaHHe [aCCAXKHPOB 110 BOIPOCAM IMOJIb30BaHKs aBTOMATaMH M0
IpoJake IPOe3JHBIX OUIETOB W/WJTU JKETOHOB

Cpava crapmeMy Kaccupy (OmiaeTHoMy) (cTapiueMmy onepaTropy pasMEHHBIX
aBTOMATOB) KITIOYeil OT aBTOMATOB IO IPOJAXE NMPOE3AHBIX CHICTOB W/HIH
JXETOHOB M JOKYMEHTOB [0 YYeTy HNPOX@X INpOE3HBIX OWIeToB W/HIH
)ETOHOB B ABTOMaTax IO IIPOJaXke IPOE3IHBIX GHIETOB /MK JKETOHOB IO
OKOHYAHUH CMEHBI

HeobxomuMble yMEHHUS

DKCILTyaTHpOBaTh aBTOMATHl [0 INPOJAXKE NPOE3NHBIX OHICTOB U/
KETOHOB

HpOBepsm, JEHEXHBIC CpeACTBA Ha MOJIMHHOCTD A IIaTEXECIOCOOHOCTh

VY CTpaHATh MeJKHE HEMCIPABHOCTH, BO3HHKAIOMME B paboTe aBTOMATOB 110
IpOJaXe MPOE3/IHBIX OMIETOB H/HIIU KETOHOB

Bu3yaslbHO OIpEAeNsTh HEUCIPABHOCTh ABTOMATOB IO MPOJAKE MPOC3AHBIX
OHIIETOB U/MIIH KETOHOB

[IpUMEeHATH HOPMBI ~JEJOBOH OSTHKA TpPH BBNIONHEHHM TPYAOBBIX
o0si3aHHOCTEH

[Tonp30BaThCS  YCTAHOBIEHHBIMH B  Kaccax  KOHTPOJIBHO-KaCCOBBIMU
MAINMHAMHE JUI TIPOJIAXKM POE3JHBIX OHIETOB M/WIIM XKETOHOB, NPONAKH U
IIOMOJHEHUS TPAHCIOPTHBIX KapT M TEPMHUHAIAMHU JUIA NIPOJIAXKH NPOE3THBIX
OWJICTOB W/WIIH >KETOHOB M0 O€3HAIMYHOMY pacueTy

Hcnonp30BaTh Bce BHOBI CBSI3H, HEOOXOAUMBIE JUId BBITOJIHCHHS TPYIAOBBIX
00g3aHHOCTEH

[TpuMEHSTh CPe/ICTBA HHAMBUIYJIBHOM 3aIIHThI

[Tonp30BaThCs KOMIBIOTEPHOM TEXHUKOH ¢ YCTAHOBICHHBIMH IIPOrpaMMamu,
Heo6XO0MMMBIME [UL BHIIOJHEHHS TPYLOBBIX 0053aHHOCTEH

Heo6xoauMele 3HAHKS

VHCTpYKIMS IO OPTaHM3alMH KOMMEpPYEeCcKOH paboThl Kacc CTaHIUIA
METPONOIUTEHA

IIpaBuiia SKCIUTyaTallid aBTOMATOB MO MPOJAXKEe MPOE3IHBIX OWJICTOB H/UIH
KETOHOB

JIOKyMeHTBI LenTpanbHOro banka Poccuiickoii denepaiyy,
yCTaHABJIMBAIOLUIME JEHCTBYIOIAE ACHEXKHBIC 3HAKH, NPU3HAKA M NpaBHia
ILTATEKECTIOCOOHOCTH OaHKHOT ¥ MOHET

HpaBI/IJIa npueMa, BbLIAavYH, y4icTa H XpaHCHUs MaTepHAbHBIX L[CHHOCTCi;I H
JEHECKHEIX CPEACTB

(I)OpMBI KacCOBBIX JOKYMCHTOB

IMocjenoBaTeNbHOCTh JICHCTBHM IpH BBHIXOAE aBTOMA4TOB [0 MPOAAKE
[POE3HEIX OWIETOB HM/WIM JKETOHOB H3 CTPOA, BAPHAHTBI yCTPAHCHMI
HEUCIIPABHOCTEH, BO3HHKAIONMMX B pafore aBTOMAaroB IO TNpPOJAXe
IPOE3HBIX GUIETOB H/HUIIM XXETOHOB

HOpHI.IOK CCPBHCHOI'O 06CHY)KI/IBaHI/I$I KJIMEHTOB METPOIIOJIUTCHA

Komekc [femoBoil OJTHKH H CIyXeOHOTO  IOBEJICHHUS pabOTHUKOB
METPOIONIUTEHA

IMopsmoK craud cTaplieMy KacCHpy (6unerHoMmy) (crapiueMy OIEpaTOpy
pa3sMEHHBIX ABTOMATOB) KJIIOYEH OT aBTOMATOB IO MPOZAKE MPOE3AHbLIX
OMIIETOB W/WIIU KETOHOB




WHCTpYyKUMH, MPHKa3bl, YKa3aHHA, pPaclopsKeHHdA, TenedoHOrpamMMmel,
rpadMKH CMEHHOCTH M JOKYMEHTBI, HEOOXOIMMBIE [UI BBIIOJHEHHUS
TPYIOBBIX 00SI3aHHOCTEH

[IpaBuia MoJIE30BaHUS METPOIIOJIUTEHOM

IpaBuia TeXHNUECKOH SKCILTYaTal[Hd METPOLIOIUTEHA

WHCTpyKIMS IO CHTHANHM3ALMU METPOIIOJINTEHA

Cxema JIMHUH METPONOJIMTEHA

ITpaBuia BHYTPEHHETO TPYIAOBOIO PaclopsiKa

CaHuTapHbIE PaBIJIa SKCIUTyaTalli¥ METPOIIOJIMTEHOB

CTpykTypa METPOMONMTEHA W €r0 NMOApa3fielleHuH, UX 3a1a4u U QyHKIuH,
HOPSIOK B3aUMOAECHCTBHA

Iops 10K JeUCTBHIA TPH SKCTPEHHOM 3aKPBITHH CTAHIMU

Tpe6GoBaHus OXpaHBI TPYZA, IOXKAPHOH OE30MIaCHOCTH, CAHUTAPHBIC HOPMBI X
npaBHiIa B 00beMe, He00X0IMMOM IS BHIOJIHEHMS TPYAOBBIX 00s3aHHOCTEH
HopMaTHBHO-TEXHHYECKHE TOKYMEHTBI M HOPMATHBHEIC INPAaBOBHIC AaKTHI,
pernaMeHTHpPYIOIHE MOPS/AOK IONB30BAHHA METPONOIMTEHOM, B 00beMe,
HEOOXO0MMOM JIJIs BBITOJTHEHHS TPYAOBBIX 00s13aHHOCTEH

TpymoBoe 3akoHomatenscTBO Poccumiickort ®exmepauuu, HOPMAaTHBHO-
TEXHUYECKHE INOKYMCHTHI M HOPMATHUBHBIE IPAaBOBBIC aKThl, COJAEpXKaIlne
HOpPMEI TpPYyIOBOr0 IipaBa, B 00beMe, HEOOXOAUMOM JUL BBIIONHEHHA
TPYIOBBIX 003aHHOCTEM

3akoHozaTenscTBo Poccuiickoii @enepalilii 1 HOPMAaTHBHEBIE IIPABOBBIE AKTHI
B 0GJIACTH 3aLIUTHI IEPCOHATBHEIX JAHHBIX

Jlpyrue XxapakTepuCTHKH | -

3.1.3. Tpynosas pyHxuus

O6cnyXrBaHHE MACCAKUPOB HA Kaccax CTAHIHIA Yposerb
HauMeHOBAHHE | \eTnorONIATEHA Kon i A/03.2 | (momypoBeHn) 2
KBaTH(UKALIH
[Ipoucxoxaenue OBO# 3auMCTBOBAHO U3
P A TPy OpuruHan X
lingitaiviit OpHrHHaIa
Kon PeructpaioHHBIl HOMep
OpHTHHANA 11po¢)eCCHOHATBHOTO
cTaHgapra
TPYI[OBBIC JeHcTBHA Hponaxca BCE€X BHJ0B MaTCpPHAIBHBIX HeHHOCTei;I, IO JICKALHUX peaIn3aluu

B KaccaX CTaHIMM  METPONONUTEHA, pPErUCTpalMs MpoAaxu Ha
aBTOMATH3HPOBAHHOM paboyeM MecTe Kacchpa (OUIIETHOrO)

Brijjaua BpeMEHHBIX NPOE3JHBIX OHJICTOB IIacCaXHPaM, MMEIOMIMM IIPaBo
O€eCIUIaTHOTO Mpoe3a B METPONIOIUTCHE

ITpoBepKa NOIMHHOCTH JICHEXKHBIX CPEJICTB IIPH pacyeTax ¢ Maccaknpamu
IToMemeHre B Kaccy IIOJMYYCHHBIX OT IIAcCaXMPOB IECHEKHBIX CPEACTB,
obecreyenye NPaBIIILHBIX pacyeToB ¢ MACCAKUPAMU

V4eT NONy4YEHHBIX OT MACCAKHPOB JCHEKHBIX CPEACTB IIPH MOATOTOBKE H
nepeiade OTYETHOCTH

KOoHTpOJIb COXpaHHOCTH MaTepHaIbHbIX IEHHOCTEH U ICHEXHBIX CPEICTB
KOHTPOb OCTOSHHOTO HATMYHUS B Kacce JEHEKHBIX CPEACTB, HEOOXOAMMBIX
I BHJAUM CHAadd IaccaxdpaM, He3aMeIIHTeNbHOe HH(OpMHPOBaHHE
crapmero Kaccupa (OwierHoro) (crapimiero OmepaTopa pasMEHHBIX
aBTOMATOB) B CiIydJae He00OXOMMOCTH IIOIOJHEHHUS KacChl

TTomosHEHHE Kacchl pa3MeHHBIM (OHIOM M peau3yeMbIMH MaTepHAIbLHLIMH




LHEHHOCTAMHU

KonTpons 6ecriepe6oiiHoii paboTE HEPErOBOPHOTO YCTPOHCTBA «IIACCAKHP —
Kaccnp», HMH(GOPMHpOBaHME CTapiuero Kaccupa (OmmeTHoro) (crapimero
omeparopa  pasMEHHBIX  aBTOMaTOB) B  Ciydae  BO3HMKHOBEHHS
HeHCIIPABHOCTEl B paboTe NEPeroBOPHOTO yCTPOUCTBA

Oxa3aHue MOMOIIY NacCaXMpPaM B IPUOGPETEHAH IPOE3IHBIX OHICTOB H/HIH
KETOHOB B aBTOMATaX N0 IPOJIXKE MPOE3THBIX OHIETOB H/HMIIM )XETOHOB

WHpopMuUpOBaHHE MAcCCAKHAPOB 00 YCTAHOBICHHOM Ha TyPHHKeETaxX
6aHKOBCKOM 000pyIOBaHHH

OxaszaHge IMOMOIIM IAacCaXupaMm IpH HEoOXOAMMOCTH IPOBEPKH CpOKa
JeHCTBHS IIPOE3/IHBIX OHIIETOB HIIH 3aMHCH TUCTAHIHOHHOTO NONOJIHEHMS Ha
H(OPMAUMOHHBIX TEPMUHAIAX

IMoaroroBka OTYETHBIX JOKYMEHTOB IO BONpPOCaM, CBA3aHHBIM C BEACHHCM
KAaCCOBBIX Ollepariiii

Heo6xoauMblie yMEHHSA

T1poH3BOMUTH OTEPALUK 10 IIPOJAXKE BCEX BUIOB MaTePHANBHBIX ICHHOCTEH,
NOoIIeXAIIX peaIM3aldi B KaccaX CTaHOMA METPOIOJMTCHA, Ha
aBTOMATH3UPOBAHHOM pabodyeM MecTe Kaccupa (OHIeTHOro)

DKCILTyaTHPOBaTh KOHTPOJIBHO-KACCOBbIE MAIlMHBI M BbIMUCIHTEIBLHYIO
TEXHHKY

HpOBCpSITb JCHEXHEIE CpECACTBA HA NOJTHHHOCTD U ILIATEXECTIOCOOHOCTD

TTo/1B30BaTHCS NEPETOBOPHBIM YCTPOMCTBOM «IIACCAKHP — KacCHpy

YCTpaHATh MeNKKE HEHCIPABHOCTH, BO3HUKAIOLWE B paboTe IePEroBOpHOTO
YCTPOMCTBA «I1ACCAXHUP — KACCHP»

IIpUMeHATh HOPMBI JIGIOBOM OTHKM IIPH  BBINOJIHEHMM — TPYROBBIX
o0s3anHOCTEH

TToJb30BaThCs YCTAHOBJIEHHBIM Ha TyPHHKETaX 6aHKOBCKMM 000py/I0BaHHEM

BecTH OTYETHYIO JOKYMEHTAUMIO B 00BbeMe, HEOOXOMMMOM [/l BHITIOJIHEHHS
TPYIOBBIX 00s3aHHOCTEH

[Tons30BaThCs  YCTAHOBNEHHBIMH B Kaccax  KOHTPOJBHO-KaCCOBBIMU
MaIIMHAMHE JUIS TIPOJAKH MPOE3AHbIX OMIETOB W/WJIH XETOHOB, IPOJAXU U
TIOTIOJIHEHUS TPAHCIIOPTHHIX KapT M TEpMUHANAMH JUIL IPOAAXKH [POC3AHBIX
GHIIETOB W/HITH )KETOHOB 110 OE3HAIMYHOMY pacueTy

Wcons30BaTh BCe BHOBI CBS3H, HEOOXOAUMBIC UL BBIMOJHEHHA TPYIOBBIX
o0s3aHHOCTEH

IIpuMeEHS TS CpeCTBA MHMBUIyTBbHOH 3allHThL

[Tonb30BaThCsi KOMIBIOTEPHOM TEXHUKOH C YCTAHOBJICHHBIMH IPOTpPaMMaMH,
Heo6X0MMBIMHE U1 BHIIONHEHHS TPYAOBBIX 00643aHHOCTEH

Heo06xouMble 3HAHAS

VHCTpYKIMS. 10 OpraHHW3alluH KOMMEpPYeCKOH paboTBl Kacc CTaHIMA
METPONOJIUTEHA

TlocTaHOBIIEHHS,  pAacHOPsKEHMs,  MPHKa3bl,  KacaroIuecs paboTHI
OpraHM3allid U BEICHHSI KAacCOBBIX OIepalliif, MPUHATHIC Ha TEPPUTOPHH
Poccuiickoit ®egepaniuu

HOpﬂﬂOK MONB30BaHM: ITIPOE3JHBIMH OuieTamMu H/¥IH XETOHAMHU

JleiicTBYIOIINE BHIBY TUIIBI IPOC3AHBIX OHJIETOB U/MIIH JKETOHOB

JHeiicTByroniue Tapu1 (CTOMMOCTE) HPOE3/IHBIX OWIJIETOB /MK )KETOHOB

®opMBI KacCOBBIX JIOKYMEHTOB

HpaBHna JKCITyaTalluu KOHTPOJIbHO-KACCOBBIX MAaIllHH U BHIYUCIIHTEIBEHOMN
TCXHUKH

JIOKyMEHTBI LlenTpanbHOrO OaHKa Poccuiickoi denepanyy,
yCTAaHABIMBAIOIIUE JCHCTBYIOIME ACHEKHbIC 3HAKM, MPH3HAKM M MpaBHIa
IATEKECTIOCOOHOCTH OAHKHOT H MOHET




IIpaBriia IKCILTyaTAIMH IIEPETOBOPHOTO YCTPOKCTBA «IIACCAKHP — KACCHDY

Kojekc [eNoBOM OTHKM H  CiyxeOHOro MOBEAEHHS PabOTHHKOB
METpPOINOJHTEHA

HOpSIlIOK CEPBUCHOT'O 06CJIy)KI/IBaHI/IH KJIIMCHTOB MCTPONOJINTCHA

AJITOpHTM B3aMMOZEHCTBHS € ACCAXUPAMH B KOHQIIMKTHBIX CHTYAIlHAX

TIpaBuia TONB3OBAHHs YCTAHOBJNCHHHIM HAa TYDHHKETaX OaHKOBCKHM
000pyAOBaHUEM

TIopsgok Npoxofa MNAacCaXWpoB C  OTPAHMYEHHBIMH  (H3MYECKHMH
BO3MOKHOCTAMH 4Yepe3 NPOIMYCKHBIC IIYHKTEI

TTopsitox o opMIIEHHS OTYETHOM JOKYMEHTAIMH

VIHCTpyKUMM, TpHKA3bl, yKasaHHs, pACTOpSDKEHHs, TenedOHOrpaMMBl,
rpapHKH CMEHHOCTH M JOKYMEHTHI, HEOOXOJMMBIC IS BBINONHEHHS
TPYAOBBIX 0053aHHOCTEH

HpaBnna 0JIb30BAaHUA METPOIIOJIUTEHOM

HpaBHHa TEXHHYECKOH SKCILTyaTall METPONIOJIMTCHA

HHCTpYKI_II/IH [0 CUrHaIu3anuy METPONOJIMTCHA

CxeMa JIMHAN METPOIIOIMTCHA

ITpaBHjia BHYTPEHHETO TPYI0BOTO paciopsaKa

CaHuTapHbIE MPABIJIA SKCIUIYaTallHd METPOIIOJIINTEHOB

CtpykTypa METPOIIOJIMTCHA H €T0 HoJipa3/ieieHuil, UX 3aJa9u U ¢byHKIMH,
HOPSIIOK B3aUMOJICHCTBHS

Tlopsiiok AeicTBUH IIpU S3KCTPECHHOM 3aKPBITHM CTAHIUK

Tpe6oBanms 0XpaHbl TPYJa, NOKAPHOK OGE30IACHOCTH, CAHUTAPHEIE HOPMBI 1
npapiiIa B 00beMe, HE0OXO0UMOM ISl BBITOHEHHS TPYNOBBIX 00s13aHHOCTEH

HopMaTHBHO-TEXHUYECKHE JOKYMEHTHl W HOPMAaTHUBHBIE NPABOBBIC aKTHI,
perIaMEeHTUPYIOIHE HOPSIOK MOJNB30BaHAHS METPOLIONMTCHOM, B o0neMe,
HeoOXO0qMMOM [UTS BBHITIOJHEHHS TPYAOBBIX 00513aHHOCTEH

TpymoBoe 3aKOHOAATENBCTBO Poccuiickort denepanuy, HOPMATHBHO-
TeXHWIECKHe JOKYMEHTBl M HOPMATHBHBIC MPABOBBIC aKTHI, COACpXallHC
HOPMEl TPYIOBOIO IpaBa, B 00beme, HEOOXOAMMOM [Uid BBIIOIHCHHA
TPYIOBBIX 00S3aHHOCTEM

3axoHomaTensCTBO Poccuiickoil denepallid ¥ HOPMAaTHBHBIC IIPABOBBIC aKTBI
B 00JIaCTH 3AIIATH NEPCOHANBHBIX IAHHBIX

Jlpyrue XapakTepHCTHKH

3.1.4. Tpynosas pyHKIHS

HanmeHoBaHue METPOIIOIHTEH

TpoucxoxkaeHHe TPy AOBOH
lingiiiniid

3aKpHITHE CMEHBI Ha Kaccax CTaHIUH Yposenb
Koa ! A/04.2 | (nmomypoBeHb) 2
KBaTH(pUKaH
3auMCTBOBAHO U3
Opurusan X
OpHTHHaja
Kon PerucTpalliOHHBIH HOMED
opuruHaia npodecCHOHANBHOTO
CTaHAapTa

Tpynossie NEHACTBHA

3akphiTHE KaCCOBOIO OKHA

Caepka cyMMBbl aKTHYECKOTO HAIHYHS JACHEXHBIX CPE/CTB B KacCe, HCKOB,
CHATBHIX C KOHTPOIBHO-KACCOBBIX MAIIMH, H YEKOB C TEPMUHAIOB II0 HPOIAKE
IPOE3JHBIX OUISTOB M/MIH XETOHOB 10 OE3HAMYHOMY pacHery ¢ JAaHHbIMHU
OTYeTa, BBIABICHHME IIPUYMH pacxoaeHud (B ciaydae uX HaJIM4Hs),
uH(OPMHEPOBAHKE CTapIero Kacchpa (6bunerHoro) (crapluero omneparopa
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pa3sMEHHBIX aBTOMATOB) O PaCX0XKICHUAX

®opMHPOBaHHE OTYETA O 3aKPHITHH CMEHBI

BBIKIIOUEHHE IIEPETOBOPHOTO YCTPOHCTBA «IACCAXKMP — KACCHP»

Craya MaTepHANbHBIX LICHHOCTEH, JICHEXHBIX CPEICTB H OTYETOB O
npojaxax crapureMy Kaccupy (OmietHoMmy) (cTapuieMy — omeparopy
pasMEeHHBIX aBTOMATOB)

Heo6xonumMble yMEHUA

DKCIIyaTHpOBarh KOHTPOJNBHO-KACCOBBIE MAIMHBI H  BBEIYHCIHMTENBHYIO
TEXHHUKY

[Tosp30BaThCs AEHEKHO-CUETHHIM 000pYIOBAaHUEM

BecTr OTUETHYIO JOKYMEHTAIUIO B 06beMe, HE0OXOMMOM JUIS BHIMOTHEHN
TPYJOBBIX 00S3aHHOCTEH

IMonb30BaTECS IEPErOBOPHBIM YCTPOHCTBOM «IACCAXKHUP — KACCHP»

Ob6ecreunBaTh COXPaHHOCTH KAacCOBOH HATMYHOCTH

[Tonp3oBaThcsd  YCTAHOBJACHHBIMH B KaccaX  KOHTPOJIbHO-KaCCOBBHIMU
MAIIHMHAMH I IPONAXH MPOE3IHBIX OMIETOB M/HIM JKETOHOB, NPOJAXHU U
HONOJIHEHH TPAHCIOPTHHIX KapT ¥ TEPMMHAIAMM UL MPOAAXH MPOE3THBIX
OUIIETOB U/MIIH XKETOHOB N0 OE3HAINYHOMY PacyeTy

Hcnons30BaTh Bce BHIBLI CBI3H, HEOOXOMUMEIE ISl BBINONHEHUS TPYAOBBIX
00s3aHHOCTEH

HpI/IMeHHTB cpeacTBa I/IHlII/IBI/I,[lyaJILHOﬁ 3alllThl

[Toyp30BaThCS KOMIBIOTEPHOM TEXHUKOM C YCTAHOBICHHBIMH IIPOrpaMMaMH,
He0oOXOIUMBIMH IS BHIIOJHEHHS TPYJOBBIX 00s3aHHOCTER

HeoGxoauMele 3HaAHUS

VHCTPYKIMA 10 OpraHu3aluy KOMMepYecKoid paboTel Kacc CTaHIMH
METPONOJIUTEHA

[TOCTAaHOBNCHHS, pPACIOPSIKEHHs, INpHUKa3bl,  Kacalommueca  paboThI
OpraHM3allid M BEIEHHS KAacCOBBIX OI€pallvi, MPUHATHIC HA TEPPUTOPHH
Poccuiickoit @enepanuu

@DopMBI KaCCOBBIX JIOKYMCHTOB

HOpﬂﬂOK 3aKpBITHA CMCHEI Ha KaccaX METPOIIOJIMTCHA

HpaBnna SKCIIyaTaliid KOHTPOJBHO-KaCCOBBIX MAllHH ¥ BEIYHUCIUTEIBRHON
TEXHHUKU

IIpaBmyia SKCILTyaTalHH NIEPETOBOPHOIO yCTPOHCTBA «ACCAXKUP — KACCHPY

IMopsnok odopMIEHHs OTYETHOH JOKYMCHTaIlMH

JIokyMeHTBI L{enTpanbHOroO 6aHKa Poccuiickoit ®enepanuy,
ycTaHaBJIMBAIONIMe JCHCTBYIOIME JEHEXKHBIC 3HAKH, MPU3HAKM M TpaBHia
IIATEXECTOCOOHOCTH OAHKHOT M MOHET

IIpaBuia IpHEMa, BBLIAYH, yUeTa H XPAaHEHHS MaTepHAIBHBIX LEHHOCTEH
JIEHEXHBIX CPEJICTB

VIHCTPYKUMH, TpPHKA3bl, YKa3aHHs, DACTOPHKEHHs, TeleOHOrpaMMBbL,
rpagMKM CMEHHOCTH H JOKYMEHTEHI, HEOOXOMHMBIE JUIi BBIIOTHEHHUS
TPYAOBBIX 00s13aHHOCTEH

HpaBI/IJ'Ia MOJIL30BAHUA MCTPOIIOJIMTEHOM

HpaBI/IJIa TEXHHUYECKON SKCIUTyaTallui METPOIIOJIMTCHA

I/IHCTP)’KI.II/ISI 0 CUTHAJIN3allM METPOIIOJINTCHA

IIpaBmiia BHyTPEHHETO TPYJAOBOrO pacnopsaKa

CaHI/ITapHLIe IpaBHJjia SKCILIyaTalluu MCTPOIIOJINTCHOB

CTpyKTypa METpOTOJMTEHA H €ro MOjpasJieNennii, ux 3a1aud M (QyHKINH,
HOPSIOK B3aUMOIEHCTBHS

IMopsiox AeicTBHiA IPH S5KCTPEHHOM 3aKPBITHH CTAHIAK

Tpe6GoBanusi OXpaHbl TPy/a, MOXKapHOH 6€3011aCHOCTH, CAHUTAPHBIE HOPMBI H
npasmia B 00beMe, HEOOXOUMOM JULS BHITOIIHEHHS TPYIOBbIX 00s13aHHOCTEN
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HopMaTHBHO-TEXHHYECKHE JOKYMEHTHI M HOPMATHBHBIC IIPABOBBIE AaKTHL,
periaMeHTUpPYIONIHME MOPANOK IIOJB30BaHHS METPONOIUTEHOM, B 00BeMe,
HeoOXOIMMOM JUTS BRIOJNHEHHS TPYIOBBIX 00s13aHHOCTEN

TpynoBoe 3akonHozatenscTBo Poccuiickoit denepanu, HOPMaTHBHO-
TEXHHYECKHE JOKYMEHTHI M HOPMATUBHEIE INPABOBBIE AKTHI, COJEpPIKALIHE
HOPMBI TPYAOBOrO IpaBa, B 00beMe, HEOOXOAMMOM IUI BBINOJIHEHH
TPYAOBBIX 00sI3aHHOCTEN

3akonopatenscTBo Poccuiickoi ®eaepanuy 1 HOPMaTHBHBIE IPABOBLIE AKTHI
B 00J1aCTH 3alUTHI NEPCOHATBHBIX JaHHBIX

Jlpyrue xapakTepUCTHKH

3.2. O600menHas TpyaAoBasi PyHKIMS

KoHnTtpois onepaTuBHOI paboTh Kacc CTAHIMM
HanMmeHoBaHMe P p P 1 Kon B VpoBeHk 3
METPOIOJINTEHA KBAIH(UKALAH
[Mpoucxoxacune 0000mMeHHOH 3anMCTBOBaHO M3
P A m Opurusan X oBaHo
TpynoBoi GyHKUMH OpHrHMHaja
Kon PeructpauMoHHBIH HOMED
OpHUrHHAIA npo¢ecCHOHATLHOTO
cTa”japra
Bo3moxHsbIE Crapmmii Kaccup
HauMEHOBAaHMA Crapmmuii kaccup OUIETHBIH

JOJDKHOCTEH, podeccuii

Crapinmii KOHTpoJIEp-KacCHp
Crapmmii omepaTop pa3MEHHBIX aBTOMAaTOB

TpeboBanus k
o06pa3oBaHuIO U
00yueHHnIo

[IpodeccuonansHoe 06y4eHHe — IPOrpaMMBbI TpodeCCHOHATBHOM
IOArOTOBKH II0 1podeccusM pabounx, JOIDKHOCTAM CIIY>KalluX,
IIPOTPaMMBI [IEPENOTOTOBKH pabodHX, CIyXKallUX

TpeGoBanus K ONBITY
MpaKkTHIeCKOH paboThl

He MeHee Tpex MecsIeB KacCHPOM / KacCHpOM OHJIETHBIM / KOHTPOJIEPOM-
KacCHpOM / OIlEpaTOpOM pa3sMEHHBIX aBTOMATOB MM B 00/1aCTH OKa3aHHUS
YCIIYT 10 0OPMIICHHIO H TIPOAAKE IPOE3AHBIX JOKYMEHTOB MAcCaXHpaM

Oco0gble ycrnoBHs IOIyCKa
K pabote

Jpyrue xapakTepuCTHKH

JlomnoTHATENbHbIE XapaKTEPUCTUKA

HanmenoBanue 6a30B0ii rpyIIIbl, JOIDKHOCTH
HaumeHoBaH#ne JOKyMEHTa Kon
(mpodecchu) MM CHEHHAIBHOCTH
OK3 5230 Kaccupsl, BKJIIO9ast KacCHpOB OMIIETHBIX Kacce
EKC - Kaccup
OKIIATP 12965 KonTponep-kaccup
15972 Omneparop pasMEHHBIX aBTOMAaTOB
23369 Kaccup
23372 Kaccup (OunerHblii)
3.2.1. TpynoBan pynxuus
KoHTpob 06cIyKiuBaHHA TIaCCaXUPOB Ha Kaccax YposeHb

HanmeHOBAHHE | crapyrpii METPONIOJIMTEHA

Kox | B/01.3 | (momypoBeHs) 3
KBanupuKaLIm




IIponcxoxaeHHe TPYHOBO#
GyHKUMH

12

3auMCTBOBaHO M3

Opuruzan X

}
:
|
|

OpHMrHHaNa
Kon PeructpaunosHslif HoMep
OpHUrHHaNIa npoecCHOHAIBHOTO
CTaHAapTa

Tpynossle AEHCTBHS

KOHTpOJIb MPOJaXH BCEX BHIOB MaTepHAlbHEIX LEHHOCTEH, MOIeKalux
peanu3alyi B Kaccax CTaHIMH METPONOJIMTCHA

KOHTpO.TIB BbIJJAYA BPEMEHHBIX ouneToB rpaxxjgaHaM, HMCIOIIUM IIpAaBO
OecIIaTHOro npoe3ga B MCTPOIIOJIUTCHEC

KoHTpons 06GCIy’KHBaHHs aBTOMATOB IO IIPOJAKE NPOE3OHBIX OHIETOB
1/WJA JKETOHOB

KoHTpoJIs BeieHHs y4eTa H OTYETHOCTH B Kacce

IMogaya 3assBKM O TpeOyeMOM KOJNHMYECTBE HOCHTENEH IIPOE3IHBIX
JOKYMEHTOB, YYeTHOH TOKyMEHTAINH, MATEPUAJIOB

OxazaHue IIOMOIIH naccaxxvupam Impu HpH06peTeHPIH CpeacTB OIIAThI
Ipoe3Jia uepe3 aBTOMAThI N0 MIPOAAXKe IIPOC3THBIX OGHUIIETOB H/MJIH JKETOHOB

HpI/ICM MaTEpHUAIBHBIX HeHHOCTEH co CKIaja U caada uX Ha CKIIaJ

HeobOxonumMele yMeHHs

TTosB30BaThCsAd KOMILIEKCOM 00OpYZOBaHHSA aBTOMAaTH3HPOBaHHOIO pabodero
MecTa

IMonb30BaTbCsl  CYETHO-[ACHEXKHOM  MamMHOH, JETEKTOPOM  KYIIOD,
obopyoBanveM Ul Oe3HATHMYHOM OIIaTBl Ipoe3sa M 00OpyJOBaHUEM,
HeoOXO0AMMBIM JUI BEIIOJHEHHS TPYHOBHIX 00513aHHOCTEH

ITonb30BaThCA CHCTEMOM 3alUCH IICPETrOBOPOB «MACCAXKHUP — KacCup»

IIpoBepATh NOMIMHHOCTH JEHEXKHBIX CPEACTB, MCIONb3Ys HPH3HAKH
TIO/UTMHHOCTH M IUIATEXECTOCOOHOCTH NEHEKHBIX KYIIOP U MOHET, a Takke
CHeNUATM3HPOBAHHOE 000PYJOBaHHE

Bu3yanbHO NpPOBEPATH HCIPABHOCTh H 3CTETHYECKOE COCTOSHHE aBTOMATOB
MO0 TpPOARKE MPOE3AHBIX OWIIETOB M/MIM JKETOHOB, AaBTOMAaTHYCCKHUX
KOHTPOJIBHEIX IIyHKTOB, KOHTPOJUIEPOB 30HEI IIPOXO/Ia, ILyHKTOB KOHTPOIIBLHO-
ABTOMAaTHYECKMX M aBTOMAaTH3MPOBAHHOTO pabodero Mecra KOHTpoOJepa
ABTOMATHYECKHX IPOIYCKHBIX IIYHKTOB H 3arPaJHTEIbHEIX IIEpEKphIBaTENCH

OCyIIECTBIIATh BBITPY3KY MAaTepHANbHBIX LEHHOCTEH H3 aBTOMAaToB IO
IPOJAKE IIPOE3JHBIX OMIETOB W/ KETOHOB

IlepecynTHIBATE JEHEXHBIE CPEACTBA, ONAHKH IPOE3HBIX OHMIETOB W/HIH
OCTATOK JKETOHOB, BBEIIPY)KCHHBIE H3 aBTOMAaTOB IO IpOAaxe MPOE3AHBIX
OMIJIETOB W/MIIH YKETOHOB

IMoaroraBnUBAaTh K CAaYe BRIPYUKY H OCTATKH OJIAHKOB M JICHEXKHBIX CPEJICTB
M3 BHITPYKEHHBIX aBTOMAaTOB II0 MpPOJ@Xe IPOE3THBIX OWIETOB W/MIU
JKETOHOB

OcCyIIECTBIIATh PacleyaTKy OTYETOB aBTOMATOB IO HPOJAXKE MPOE3IHBIX
OMJICTOB W/WIIY JKCTOHOB

ITpou3BOMTE 3arpy3Ky MaTepHAIBHBIX IIEHHOCTEH B aBTOMAT, IIPOM3BOUTH
OIUIOMOMpOBaHHE MOJIyJNieil JEHEKHBIX CPEICTB M BHYTpeHHeH BepH
aBTOMaTa II0 NpOJ@Ke MPOE3THBIX OWIETOB H/WIM JKETOHOB JHYHBIM
IOMOHPOM

Bectn YYETHYIO U OTYETHYIO JOKYMCHTAIUIO

OCYIII@CTBJISITB HMHKacCcaluio ACHCKHBIX CPEACTB

[NonaBarh 3asBKY Ul BKJIIOYEHHSA TPeOyeMOro KOJUYECTBA MaTCPHAILHBIX
LIEHHOCTEH B MapIIPyThl JOCTaBKH

HHbopMHEpOBaTh PYKOBOACTBO O PaboTe aBTOMATOB IO INPOJAAXE MPOE3AHEIX
OMJICTOB W/ WU )KETOHOB
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Ilonws30BaTbCs IMYHBIM HJIOMGI/IPOM

IMonp30BaThCsl  YCTAHOBIEHHBIMM B Kaccax  KOHTPOJIBHO-KaCCOBBIMH
MAIIHHAMH JJI1 TPOJAXKH TPOE3THBIX OMIETOB W/HIIHA XKETOHOB, MPOJAXH H
TIOIIOJIHCHHUS TPAHCHOPTHHIX KapT U TEPMHUHAJIAMH Ul MPOJAXKH MPOE3THBIX
OHMJIETOB M/WITK JKETOHOB M0 OC3HATMIHOMY pacdeTy

Hcnonb3oBaTh BCe BHIBI CBA3H, HEOOXOMUMBIC JUISi BHITOJHEHUS TPYIOBHIX
00sg3anHOCTEl

HpI/IMCHﬂTI: CpCACTBa HH,[[PIBHJIyaJIBHOfI 3alllUThI

ITonp30BaThCcs KOMIBIOTEPHON TEXHUKOH ¢ YCTAaHOBIICHHBIMH IIPOIpaMMaMH,
HEOOXOAUMBIMH 151 BEITIOJTHEHUS TPYJOBBIX 00s3aHHOCTEH

Heob6xoouMele 3HaHusg

ITopsiaok MOJIB30BaHMs IPOE3IHBIMU OHIIeTaMHU H/HIIH )KETOHAMHU

JleficTBYIOIIME BUIBY/THIBI IPOE3THBIX OMJIETOB M/HIIH KETOHOB

AxTyanbHbIe Tapr(bl (CTONMOCTE) IPOE3THBIX OUIICTOB H/HUJIM )KETOHOB

WHCcTpyKIMss 1O OpraHu3aldd KoMMepuyeckod paboOTBI Kacc CTaHIMHA
METPONOJINTEHA

WHCTpyKuMs 1O OKCIDTyaraluu oOOpyJoBaHMsA B Kaccax CTaHIUH
METPOIOJIMTEHA B YCTPOICTB MACCAKUPCKOH aBTOMAaTHKH

JIOKyMeHTEI [lenTpamsHOTO OaHka Poccuiickoi Oenepanum,
yCTaHABIHBAIOINUE JEHCTBYIOME ACHEKHBIC 3HAKM, IPH3HAKH M IIPaBHIA
MIaTEXECMOCOOHOCTH OAHKHOT X MOHET

HOpHI[OK CECPBHUCHOTI'Q 06CJIy)KI/IBaHH$I KIIMCHTOB MCTPOIIOJINTCHA

Konmekc fAenoBodi JSTMKM M CIy)XeOHOrO MOBEJCHHST pabOTHHKOB
METPOTONIUTEHA

HpaBHna ITOJIB30BAaHHUA paSMCHHBIMI/I aBTOMaTraMy M CYCTHBIMH MallMHAMHA

WHCTpyKU#st TO BeJISHHIO KacCOBBIX OIEpallMii M KOHTPOJIO Mpoxona
acCAXKUPOB B METPOIIOJIMTEH

HepequL KaTel"Opl/Iﬁ rpaxiaH, HMCIOIUX IIpaBoO OecIuIaTHOrO mpoe3aa Ha
METPONOJIUTEHE, IEPCUCHb TOKYMEHTOB, MOATBEPKAAIOIIMX 3TO IIPaBO

[IpaBwia ¥ MOPANOK OOCIY)KMBAHHS aBTOMATOB IO IPOJAXKE IPOE3THBIX
OWJIETOB /UM JKETOHOB

IMopsmox oopmieHus OTYETHOH TOKYMEHTAUH

HOpSI,IlOK nmomaun 3adaBKH JIA1  BKIIKOYCHHSA Tpe6yeM0ro KOJIR4YCCTBA
MaTCpHaJIbHBIX LICHHOCTEH B MapuIipyThsl JOCTAaBKH

Ipunuun geficTBHS M NpaBHIA SKCIUTyaTallMd aBTOMAroB MO IpoJaxe
HpOE3IHBIX OWICTOB U/HIIM )KETOHOB

[IpuHUMI  JeWCTBHS W [paBHiIa  3KCIUIyaTalMd  aBTOMaTHYeCKHX
KOHTPOJIbHBIX IIYHKTOB, KOHTPOJUIEPOB 30HBI IIPOX0/1a, yHKTOB KOHTPOJILHO-
aBTOMATMYECKMX H aABTOMATH3HPOBAHHOrO pabodero Mecra KOHTpoiepa
ABTOMATHYECKHUX IMPONYCKHBIX MYHKTOB

WHCTpYKIIMH, TIPUKa3bl, YKa3aHWs, PacCHOPsKEHHs, TeledOHOrpaMMBl,
rpagUK¥ CMEHHOCTH M JOKYMEHTBHI, HEOOXOIUMBIE [UIs BBIIOTHCHHS
TPYXOBBIX 00s3aHHOCTEH

HpaBI/IJIa TI0JIb30BaHNUA METPOIIOJINTCHOM

HpaBHna TEXHAYCCKON SKCILTyaraliy METPOIIOJIUTCHA

I/IHCTPYKIII/IH IO CUTHAJIN3AllMH MCTPOIIOJINTCHA

CxeMa JIMHAYN METPOINOIMTEHA

TIpaBuiia BHyTpPEeHHETO TPYAOBOTO paclopsaKa

CanuTapHbie MpaBWIa SKCILTyaTalliid METPOIIOIUTEHOB

CTIpyKTypa METpOIOJIHTEHA M €ro MoJpas/ieNieHni, uX 3a1aun i QyHKuuu,
MOPAIOK B3aUMOICHCTBHS

IMopsimok neHcTBUIA IpH SKCTPEHHOM 3aKPBITHHU CTaHLIUH
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TpeGoBanust OXpaHbl TPY/Ia, MOKAPHON 6€30IaCHOCTH, CAHUTAPHBIE HOPMEI 1
npaBuIa B 06beMe, HeOOXOMUMOM JUIA BEITOJIHEHNA TPYJOBBIX 00A3aHHOCTEH

HOpMaTI/IBHO-TeXHI/I‘IeCKI/Ie JOKYMCHTBEI KU HOPMAaTHBHBIC IIPaBOBLIE AaKTHI,
pernaMeHTHPYIOMHNEC OopAOOK II0JIb30BaHHA MCTPONOJIUTCHOM, B 06’L€Me,
Heo0XO0IMMOM JIJIS BEIIIOJIHEHUS TPYNOBBIX 00s3aHHOCTEH

Tpynosoe 3akoHOZarenbcTBO Poccmiickodt ~ @enepanuy, HOPMaTHBHO-
TEXHHYECCKHE JOKYMEHTHI M HOPMATHBHBIC TPAaBOBBIC aKThI, COAEPKaUIHE
HOPMBI TpPYHOBOTO MpaBa, B 0OBEMe, HEOOXOAMMOM Ml BBIIOIHEHHS
TPYIOBBIX 00S3aHHOCTEH

3akoHoaarescTBo Poccuiickoit Genepaniy ¥ HOPMAaTUBHBIC IPABOBBIC AKTHI
B 00JIACTH 3aIATH] NEPCOHANBHBIX JaHHBIX

Jlpyrue XapakTepMCTHKH

3.2.2. Tpynosas pyHKIHSA

Kontpons Gecriepeboitnoi paboThl Kace VposeHb
HanMmeHoBaHMe | CTAHIIMI METPONOJIMTEHA, B TOM YHCIIC Kox B/02.3 (MozypOBEHE) 3
JKCIpECcC-Kace KBaTN(UKALKH

IpoucxoXxKIeHNE TPYHOBOH
($yHKIMK

3auMCTBOBAHO U3

1\ Opurasan X

opHrvHazia
Kon PeructpalMoHHBIR HOMEP
OpUrHHaa npodecCHOHANLHOTO
cTaHAapra

TpynoBeie neHCTBUSA

KOHTpOJ'II: COXpaHHOCTH MaTE€pHaIbHBIX HCHHOCTCﬁ N JCHCKHBIX CPCACTB,
HaXOIAIIMXCS B Kaccax, B TOM YHCIC IIPH KpaTKOBpEMEHHOM OTCYTCTBHM B
IMOMCIICHUH KaCCbl

KOHTpONb pacxXoJOBaHMS M IIONOJHEHHMI MAaTepHATBHbIX IIEHHOCTEMH,
pasmenHoro ¢oHIa B Kacce M Yy KacCHpOB (6uneTHBIX), KOHTPOJCPOB-
KacCHpOB, B aBTOMATax 110 IPOJIaXke IIPOe3AHbIX OHIICTOB U/YJTH )KETOHOB

KOHTpONb  BHIIOJNHEHHS JO/DKHOCTHBIX —OOs3aHHOCTEH U HHCTPYKLHHA
pabOTHAKaMH, HaXOIAIMMHUCS B HEIIOCPEICTBEHHOM [TOXYHHCHHH

KOHTpOJIb OTCYTCTBHS OUEpENeH B KacCOBOH 30HE

KoHTpons paCoTHl aBTOMATH4ECKHX KOHTPONBHBIX ITYHKTOB, ITYHKTOB
KOHTPOJIGHO-aBTOMaTHYECKHX M  aBTOMATHU3UpPOBaHHOIO pabodero Mecra
KOHTpOJIEpa aBTOMATHYECKHX NPOMYCKHBIX MYHKTOB, KOHTPOJUIEPOB 30HbI
IpOXO0fia, aBTOMAaToB MO MPOAAXE NPOE3THBIX OUIIETOB W/WIH >KETOHOB,
KOHTPONbHO-KAcCOBOM  TEXHHKH, KOMIUICKCOB  aBTOMAaTH3HPOBAHHOTO
pabouero Mecta, epeHOCHBIX POS-TepMHHANIOB, MEPErOBOPHBIX YCTPOHCTB
«MAcCHXHMpP —  KacCHp», CUETHO-JCHOXHBIX  MallUH, JIETEKTOPOB,
obopyaoBanus Uil Ge3HATMYHO#H OILIATH IPOE3/a

KoHTpos HAMMYHSA B BECTHOIOJIE CTAHIMM H COCTOSHMA uHGOPMaLMOHHBIX
OOBABIEHHMI, KACAIOIMXCS OOCTHyXHBaHHs IIaCCAXMpPOB, a TaKXKCe
MH(OPMAIHOBHBIX CTHKEPOB HA KaCCOBHIX OKHAX M aBTOMATaX IO MpoJaxe
MpOe3AHBIX GHIIETOB W/WIIH XETOHOB

KoHTpons coOmofieHus pabOTHUKaMHM KacChl yCTaHOBJICHHOIO rpaduxa
paGoTBl W pEXHMAa TpyAa M OTHbIXa, TpYAOBOH TPOH3BOJICTBEHHOM
JUCIATLINHBL

WHpopMUpoBaHHE PYKOBOJCTBA [PH BBIABJICHUN HapyIICHUH

KOHTpOTs  BHIIONHEHMS TpeOoBaHHH  OXpaHbl — TPYyAa, CaHUTapHOH
6e30MaCHOCTH, TIOXKApHOM 6e30acHOCTH pabOTHHKAMH KACChI
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KOHTpoJIb CBOEBPEMEHHOCTH O3HAKOMJIEHMS I10JI POCIHCH KacCHpOB
(6usIeTHBIX) W KOHTPONEPOB-KACCHPOB C HMEIOMMMHUCA HHCTPYKIHAMH,
OpUKa3aMH,  YKa3aHHSMH,  paclOpSDKEHHAMH,  TeledoHOrpaMMaMi,
rpaduKaMi CMEHHOCTH

HeobxoauMble yMeHUSA

OdopwiATs 1pUEM MaTCpHAILHBIX IEHHOCTEH B  COOTBETCTBYIOMICH
KacCOBOH JOKyMEHTAIUU

O¢opMIISTh B KACCOBOM JOKyMEHTAIlMH BBIJaYy MaTepHAIBHBIX IIEHHOCTEH U
JEHEXHBIX CPEACTB U (PUKCHPOBATh MX KOJMYECTBO, MPOBEPATh MX IMyTEM
nepecyera

IIpoBepATh HamH4Me MIOMO Ha NEHE)XHBIX CYMKaX H 4EeTKOCTh OTTHCKOB Ha
mioMbax

OdopMIIST IPETPOBOAUTENHHEIE TIOKYMEHTSHI K JICHE)KHBIM CyMKaM H ceid-
IIAKETaM, POBEPATH IEJIOCTHOCTh CeH(-aKeTOB

Ilons3oBaTbCs cpeacrBaMyu KOMMYHUKaAIUU U CBA3H

Pear HPOBATHh HA N3MCHCHHUEC NAaCCAKNPONIOTOKA

ITpuHUMAaTE MEPBI IT0 COKPAIICHHIO OYepelicH B Kaccax

OcCyInecTBAATE KOHTPONIb paboThl aBTOMAaTHYECKMX KOHTPOJIBHBIX IIYHKTOB,
IYHKTOB KOHTPOJBHO-aBTOMAaTHYECKAX H aBTOMATH3HPOBAaHHOIO pabo4ero
MecTa KOHTpoJiepa aBTOMAaTHYECKHX IIPONYCKHBIX IYHKTOB, KOHTPOJLIEPOB
30HBI IPOX0Ja, ABTOMATOB M0 MPOAAXKE MPOE3/IHBIX OHIIETOB H/HIIH XETOHOB,
KOHTPOJIBHO-KAcCOBOM  TEXHMKH, KOMIUIEKCOB  aBTOMATH3MPOBAHHOIO
pabouero mecrta, nepeHOCHbIX POS-TepMHHANOB, EPETOBOPHEIX YCTPOHCTB
«IaCCHKAP — KACCHP», CUETHO-JCHEKHBIX MAalllMH, JIETEKTOPOB,
06opynoBaHus 1711 G€3HAUTMYHOM OILIATHI Ipoe3/a

Pasmeinats I/IHq)OpMaI.lI/IOHHI)IC CTHKCPBI Ha KaCCOBBIX OKHAaX U aBTOMATax IIo
TIpOoJiaKe TPOC3THBIX OHJIETOB H/MJIH KETOHOB

9KCHJ’IyaTI/Ip0BaTB aBTOMaThl MO IIPOJAXE ITPOC3THBIX OHMIIETOB H/MIIH
KCTOHOB

OpraHu30BLIBATG O3HAKOMIICHHE ITIOA POCHHCH KacCHpoB (OHIETHBIX) H
KOHTPOJIEPOB-KACCHPOB C HMEIONIMMHCA HMHCTPYKUMSAMHM, IpHKa3aMH,
yKa3aHUSAMH,  PACIOpPSIKEHMsSMH,  TeledoHOrpaMMmamu,  rpaduKaMu
CMEHHOCTH

ITonp30BaThCs JINYHBIM IIOMOHPOM

[Tomp30BaThcs  YCTAaHOBICHHBIMH B Kaccax KOHTPOJIBHO-KaCCOBBLIMH
MalIFHAMHU JJI8 IPOJaKH MPOE3JHBIX OUIETOB H/HIH JXETOHOB, NPOJAXH U
HOTMOJIHEHMS TPAHCIOPTHHIX KapT H TEPMUHAIAMH I IPOAAXKH [IPOE3THBIX
OMJIETOB H/WIIH KETOHOB M0 OE3HATMYHOMY pacyeTy

Ilonnb3oBarscs KOMHBIOTepHOﬁ TEXHUKOH C YCTaHOBJICHHBIMHU TIpOrpaMMaMH,
HCOGXOI[I/IMI)IMI/I JUIA BBITOJIHCHHUA TPYOOBBIX o0s3aHHOCTEH

ITpoBepsTh HCIPABHOCTH CPEJICTB CBsI3H, TPOMKOIOBOPSIIETO yCTPOHCTBA

IoxgroraBauBaTh ICHEXKHBIC CpeacTBa g COa'vId B 6ank

TIprMeHSTH cpeicTBa HHAMBHYaJIbHOM 3aIHTEI

Heo0xoauMele 3HAHHS

HOleIOK H IIpaBujia pa6OTI>I C MaT€pHaJIbHBIMH LICHHOCTAMN

WHCTpyKIMss [0 OpraHu3alMM KOMMepuecKod paboThl Kacc CTaHIUH
METPOHOJIUTEHA

I[OJ'I)KHOCTHBIC HHCTPYKIIHUH pa60THHKOB, HaXOoJAIIUXC s B
HEMOCPEACTBCHHOM ITIOJUNHCHUH

HOpHﬂOK CCPBHCHOIO 06CJ'IY)KI/IBaHI/ISI KJIMEHTOB METPOIIOJINTECHA

Kojekc [enoBOM OSTHKM M  CIyXeOHOro ToOBeIeHHs PpabOTHHKOB
METPOIIOIUTEHA

HOp}I)IOI( pa6OTBI pH U3MCHCHHH MAaCCAXUPONMOTOKA
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HpI/IHLII/Il'I JECHCTBUA n IIpaBHIa 3KCILTyaTanua ABTOMAaTHICCKUX
KOHTPOJBbHBIX ITYHKTOB, KOHTPOJLTICPOB 30HBI IPOX0/1a, MYHKTOB KOHTPOJIBHO-
AaBTOMATHYECKUX H aBTOMaTH3UPOBAHHOI'O pa6oqer0 MecCTa KOHTpOJIEpa
aBTOMAaTHYECKHUX IIPOIYCKHBIX ITYHKTOB

Tlopsgok ¥ IpaBuiIa pa3MeMCHHIs HHPOPMAMOHHBIX CTHKEPOB HA KaCCOBBIX
OKHaX M aBTOMATaX [0 TIPOJIaXKe MIPOe3AHBIX OUIIETOB H/WIM JKETOHOB

HpI/IHI_[I/Il'I JercTBUA U NpaBHIa SKCIJIyaTallHd aBTOMAaTOB II0 IIpoJiaxke
IIPOC3JHBIX OWIETOB M/MJTH )KETOHOB

JIOKyMEHTHI IlenTpansHOrO OaHka Poccuiickoii Oenepanun,
yCTAaHABJMBAIOIIAE NCHCTBYIOIME NEHEXKHBIC 3HAKH, NPU3HAKK M NpaBHia
IUIATEXECIIOCOOHOCTH OaHKHOT M MOHET

VIHCTPYKUMH, TpHKa3bl, YKa3aHHs, DACHOPKEHHA, TeleOHOrpaMMBbl,
rpadMKd CMEHHOCTH M JOKYMEHTHI, HEOOXOMMMbIE IUId BbIIOIHEHUS
TPYIOBBIX 00S3aHHOCTEH

HpaBnna OJIE30BaHH MECTPOITOJIUTEHOM

HpaBpma TEXHUYECKON SKCILUTyaTallii METPOIIOJIUTCHA

I/IHCTPYKHI/ISI 10 CUTHAJIN3aluu MCTPOIIOJIATCHA

Cxema JIMHII METPONOJIMTEHA

ITpaBuiia BHYTpEeHHETO TPYJOBOTO pacnopsika

CaHI/ITapHBIC IIpaBujia SKCILTyaTallii METPONOJINTCHOB

CTpyKTypa METpOIONHTEHa M €ro IOAPasAeeHHH, UX 3a7a1i U GyHKIHMH,
HOPSAIOK B3aUMOJEUCTBHS

TpeGoBaHus 0XpaHbl TPYAA, OXKAPHON GE30MACHOCTH, CAHUTAPHBIC HOPMBI 1
IpaBmiIa B 00beMe, He0OX0MMOM JIis BBIIONHEHHSA TPYAOBBIX 00s13aHHOCTEH

HopMaTHBHO-TEXHHYECKHE JOKYMEHTBI H HOPMATHBHBIE IIPABOBBIC AKTEHI,
PETJIaMEHTHPYIOIIHE TIOPANOK MONB30BAHMA METPOIONUTCHOM, B obpeMe,
HeoOXO0MMOM VTS BHITONHEHHS TPYAOBBIX 0043aHHOCTEH

TpyznoBoe 3aKoHOAATENbCTBO PoccmidcKoi ®epepanyy, HOPMATHBHO-
TeXHUYECKHe JOKYMEHTHI M HOPMATHBHBIC IMPABOBBIC aKThl, COACpKamIUC
HOPMBI TpPYIOBOTO 1IpaBa, B 00bEMe, HEOOXOAMMOM I BBINOIHCHHUS
TPYAOBBIX 00S3aHHOCTEH

3axono/aTenscTBO Poccuiickoit @enepanyy 1 HOPMAaTUBHBIE IPABOBBIC aKThI
B 00JIaCTH 3AIMUTHI IEPCOHAIBHBIX JaHHBIX

Jlpyrue XxapakTepUCTHKA | -

3.2.3. TpynoBas gpyHxuMs

BrIrpy3Ka MaTepUalbHBIX IIEHHOCTEH U c/la4a YposeHb
HaumenoBaH!e | nepe;xHOM HAIMYHOCTH HHKaccaTopaM Kox | B/03.3 | (momyposer) 3
KBaTH(pUKALUH
[IpoucxoxaeHue BOH 3anMCTBOBAHO W3
po A TPyHO " OpuruHai X
(GyHKLIMHY , OpUruHaIa
Kon PeructpalliOHHLIA HOMEP
OpHrHHaja npohecCHOHATLHOTO
cTaHgapTa
TpynoBble AeHCTBHS BEIrpy3Ka MaTepralbHBIX IIEHHOCTEH U3 aBTOMATOB 110 MPOAAXE MPOC3THBIX

OHJIETOB U/HIJIM JKETOHOB

[Tepecuer MAEHEKHBIX CPEACTB H OMaHKOB IIPOE3AHBIX OMIIETOB 1500701051
JKETOHOB, BBITPY)XCHHBIX H3 aBTOMATOB IIO INPOJAXE IPOC3THBIX OWUIIETOB
H/HWJM )KETOHOB

HpOBCpKa ONOOJIMHHOCTH U IJIATEXKECIIOCOOHOCTH ACHENKHBIX KyIop 1 MOHCT,
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BBITPY’)KCHHBIX K3 aBTOMATOB II0 MpOJaXe IPOE3AHBIX OHICTOB W/MIH
XKETOHOB, o YCTaHOBJICHHBIM MpHU3HAKaM MOJIMHHOCTH U
ILUIATEXKECTOCOOHOCTH

[lppuem MaTepuanbHBIX LEHHOCTEH, [EHEXHBIX CpPEICTB H OTYETOB O
npojakax 0T KacCHpoB (OMIETHHIX) (ONepaTopoB pa3sMEHHBIX aBTOMATOB)

WndopMupoBaHHe pPYKOBOACTBA O HANMYHH M3JIMIIKA WIA HEJOCTauH,
BBIBJIEHHBIX TIPH BBITPY3KE ABTOMATOB IO NPOJAXKE IPOE3IAHBIX OHIIETOB
/MM KETOHOB, H O PACXOMIEHUAX CyMM (JaKTHIECKOTO HANMYHS JCHEKHBIX
CpEJICTB B Kaccax ¢ JAaHHBIMU OTYETOB

IloaroroBka u ciada IeHEXKHOM HATHYHOCTH HHKaccaTOpaMm

HeobxoaumMele ymeHus

Odopmiars mpueM MaTepHAIbHBIX LEHHOCTEH B COOTBETCTBYIODIEH
KacCOBOii JIOKYMEHTAIlH

IpoBepsATh Hamuuwe MIOMO Ha IEHEXHBIX CyMKaX M 9ETKOCTh OTTHCKOB Ha
moMbax

O opMIIATE IPeNpPOBOAUTENbHEIE JOKYMEHTHI K IEHEKHBIM CyMKaM U cefd-
maKeTaM, IPOBEPSTH NEJIOCTHOCTh celi(-IakeToB

ITonn30BaTbes JIMYHBIM HJIOMGI/IpOM

3KCHJIyaTI/Ip0BaTI> aBTOMAaTbl II0 IIPOJAAXE IPOE3MHBIX OMIIETOB W/UIH
JKCETOHOB

BeIrpyxath MaTepuaibHbIE IEHHOCTH U3 aBTOMATOB II0 IMPOAAXe IMPOE3AHBIX
OWJIETOB U/UITH KETOHOB

HpOBCpSITB NOAMTHHHOCTE B IJIATEXECTIOCOOHOCTD JICHEKHBIX CpE€ACTB

O opMIIATH PUXOJHEIE U PACXOIHBIE MATEPUAIILI, IPOH3BOJHUTE IIOATOTOBKY
HHKaccaluu (Kak BHYTPEHHIOIO (TIpUeM OT KacCHPOB BBIPYYKH, BBIIpy3Ka
aBTOMAToOB [0 MPOJAXe MPOE3AHBIX OHIETOB W/WIM JKETOHOB), TaK H
BHEIIHIOI (B3aHMOJIEHCTBHE C HHKAcCaTOpaMu))

ITonp3oBaTbCs cpeacTBaMyi KOMMYHHUKAIIUH U CBA3M

Ilonp3oBatbes KOMHBIOTepHOﬁ TEXHHUKOH C YCTAaHOBJICHHBIMHU IIPpOrpaMMaMH,
HCO6XOI[I/IMBIMI/I JJI1 BEITIONTHEHHUA TPYAOBBIX 00sa3aHHOCTEH

ITpoBepsATh HCIPABHOCTH CPEJICTB CBSA3H, TPOMKOTOBOPSNLIEr0 YCTPOHCTBA

IToaroraBiHBaTh ACHEIKHBIC cpeacTBa i C1a4H B 6aHK

HpI/IMeH}ITB CcpcacTBa HHﬂHBHﬂyaJIBHOﬁ 3allHUTEI

Heo6xoauMele 3HaHUS

IMopsok u fipaBuIa paboThI C MaTepPHAILHBIMH HEHHOCTAMU

WHCTpYKUMs 0[O OpraHM3alyMi KOMMeEpUYEeCKOH paboThl Kace CTaHuui
METPONOJIUTEHA

ZIOJ'I)KHOCTHI)IC NHCTPYKIIUA pa6OTHPIKOB N HaxXOoIJAIHUXC s B
HEMOCPCACTBCHHOM IMOAYNHCHUAN

Komekc JenoBodl OTUKM M ClyxeOHOro moBeAeHHs pabOTHHKOB
METPONOIUTEHA

IMpuHnun  fgeficTBUA ¥ TpaBMia  SKCIUIyaTallMd — ABTOMAaTHYCCKHX
KOHTPOJIbHBIX IIYHKTOB, KOHTPOJLIEPOB 30HBI IPOX0/IA, IIYHKTOB KOHTPOJILHO-
aBTOMATHYECKHX H aBTOMATH3HPOBAaHHOIO pabodero MecTa KOHTpPOJEpa
ABTOMATHYECKHUX NPOIYCKHBIX IYHKTOB

IIpuHUMO [OeHCTBHS W TNpaBHIa SKCILTyaTalldM aBTOMAaroB IO MPOAAXe
MPOE3IHBIX OWIETOB H/HITH XKETOHOB

[Mopsnok BEITPY3Kd MaTepUANbHBIX LIEHHOCTEH M3 aBTOMATOB IO MPOAAXKE
IIPOE3AHBIX OWIIETOB /UM )KETOHOB

JloKyMeHTBI LlenTpansHOro 6anka Poccuiickoit Oeaepanny,
yCTaHaBIUBAIONIHE ACHCTBYIOIINE JIEHEXHBIE 3HAKH, MPU3HAKA H IpaBHIa
IUIATEXECIOCOOHOCTH OAHKHOT M MOHET

Iopsmok oopMIIeHHs IPHXOIHBIX H PACXOJHBIX MaTEPHAIIOB, TEXHOJIOTH U
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npaBuiia MOATOTOBKH HHKAaccallMy (KaK BHYTpEHHEH (IIPHEM OT KacCHPOB
BEIPYYKM, BBIFPY3Ka aBTOMATOB IIO IIPOJAXE MNPOE3AHBIX OHIETOB W/HIM
JETOHOB), TAK U BHEIIHEH (B3aUMOJeHCTBUE C MHKACCATOpaMHu))

JIAMHTBHI OCTATKOB KACCOBOM HAIWYHOCTH, YCTAHOBJICHHBIE /I OpPraHH3aLuH,
npasmia obecredeHus: UX COXPaHHOCTH

VHCTpYKUMM, TPHKA3bl, YKa3aHHA, DacHOpsKECHMA, Tene(OoHOrpaMMEl,
rpaduKd CMEHHOCTH ¥ JOKYMEHTHI, HEOOXOIMMBIE JJii BBIUIOJHEHHSA
TPYIOBBIX 0053aHHOCTEH

HpaBHna II0JIB30BaHNUA MCTPOITOJINTCHOM

ITpaBuiia TEXHUYECKOH 3KCILTyaTallid METPOIIOIMTEHA

I/IHCTPYKHI/I}I 110 CUTHaJIM3al MCTPOIIOJIUTCHA

ITpaBuia BHYTPEHHETO TPYAOBOIO Paclopsika

CaHPITapHBIe IIpaBuJia SKCILTyaTalud METPOIIOJIUTCHOB

CTpyKTypa METpPOMONHMTEHa W er0 MOApa3/ieeHuii, uX 3ajaul u QyHKuuH,
HOPSIOK B3aUMOJEHCTBHS

Tpe6oBaHus oXpaHBI TPYAa, IOXKapHOH 0€30IIaCHOCTH, CAHUTAPHBIE HOPMBI U
npapuia B 00beMe, He0OXO0IUMOM JUIS BHIONHEHHMs TPYAOBBIX 00S3aHHOCTEH

HOpMaTI/IBHO—TCXHI/I‘{eCKﬂe JOKYMCHTBI XU HOPMATHBHBLIC IIPABOBLIC AaKTHI,
PErIaMECHTHPYIONIUE IOPANOK IIOJIB30BAHUSA MCTPOIIOJIHTCHOM, B 06’BCM€,
HEOOXOIMMOM JUIS BHITTOJTHEHUS TPYAOBBIX o0s3aHHOCTEN

TpynoBoe 3axkoHomarenscTBO Poccmiickoii ®enepaunuu, HOPMAaTHBHO-
TEXHHYECKHE [OKYMEHTHI WM HOpPMAaTHUBHBIC IIPABOBLIE aKTHI, COIEpXKAIIHe
HOPMBI TpPYIOBOTO IIpaBa, B 00BbeME, HEOOXOQMMOM [UIS BBIIOJHCHUS
TPYAOBBIX 00SI3aHHOCTEN

3axoHomaTenscTBO Poccuiickoit @enepaiiy 1 HOPMATHBHEIC IIPABOBBIC AKTHI
B 00JIACTH 3aIUTHI NEPCOHANBHBIX JaHHBIX

Jpyrue xapakTepyCTUKH

3.3. O6o6menHas TpyaoBas GpyHKIHA

HauMmeHoBaHUE

i i YpoBeHb
VYnpasnenue pa60TOH Kacc CTaHIMKM METPOIOJIMTEHA | o, C POBEH 4

KBanupUKaLHK

IpoucxoxneHne 0606meHHOM

3aMMCTBOBAaHO H3

OpurdHan X

TpyAoBoO# pyHKIHU OpUIHHazNa
Kon PeructpaunoHHbIH HOMEP
OpHIHUHana npodecCHOHAIIBHOTO
cTaHaapTa
Bo3mosxHbIE HavyanpHHK y4JacTKa Kacc
HauMEHOBaHHS 3aBeyromuii OMIETHBIMHE KacCaMH

JOJDKHOCTEH, podeccHii

Menemxep
Crapmuit MEHEIDKED

TpeboBanus K
o0pa3zoBaHHUIO U
o0yueHuro

IIpodeccuonansaoe 06ydeHHe — IPOrpaMMel NPOGeCCHOHANLHOM
MOATOTOBKH II0 npodeccusM pabounx, JOIDKHOCTIM CIIY)KalUX, IPOrpaMMbl
IEPENOArOTOBKH paboduX, CIIyKalux

WA

Cpennee npodeccoHaIbHOE 06pa3oBaHye — POrpaMMBI IOATOTOBKH
KBAIM(HIHMPOBAHHBIX pabodnX (CIyXKallHX)

TpeboBanus K OIBITY
HIPaKTHIECKOH paboThl

He MeHee aByx NeT paGOTHI CTApIIMM KacCHPOM / CTApIIMM KacCHpOM
GWIIETHBIM / CTApIIKMM KOHTPOJIEPOM-KacCHPOM / CTaplIUM OIIEpaTopoM
pa3MEeHHBIX aBTOMATOB WK B 00J1aCTH OKa3aHHUs YCIYT 110 0GOPMICHHIO 1
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IpOAAXe MPOE3AHBIX JIOKYMEHTOB ITACCAXHUPaM / I€XKYPHBIM 10 CTAHIIMI
METPONOJINTEHA U1 IPOIIeIIHNX HpodecCHOHAIbEHOE 00yUeHHEe

Oco6rie ycnoBus
JoIycKa K paborte

Hpyrue xapakrepuctuka | -

HOHOJIHI/ITGJIBHBIC XapaKTEPUCTHKH

HaumeHnoBanue 6a30Boii rpyImbl, JODKHOCTH

HaumeHoBaHMe JOKYMEHTA Kon
™M (npodeccun) WK CnenUATLHOCTH

OK3 3343 AJIMUHUCTPaTHBHBIN M WHOU HCIIOJIHUTEIbHBIH
CpEeOHETEXHUYECKUH TIepcoHal

EKC - 3aBeyrolHil OMIETHBIMH KaccaMu
OKIIJTP 21921 3aBeyromuii OMIICTHBIMH KaccaMH
OKCO’ 5.38.01.02 IIponaBen, KOHTpoJIep-Kaccup

3.3.1. TpyaoBasi pyHKuHs

Opranu3anus paboTsl NepcoHaNa Kacc CTaHIHMA YposeHb
HaumeHoBaHue METpOIOJIATEHA Kon | C/01.4 | (momyposeHs) 4
KBanH(UKALUN
IIpoucxoxxaeHue OBOH 3auMCTBOBAHO U
P A TPyA Opwurunan X OBAHO 13
byakuun opMruHaia
Kon PeructpaunoHHbIH HOMeEp
OpHIrHHANA npoecCHOHAILHOTO
cTaHIapTa
TpynoBbie nelicTBAA KonTpoins paboTsl nepcoHalia Kacc B TEUCHHE CMEHBI

KOHTpOJIb coOmoAeHUA IICPCOHAIIOM KacC pCKuMa pa60t1ero BpCMCHHU

KoHTponb HOIIEHHS HEPCOHAIOM KacC yCTaHOBIEHHOH (pOpMBI OAEXKABI H
3HAKOB Pa3JINius

[IpoBeneHre EpHOANYECKAX BHE3AMHBIX MPOBEpOK paboThl nepcoHana Kacce
B BEUEpHEE BpeMs

Anamz u IIPUHATHC MCP IIO YCTPAHCHHIO HCAOCTATKOB, BBIABJICHHBIX IIpU
ITPOBECACHUHN BHC3AITHLIX IIPOBEPOK

CocrasieHue rpaukoB CMEHHOCTH U OTITYCKOB

Benenne Tabeins yuera pabouero BpeMeHH

PaccTtanoBka mirata B COOTBETCTBHHM C MNacCaXXHupPOIMOTOKOM

HaHpaBJICHHe IEpCcoHAIa KaCC Ha MOBBUIICHUC KBaJII/I(I)I/IKaHI/II/I

KOHTpOJ'IB BEICHUA U XpaHECHHUA OTYETHOMN JOKYMCEHTAIIlUU, B TOM YHCIIE B
AJICKTPOHHOM BHIC

KoHTponb npoBeNeHHs HHKAccallii B YCTaHOBJIEHHBIE CPOKH, Iepeladu
JIEHEXKHBIX CYMOK (B cCilydasX, IPEIyCMOTPEHHBIX HHCTPYKIHIMH,
HHGOPMaOHHBIMH THChMaMH, TelneQOHOrpaMMaMH)

Kontpons mnpoBeneHHs HMHBEHTApH3AlMM MAaTEpUANBHBEIX LIEHHOCTEH,
JICHEXKHBIX CPEACTB U 000pyAOBaHHS

I/IHCTPYI(TI/IpOBaHI/IC paGOTHI/IKOB, HaXooAIMUXCA B HEMOCPECACTBCHHOM
MNOOYMHCHUH, IIO IIOCTYyNaromyM B KaCCEHI CTaHIIHN  JIOKAJIbHBIM
HOPMaTHBHLIM JOKYMCHTaM

WHCTpyKTHpOBaHHE HepcOHajlla Kacc IO OXpaHe TpyZAa, II0XKapHOH
6€30MacHOCTH, pa3bjCHEHUE MOPSAKa BHIIOJIHEHHS TPYIOBBIX 00A3aHHOCTEH
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Kontpons  cobmoneHus INEepcoHAoM Kacc HpaBWil  MOJNB30BaHHA
METpPOIIOJIUTEHOM, HOPMAaTHBHO-TEXHHYECKAX W HOPMATHBHBIX IPABOBBIX
aKkToB B 06beMe, HeOOXOIMMOM JIJIsl BHIIOJTHEHUS TPYHOBBIX 00s3aHHOCTE

KoHTponme HCHpaBHOCTH OXpaHHOH CHTHAIM3alMM KacChl, 3BYKOBOI
CHTHAIM3AlUH [UIA BbI30Ba paGOTHHKA NONMIWH, HAJMYMUS U MCIPABHOCTH
IIOMOHPOB

KoHTpons HamuuHs H MCHPABHOCTH HEOOXOAHMMOro 000pyAOBaHUSA, CPEICTB
[IOXAPOTYIIEHHs, PACXOJHBIX MATEPHAIOB U XO3SHCTBEHHOrO0 MHBEHTAps B
CIIY>KEOHBIX MOMEIIEHUIX

KOHTpOIIB HAIAYHA 1 HCIIPABHOCTH CPEACTB I/IHI[I/IBI/II[yaJII:HOﬁ 3alllUThI

KoHTpoNb CaHMTapHOTO COCTOSHHUSA KacC, pabodmx MeCT H CIyXeOHBIX
HOMELICHUN

KOHTpONb HauW4dss W COCTOSHHS HH(POPMAUUOHHBIX OOBSBICHUNA B
BeCTHOIOJIC CTaHIMM, KacalomuXcs OOCIYy)XKHBaHHS NacCaXKUPOB, a TaKKe
HH(OPMAHOHHBIX CTHKEPOB Ha KACCOBBIX OKHAX M aBTOMAarax Il0 IpOIaxe
HpOe3IHBIX OMIICTOB H/MIH )KETOHOB

IlpoBeneHre MepONpHUATHII, HampaBIeHHBIX Ha cobioneHne TpeboBaHuil
OXpaHbl TpyJda IEPCOHAIOM Kacec H YNydllleHHE CaHUTapHO-OBITOBBIX
YCJIOBHH B Kaccax

Heo6xoauMble yMeHUs

OpFaHI/I3OBBIBaTB pa60Ty II€pCcoOHaJIa Kacc CTaHITHI MCTPOIIOJINTEHA B
COOTBETCTBHHU C IIOCTABJICHHBIMH 3aJavdaMHA

ITpoBepsaTs paboTy NepcoHalla Kace CTaHIUI METPOIIOIMTEHA

Anann3npoBaths paboTy nepcoHana Kacc CTAHIUI METPOIONIHUTEHA

yCTpaHﬂTB HEOAOCTaTKHu B pa60Te MEPCOHAJIa Kacc CTaHIHI MCETPOIIOJINTCHA

CocraBnsath rpaduku pabodero BpeMEHH, CMEH H OTIIyCKOB, B TOM YHCIIE B
BJICKTPOHHOM BHJE

CocraBnath Tabenp yuera pabodero BpeMeH!

[Iporro3upoBars IUIOTHOCTh IIACCAXHPONOTOKA M 3arpy>XEHHOCTh Kacc
CTaHLMI METPOIIOJIHTEHA

MI/IHI/IMI/I3I/Ip0BaTB 04CPCIU B Kaccax CTaHIUH MCTPONOJINTCHA

BecTH M XpaHUTh OTYETHYIO JOKYMEHTAIHIO, B TOM YHCJIE B 3JIEKTPOHHOM
BHIIE

ITpou3BoauTh HHBEHTApH3ALHIO MATEPHAIBHBIX LEHHOCTEH, IEHEXHBIX
CpeAcTB ¥ 000pYAOBaHHS

IIpoBOOUTE HMHCTPYKTaXH, HEOOXOJUMBIE AJA BBHINOJHEHHS TPYAOBBIX
00s3aHHOCTEl KacCHpaMU CTAaHIM METPONOJIUTEHA

OmnpenenaTb HEUCHPABHOCTH OOOpPYAOBAaHHA, CPEACTB IOXAPOTYLICHHS,
PacXOAHBEIX MaTepHalioB M XO3siCTBEHHOIO MHBEHTaps 30HBI KacC CTaHIMH
METPONOJIUTEHA

Onpenemm, HECHUCIIPABHOCTDL CPCACTB HHHHBHHyaJILHOﬁ 3alllUTEI

IMonp30BaThcs  YCTAHOBJICHHBIMH B KaccaX  KOHTPOJIBHO-KaCCOBEIMH
MAall¥HAMHE AJI8 MPOJAXH MPOC3IHBIX OMIETOB W/WIM XKETOHOB, IIPOJAXKH H
IIOIIOJIHEHUS TPAHCIIOPTHHIX KapT M TEPMHHAIAMHU UL IIPOJAKH IMPOE3IHBIX
OHMJIETOB H/WJTH )KETOHOB M0 OE3HAIMYHOMY pacyeTy

Ucnions30BaTh BCe BUIBI CBSI3H, HEOOXOAMMEIE MJIS BBIMOJHEHHUS TPYAOBBIX
o0s3aHHOCTEH

HpI/IMCHSITI) cpeacTsa PIHI[PIBPII[yEU'ILHOﬁ 3allIUTEI

IMTonb30BaThCs KOMIBIOTEPHOM TEXHUKON C YCTaHOBICHHBIMH IIPOTrpaMMaMH,
HEeOOXOMMMBIMH IS BHITIOJTHEHHS TPYIOBBIX 00A3aHHOCTEH

HeoOxoauMble 3HaHUS

I[OJI)KHOCTHBIC 00513aHHOCTH ICpCcoHala KacC cTaHIUi METPOIIOJIUTCHA

ITopsiiok cepBECHOrO 00CTYKHBAaHHs KIIMEHTOB METPOIIOIUTCHA
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HOpﬂI[OK I10JIb3OBaHUA IIPOC3THBIMU OuieTaMH H/HIIH )KETOHAMH

WHCTpyKuys 10 OpraHu3allid KOMMep4YecKoil pabOTHI KacC CTaHIMi
METPONOJIMTEHA

JlokyMeHTBI IentpansHoro OaHka Poccuiickoii Qenepanumn,
yCTaHaBIHMBAIOUIME ACHCTBYIOMNE JEHEXXHBIC 3HAKHM, NPH3HAKH M IIpaBHJIA
IJIATEXKECIIOCOOHOCTH OAHKHOT ¥ MOHET

JlelicTByromue BAABY/ THITHI IPOE3AHBIX OHIIETOB W/HIIH )KETOHOB

AxrtyasnbHble Taprdbl (CTONMOCTE) HIPOE3AHBIX OWIETOB U/HJIM )KETOHOB

Texnonornueckuii nponecc paboThl KACC CTAHIUA METPOIIOIHTEHA

Komexc nmenoBoif 3TMKM M CiOy)keOHOro moOBeleHHs pabOTHHKOB
METPOIIOJIHTEHA

WHCTpyKIIMH 1O oOpraHM3allid KoMMepyecKoif paboThl Kace CTaHITHiA
METPOIIOIMTEHA

WHcTpyKuMH 1O DOKCIUTyaTanud oOOpyHOBaHMS B KaccaX CTaHIIMA
METPOTIOJIUTEHA U YCTPOMCTB ACCAXHMPCKOM aBTOMATHKH

[Mpunmun  fgeficTBHS ©W  IpaBWiIa  SKCIUTyaTalldd  aBTOMATHYECKHX
KOHTPOJIBHBIX IIYHKTOB, KOHTPOJUIEPOB 30HBI IIPOX0/1a, ITYHKTOB KOHTPOJIBHO-
aBTOMATHYECKHX H aBTOMAaTH3MPOBAHHOTO pabod¥ero Mecra KOHTpoJepa
AaBTOMATHYECKHX MPOMYCKHBIX ITYHKTOB

HOpHI[OK II0JIE30BaHN TYPHHUKCTAMU

Pexxum pabodero BpeMEHH IEPCOHAIA KACC CTaHIMH METPOIIOJIMTEHA

TpeboBanus x ¢opMeHHOH oxpexzae, 3HaKaM pa3lIdyuHid IepcoHana Kacc
CTAaHLUN METPOIIOJIUTEHA

[opsimok mTpoBeleHHsS BHE3AHBIX IPOBEPOK paboThl IiepcoHaja Kace
CTAHIIMH METPONIOJINTEHA B BEUEPHEE BpEMs

IMopsimok cocrapieHus rpahMKOB CMEHHOCTH U OTIIYCKOB

Topsmok Begenns Tabens yyera pabodero BpeMeHH

ITnoTHOCTB NacCaXUupPoOIIOTOKA Hu 3arpyKCHHOCTDb KaccC CTaHIUM
METPONMOJINTCHA B 3aBUCUMOCTH OT BpEMEHH CYTOK

HOp}IIIOK BCACHHUA U XpaHCHHU OTYETHOHI JOKYMCHTAllM¥M, B TOM YHCJIC B
JICKTPOHHOM BHIC

IMopsamok opopMIIEHHS IPUXOAHBIX H PACXOAHBIX MaTepHAJIOB, TEXHOIIOTH U
IpaBWIa MMOArOTOBKHA HHKaccaluM (Kak BHyTpeHHeH (IpUeM OT KacCHpoB
BBIPYYKH, BBIIPy3Ka aBTOMATOB IO INPOJaxe HPOE3JHBIX OHIIETOB H/HIH
’KE€TOHOB), TaK W BHEIHEH (B3aMOJEHCTBHE C HHKACCATOPaMH))

Iopsmok TpoBeACHUSA HHBEHTapU3allMd  MAaTepPUANbHBIX  IEHHOCTEM,
JICHS)KHBIX CPEJICTB U 000pYOBaHUs

Iopsiok mpoBeAeHNUs HHCTPYKTaXeH

Ilepeuens U Mecta pasMmelieHHs 00OpYAOBaHHUSA, CPEICTB MOXAPOTYINCHUS,
pacXoIHBEIX ~MaTepHajioB M XO34HCTBEHHOIO  HHBEHTaps  CTaHIMH
METPOIOJIUTEHA

TI/IHBI, KOJIMYECTBO M MECTa PasMCUICHHUS CPEACTB HHI[HBHlIyaJIBHOﬁ 3allUThI

HpaBI/IJIa HpOHSBOHCTBeHHOﬁ CAHUTapHUH U TMTUCHEI TPya

ITepeueHs BpeaHbIX U (HIH) ONACHBIX IPOM3BOACTBEHHEIX (akTOPOB U pabor,
IpPH BBIIOJHEHUH KOTOPBIX MPOBOIATCS 00s3aTebHBIE NPEIBAPUTENILHEIE 1
HEPUOAMYECKHE MEIHIIMHCKAE OCMOTPEHI (00CNeIoOBaHuU)

WHCTpYyKIIMM, [pUKa3bl, YyKa3aHHS, pacHOpsDKeHHs, TeleOHOIPaMMEI,
rpaQUKd CMEHHOCTH M JOKYMEHTBl, HEOOXOIMMBIE JUIA BBIOJHCHUSL
TPYAOBBIX 0053aHHOCTEMR

HpaBmIa MO0JIB30BaHUA METPOIIOJINTEHOM

IpaBuna TeXHUUECKOH 3KCILTyaTallid METPOIIOIHTEHA
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I/IHCTpYKI.II/IH 10 CUTHaJIN3alHuK METPOIIOJINTCHA

CxeMa JHHUI METPOIIOJIMTEHA

HpaBnna BHYTPCHHETO TPyAOBOIr'o pacnopsikKa

CaHI/ITapHBIC TIpaBuIIa SKCIUTyaTallu METPONIOJIMTCHOB

CTpyKTypa METpOTIOIHTEHA M €ro MOAPa3JeNeHuH, X 3a1aud ¥ (QyHKIHH,
TIOPSIJIOK B3aHMOJCHCTBHA

T[TopsAnok aeicTBHi MPY SKCTPEHHOM 3aKPHITUH CTAHIHH

TpeboBaHus OXpaHbl TPyJa, MOXApHOH 6€30MaCHOCTH U IPakIAHCKOH
0GOpOHEI, CaHMTApHEIC HOPMBI M IpaBHIa B o0beMe, HEOOXOAUMOM [
BBIIOJIHEHHS TPYLOBHIX 0043aHHOCTEH

HopMaTMBHO-TEXHHYECKHE JOKYMEHTHl M HOPMAaTHBHBIC NPaBOBBIE AKTEL
pernaMeHTHpPYIOIHE HOPSAOK MOJIb30BAaHHMS METPOIOIUTEHOM, B o0BeMe,
HEOOX0JUMOM 1711 BBIIIOJIHEHHSA TPYAOBBIX 0053aHHOCTEH

TpynoBoe 3akoHOZaTenbcTBO Poccuiickoit  Pexepauun, HOPMAaTHUBHO-
TeXHHYECKHE NOKYMEHTHI M HOPMAaTHBHEIE IPABOBBIE AKTHI, COICPXKAIINC
HOpMBI TPYNOBOTO MpaBa, B 00BEME, HEOOXOAMMOM I BBHIIOTHEHHUS
TPYAOBBIX 00S3aHHOCTEH

3akonoparenscTBo Poccuiickoit @enepani 1 HOPMaTHBHBIE TPABOBBIC AKTHI
B 00JIaCTH 3alATHI NEPCOHANBHBIX TAHHBIX

Jlpyrue XapakTEepUCTHKA | -

3.3.2. TpynoBas pyHKuust

Opranu3zanust paboTsl y4aCTKOB IO Yposens
HanMeHOBaUE | oG ry;KMBAHHMIO TACCAXKHPOB METPOMOIMTEHA Kon | C/02.4 | (noxyposens) 4
KBaTHUKaUUA
IIpoucxoxaeHune OBOI 3anMCTBOBAHO H3
P A TPy OpuruHan X
¢dyHKUIH OpUTMHANIA
Kon PeructpaiMoHHbI HOMED
opHruHaia npohecCHOHAIIBHOTO
CTaHJapTa
TpynoBbie AeHCTBHSA KonTpons GecnepeOoitHOH pabOTHI Kacc CTaHIMH, B TOM YUCIC SKCIpECC-

Kacc

KOHTpOJIB paGOTBI Kacc Mo npojaxe BCEX BHI0OB MarepualbHBIX IICHHOCTGfI,
HOoJJICKAaIIUX peaM3alud B Kacce, u 3aMEHEC HPOEC3AHBIX OMJIETOB H/HITH
JKETOHOB

KonTpons paGoTHl Kacec IO BBEICHUIO HOBBIX BHJIOB OIUIATBl HPOC3Ja,
06GCIYKMBAHHIO  JIBTOTHBIX ~ KATeropuii  IacCaXupoB,  BHEIPCHHUIO
aBTOMATU3HPOBAHHOM CHCTEMBI OILIATHI IPOE3/ia

KOHTpOJIB CBOCBPEMEHHOTO obecnevycHHs Kacc MaTepHAIbHBIMHI LICHHOCTAMU

KOHTpOJ'IB IIOJIHOTHI IPOBEICHU HHKACCAllui B YCTaHOBJICHHBIC CPOKM

KOHTpPOJL CBOEBPEMEHHOTO TEXHMYECKOTrO OOCITYKHBAHH obopynoBaHus,
yCTaHOBJICHHOTI'O B Kaccax

KOHTpONb CBOEBPEMEHHOTO 0OCIy)KMBaHHs aBTOMAaTOB MO TIPOJAXKE
IPOE3HBIX OMIECTOB /WY KETOHOB

TIpunATHE MEp O YCTPAHECHHIO HAPYINCHHH 1 c6oes B pabore 060pyIOBaHHS

KOHTPOJIb COCTOSHHS y4eTa KOMMEpUECKo# paboThl Kace

KOHTpOJII:- COCTOAHHUSA OTYCTHOCTH O KOMMep'-ICCKOfI pa60Te Kacc

KOHTpONh CBOEGBPEMEHHOM M TOJNHOH Mepeiaud CBEACHUH U OTYCTOB O
KOMMEpPUECKOoi paboTe Kacce

TIpoBeenne pa3bopa obpallleHHH MaccaXHPOB B COCTABICHUE OTHETa
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Heo6xoaumble yMEHHA

DKCILTYaTHpOBaTh KOHTPOJBHO-KACCOBBIE MAIIMHBEI M  BBHIYHCIHTEIBHYIO
TEXHUKY

YCTpaHHTL HEOOCTaTKH, BO3HHUKAIOIIUC B pa60Te KOHTpOJ'IBHO-KaCCOBOf;I
TEXHHKH

OCYIHCCTBHﬂTL IIpHEM, BBIJAYY, yUI€T U XpaHCHUC MaTCpHAIIBHBIX IIEHHOCTEH
U ACHEKHLBIX CPCACTB '

JKCILUTyaTHpOBaTh AaBTOMATHl [0 NPOAAXKE INPOE3JHBIX OWIETOB W/MIHA
’KETOHOB

VCTpaHATh HEAOCTAaTKH, BO3HHMKAIOIMME B pa0OTe aBTOMATOB IO MpOJAXeE
IPOE3IHBIX OHUJICTOB H/MIIA )KETOHOB

CocraBnath 3a4BKH Ha PEMOHT U 3aMCHY 060py210BaHI/I$I

CocTaB/ISTh OTUETH 0 KOMMEPUECKOi paboTe kacc H paboTe o 0OpalleHHsIM
I1aCCAXKUPOB

TMonb30BaTbCs  YCTAHOBJICHHHIMH B KacCaX  KOHTPOJBHO-KaCCOBBIMH
MalIFHAMH I IPOAAXKH IPOE3JHBIX OHIETOB M/WIM XXETOHOB, NPOJAXH H
HOMOJIHEHHS] TPAHCHOPTHBIX KapT M TEPMMHAJIAMH ISl IPOAAXKH ITPOE3THBIX
OHJIETOB W/MJIH KETOHOB MO OE3HAIIMYHOMY pacuecTy

Hcnons3oBaTh Bce BUABI CBA3H, HEOOXOMUMBIE IS BBINMOJIHEHUSA TPYAOBBIX
o0s3aHHOCTEH

ITpuMeHATH CpeICTBAa MHIMBHIYAIBHON 3alIUThI

[Tonb30BaThc KOMIBIOTEPHON TEXHUKOH C yCTAHOBJICHHBIMH IPOrpaMMaMH,
HEe06XO0IMMBIMH 71 BBIIOJIHEHUS TPYIOBBIX 003aHHOCTEH

HeobxoauMple 3HaAHHS

JlomkHOCTHBIE 0043aHHOCTH NIEPCOHAITA Kace

HOp}IlIOK CEPBHUCHOTO O6CJI)’)KI/IBaHI/IH KIIMEHTOB METPOIIOJINTEHA

VHCTpYKIHS 1O OpraHM3allid KOoMMepueckod paGoThl Kacc CTaHIHH
METPOIOTIHUTEHA ‘

JIOKyMEHTHI LlenTpansHOro 6aHka Poccuiickoii ®enepanuy,
yCTaHABJIMBAIOINHE ACHCTBYIOIME JEHEXKHBIC 3HAKH, IPH3HAKH H IpaBUIIa
IUIATEKECIIOCOOHOCTH OAaHKHOT M MOHET

JleiCcTBYIOIIME BA/IBL/THIIBI IPOE3HBIX OHIIETOB M/MIIK KCTOHOB

AKTyalbHble TIpoe3jHble Tapudbl (CTOHMOCTB IIPOE3/IHBIX OMICTOB u/unu
’KETOHOB)

TexHoMOrM4ecKui mpoiecc paboThl KacC CTaHLU{ METPOIIOIMTCHA

Komekc [1enoBOil OSTMKH H  CIy)XeOHOrO IIOBEJCHMS DPabOTHHKOB
METPOLOIUTEHA

VHCTPYKIMH 1O OpraHM3allii KoMMepueckodf paboTBl Kace CTaHIMH
METPOIOJIMTEHA

WHcTpykuud 10 9KCITyaTamuu oOopynoBaHMA B Kaccax CTaHIIMA
METPOMOJIMTEHA H YCTPOHCTB NaCCaXMPCKON aBTOMATHKH

IlpuHUMI ~ AeHCTBHS M MpaBuia  OKCIUTyaTalldd — aBTOMATHYCCKHX
KOHTPOJIBHBIX IIyHKTOB, KOHTPOJLIEPOB 30HEI IIPOXOAA, IIYHKTOB KOHTPOJILHO-
aBTOMATHYECKMX M aBTOMAaTH3UpPOBAHHOrO paboyero mecra KOHTpOsiepa
ABTOMATHYECKHUX NPOIYCKHBIX IIYHKTOB

HOpHﬂOK IOJIL30BaHUA TYPHUKCTAMHU

HpaBmIa 3KCILTyaTanuu KOHTPOJIbHO-KACCOBBIX MallliH H BEIYHCIIHTEIbHON
TEXHHKHA

TToc/ienoBaTeNbHOCT ACHCTBUI MPH BHIXOAE BHIMUCIMTENLHOH TEXHMKH U3
CTpOsi, BapUaHTHl YCTPAHEHHS HEHUCIPABHOCTCH, BOSHUKAIOUMX B pabote
KOHTPOJIbHO-KaCCOBOM TEXHHKH

T[IpuHIMN nelicTBAS ¥ NpaBHIa JKCIUTyaTallMd aBTOMATOB IO IpPOJaxe
IPOE3AHBIX OMIIETOB H/UJIH XCTOHOB
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IMocnenoBaTeNbHOCTh ACHCTBHH IpH BBIXOAE aBTOMAaTOB IO IIPOJAXKE
NpOE3IHBIX OMIETOB H/WIKM XKETOHOB M3 CTPOS, BapHaHTHl YCTpaHCHH
HEHCIIPABHOCTEH, BO3HUKAIOIMX B paboTe aBTOMAaTOB II0 IIPOJAAXKE
IPOE3THBIX OMIIETOB /MK )KETOHOB

ITponeaypa 3aka3a u NpreMa MaTepHalbHBIX IIEHHOCTEH, pasMEHHOTO QoH/1a

TMops 10K poBeA€HUs HHKAaCCaluH

IlepuoguuHoCTb TEXHHYECKOT O o0ciyxuBaHHUS ob6opynoBaHus,
YCTAHOBJICHHOTO B KaccaX CTaHLHH METPONOIMTEHA

[TeproauYHOCTb 00CIY)KHBAaHHS ABTOMATOB [0 IPOJAXKe MPOE3THBIX OHIIETOB
HA/WIIH )KETOHOB

(I)OpMBI KaCCOBEBIX JOKYMCHTOB

TTopsiioK coCTaB/ICHHUS 3asBOK HA PEMOHT U 3aMeHy 000pyIOBaHHUSI

[TopsaOK COCTaBNeHHS OTYETOB O KOMMepuecKod paboTe Kacc cCraHuuit
METPOINOUTEHa U paboTe 1Mo oOpalleHHsIM acCaKHPOB

WHCTpYKUMH, IPUKa3hl, YKa3aHHWs, pPacHOPKEHHs, Tene(OHOTpaMMEl,
rpaQuKd CMEHHOCTH H JOKYMEHTHI, HEOOXOIMMBIE IJisi BBHINOIHEHHS
TPYHOBBIX 003aHHOCTEH

HpaBPIJIa 10JIb30BAaHUA METPOIIOJIUTECHOM

HpaBpma TEeXHUYECKOH JKCILTyaralfii METPOIIOJINTCHA

I/IHCTPYKI.II/IH 10 CUTHAJIM3AIMH METPOIIOJIUTECHA

CxeMa IIMHUI METPONIOIUTEHA

IpaBuia BHyTPEHHETO TPYAOBOI'O PAaCOpsIKa

CaHI/ITapHBIe IIpaBUJjia SKCITyaTallul METPOIIOJIUHTCHOB

CTpyKTypa METPONOJUTEHA U €ro MoApasfieNleHHi, uX 3aJa4yl H (QYHKIHH,
HOPSIOK B3aUMOACHCTBHSA

IMopsamok geficTBHi IPH SKCTPEHHOM 3aKPLITHH CTAHIIHH

Tpe6oBanus oxpaHel Tpyda, IOXapHOH O6€30IACHOCTH M TPAKIAHCKOH
0GOpOHE], CaHHUTapHblC HOPMBI H NpaBHia B 00beME, HEOOXOMUMOM UL
BBINIOJIHEHUSA TPYAOBBIX 0053aHHOCTEH

HopMaTuBHO-TEXHUYECKHAE IOKYMEHTHI M HOPMATHBHEIE IPABOBBIC AaKTEHI,
periaMeHTHPYIOIHe TOPAJOK MOJNB30BaHMA METPOIIOJIMTEHOM, B obneMe,
HEOOXO0MMOM /1S BHIITOJIHEHHS TPYAOBBIX 00s3aHHOCTEMH

Tpynooe 3akoHomarenscTBO Poccuiickoit  @enepaunu, HOPMAaTHBHO-
TEXHHUYECKHE JOKYMEHTHl M HOpMAaTHUBHBIE IIPABOBBIE AKTHI, COJEpXallue
HOPMBI TPYHOBOTO IpaBa, B o00BeMe, HEOOXOAMMOM [yl BBINOTHECHHM
TPYIOBBIX 00SI3aHHOCTEH

3akonoAaTenscTBo Poccuiickoit denepaiyiy 1 HOPMAaTUBHBIE IIPABOBBIE aKTHI
B 00JIaCTH 3aIIUTHI NEPCOHAIBHBIX JaHHBIX

Hpyrue xapakTepUCTHKA

IV. CBegenns 06 opraHu3anusx — pa3padéorunkax npogeccHoHaJIbHOro CTaHAapTa

4.1. OTBETCTBEHHAs OPraHU3ANHUA-Pa3PadOTIYHK

Mexnynapoanas Acconuaius «Metpoy, ropojt Mockea

Ilpencenareins coBeTa

Kosnosckuii Buxtop Hukonaesuy

4.2. HanMeHoBanMs OpraHU3alHii-pa3padoTIHKOB

1 T'VII «MocKoBCKHI METpOIIOIHTEH Y, ropox Mocksa
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! O6mepoccuiickuii KiaccupukaTop 3aHATHH.

2 Ofmepoccuiickmii KIaccHUKaTop BUIOB IKOHOMIYECKON AEATCIILHOCTH.

3 EquHblil KBaTH(HKAIIMOHHBIH CIIPaBOYHHK JOJDKHOCTEH PyKOBOJUTENEH, CHEIMATACTOB U CIYKALIMX.

4 O6mepoccuiickuii Ktaccudukarop npopeccuii padounx, JOJDKHOCTEH CIyKalinX U TapuQHbIX pa3spAIoB.

S OGmepoccuiickuii KIacCHUKATOp CHEUMANLHOCTEH 1Mo 00pa3oBaHuIO.




