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III. XapakTepucTHKAa 000011eHHbIX TPYAOBBIX (PyHKIHH

3.1. O600mennas Tpynosas GpyHKIHUs

Opranuzanus myOIMYHOro pacKphITHUS U
npeaoCTaBICHUA HHPpOPMAITUH O
HawmMmeHnoBaHue pent .,(b pMaill Kox A VpoBeHs 6
JACATECIBbHOCTH XO3IUCTBCHHOTO 061].[CCTBa o KBaJ'II/I(bI/IKaIII/II/I
TpC6OBaHI/IIO AKIOHOHCPOB U MHEBIX JIAILL
ITpoucxoxacHne
N . 3auMCTBOBAHO U3
0600ImeHHOl TPy I0BOM Opwuranain X
OpHrHHAJIA
GyHKIHH
Kon PeructpanuoHHBIH
OpHUTHHAJIA HOMEp
npo¢ecCHOHATIHHOTO
cTaHjIapTa
Bo3moxHBIE CheruamicT anmnapaTa KOpHOpaTUBHOTO CEKpeTaps
HaAauMCHOBaHUs CHCIII/IaJII/ICT JcrapTaMeHTa KOPIIOPATUBHOI'O YITPABJICHUA

JOJDKHOCTEH, mpodeccHii

TpeboBanus
00pa3oBaHUIO U
00y4eHuUI0

Bricmee oOpa3oBanue — GakanaBpuar

TpeboBaHug K ONBITY
IPAKTHUYECKO# paboThI

Oco0ble ycaoBuUS
JIoIycKa K pabote

Hpyrue xapakTepuCTUKA

PexoMeHnj0BaHO JOMOIHUATEIIHLHOE HpO(I)eCCI/IOHaJ'IBHOC o6pa303aHne -
IIporpaMMBbl HOBLIINICHU A KBaJII/I(i)I/IKaHI/II/I 110 l'IpO(bI/IJ'II'O ACATCIBHOCTH

JlONOTHUTEIFHBIE XapaKTePUCTHKA

HaumenoBanue Kon HauMeHoBaHuEe 6a30BOM IPYIILL, TOJDKHOCTH
JOKYMEHTA (mpoeccuu) UK CeNUaIbHOCTH
OK3 2421 AHQIATHKHA CUCTEM YIIPaBJICHUS U OPraHU3AlUU
OKIIITP? 26541 Cuenuamuct
OKCO* 5.38.03.01 DKOHOMHKA
5.40.03.01 IOpucnpynennus

3.1.1. Tpynosas dpyHxuns

OcymiecTBiieHre MyOIMIHOTO PACKPBITHS
HHPOPMAIHH O JAEATEILHOCTH

X034HCTBEHHOT0 00IIIECTBA B VYpoBeHb
Haunmenosanue COOTBETCTBHH C TpeOOBaHUAMHU Kox | A/01.6 (momypoBeHs) 6
3aKOHOAaTeNbcTBa Poccuiickoit KBaTH(HKALMH

®denepanuy, ycraBa 4 BHYTPEHHHUX
JOKYMEHTOB X03IHCTBEHHOI'O O0IIECTBA




IlporcxoxaeHue TpyaoBOH
GyHKI
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X 3aMMCTBOBAaHO U3

Opurisan OpHrHHajIa
Kon PeructpanvoHHsIi
OpHTr'HHATA HOMeEP
mpo¢)eCCHOHATEHOTO
CTaHJapTa

TpynoBbie aeiicTBUS

@®opMHUpOBaHHE M pacKpbITHe HHPOPMAIMH €XKEKBapTAILHBIX OTYETOB
IMHUTEHTA

TfomroroBka W packphiTHe COOOIIEHHMH O CYIIECTBEHHBIX (akTax
JEATeTILHOCTH X034 CTBEHHOTO 00IIecTBa

[TogroroBka OTYETHOCTH 1O apPUIMPOBAHHBIM JIMIAM XO3SIMCTBEHHOTO
o0mecTBa

OcymiecTBiIeHHE KOHTPOJIL pa3sMeEIleHHs KOPIOpaTHBHOH HHGOpMaIuu
X034HCTBEHHOTO OOIIIeCTBa, B TOM YHCJIE 00S3aTeNbHOM Ui pacKphITHA, HA
caiite oOnIecTBa, B MHBIX HHPOPMAIIMOHHBIX pecypcax

OGecneueHne XpaHeHUS! KOPHOPATHBHEIX JOKYMEHTOB B 00JaCTH PacKpHITHSA
uHopMaImn

Heobxoaumsbie yMeHHS

OdopMATh IOKYMEHTHI MO MyOIUYHOMY PpacKpBITHIO HHpOpManud B
COOTBETCTBHH C YCTAHOBJICHHBIMH TPeOOBaHUAMH

KoopamaupoBats paboTy TODKHOCTHBIX JIUILL B COTPYAHHUKOB X03SHCTBEHHOIO
o0IIecTBa B poIecce NOArOTOBKY HHGOPMAINHY K ITyOIMIHOMY PACKpPHITHIO

[IpuMeHAT, mNpaBWiIa OTHKH, IEMOBOTO OOMIEHHS M  MEXKYIBTYPHBIX
KOMMYHHKAITHH B XOJ¢ B3aMMOJICHCTBUSA C COTPYAHHKAaMH XO3SIMCTBEHHOI'O
obmecTBa B mpoiecce cOOpa W MOJATOTOBKHA K IIyOJUYHOMY PAaCKPBITHIO
COOTBETCTBYIONIEH MHMOpMAIHH

Wcnones3oBare mporpaMMmHOe o0ecmedeHHue: TEeKCTOBBlE, TIpaduueckue,
TaOMMYHBIE W aHATATHYCCKHE MPUIOKEHUS A IOATOTOBKH MATEPHANIOB M
JOKYMEHTOB II0 Ty0JINYHOMY PacKpBITHIO HHpOpMaIuu

Heo0xoauMeple 3HAHUSA

HopMmartuHbIe paBoBbeie akThl Poccuiickoit @enepaliuu, pernaMeHTHPYIOIHe
OyOJIMYHOE PACKPHITHE HHYOPMAIIHH O X03HCTBEHHOM O0IIECTBE

VYcraB, BHYTpeHHHE [JOKYMEHTHl OpraHH3allid, perilaMeHTHPYIOLIHe
nyOJIMYHOE pacKphITHE HHPOPMALIUK O €0 ACATEIHbHOCTH

Pexomengaimn Komekca KOpIOpaTHBHOTO yIpaBieHHS IO PAaCKpPBHITHIO
nHpopMaIn

TpeboBanus HHPOPMAUUOHHBEIX AreHTCTB, OIPEACISIONIHE  IOPSIOK
MyONMYHOTO pacKphITHA HHOpMANH

ONHIT X03HCTBEHHEBIX O0IIECTB MO MYyOIMYHOMY PACKPHITUIO HHGOpMAIMH

Apyrue
XapaKTEPUCTUKHU

3.1.2. TpynoBas ¢pyHKIHS

[Ipenocrarienne JOKyMEHTOB YpoBeHs
HawumMeHoBaHue X035ICTBEHHOTO 00IIECTBA €T0 Kon  A/02.6 (ToxypoBeHs) 6
aKnuoHepaMm (Y4acTHHKAM) 110 UX 3aIpocam KBaNApHKaIHH
IIpoucxoxaenne TpynoBOii Opwrusan X 3ayMCTBOBaHO W3
¢byHKIIIN OpUTHHANA
Kon PerucTpanioHHbiH
opuruHaia HOMED
mpodeccHOHAILHOTO
cTa”HzaapTa




TpynoBeie aeiicTBUs

PaccMOTpeHHe 3ampocOoB  aKIMOHEPOB (YYAaCTHHUKOB) XO3SHCTBEHHOIO
o0lIIecTBa O MPENOCTABICHUH JOKYMEHTOB O JAEATENIBHOCTH XO3SHCTBEHHOIO
ofIecTBa U MPOBEPKH UX COOTBETCTBHUS TpeOOBaHHUAM 3aKOHOAATENLCTBA
Poccuiickoit @enepannu

IToaroroBka yBemIOMIICHHM aKipoHepaM (Y4acTHHKaM) XO3JHCTBEHHOI'O
o0mecTBa 0 pe3yjbTaTax MPEeIBapHTENFHOIO PAacCMOTPEHHs 3alpOCOB Ha
NPEAOCTABICHUE TOKYMEHTOB

[Ipenocrabnenue, HampaBlieHHe JOKYMEHTOB (KONHH  HOKYMEHTOB)
aKnpoHepaMm (Y9aCTHHKaM) XO3SAMCTBEHHOIo OOILIECTBAa II0 pe3yiabTaraM
PacCMOTPEHHS 3alIPOCOB

Heobxoaumele ymMeHUsS

Anamu3upoBath HHGOPMALUIO MO TNOCTYHAIOMIUM 3ampocaM aKIHOHEPOB
(YYJacTHHKOB) O IIPElOCTaBICHHH JOKYMEHTOB Ha IpPEAMET  HX
000CHOBAaHHOCTH

[ToAroTaBIMBaTh 3AKIIOMEHHS IO 3alpocaM aKIHOHEPOB (Y4aCTHHKOB)
XO3SHCTBEHHOTO 00IIECTBA O IPEAOCTABICHUN JOKYMEHTOB O JCSTCIbHOCTH
X03AMCTBEHHOr0 OO0IIeCTBa I €AMHOJIMYHOTO HMCIOJHHTENLHOIO OpraHa, B
TOM YHCJIe MOTUBHPOBAHHbIC OTKA3bl B IIPEJOCTABICHHH JOKYMCHTOB

[MpuMeHATs TpaBWia STUKH, JEJIOBOTO OOMIEHMS M MEXKYIBTYPHBIX
KOMMYHHUKAIAH

OcymecTBIsTh AETOBYIO IEPEIUCKY

Ipenynpesxaars U pa3pemars KOH(IUKTHBIE CHTYalluH

HeobOxoaumele 3HaHus

HopMmaTuBHEIE IpaBOBBIe aKThl Poccuiickoit ®enepanuu, OMPEAEISIONIHE
IpaBa akIUOHEPOB (YYaCTHHKOB) HAa O3HAKOMJIEHHE C JOKyMEHTaMHu
X03gMCTBEHHOT0 OOIIECTBA M HOPANOK UX pealn3alyy

VYcraB, BHYTpEeHHHE MJOKYMEHTHI OpPraHM3allud, OIpEACIIOIHE IpaBa
aknuoHepoB  (YYacTHHKOB) HAa  O3HAKOMJIEHME C  JOKyMEHTaMH
XO035MCTBEHHOr0 00INECTBA U MOPANOK UX peaTH3alul

Pekomenaruu Komexca KOpIOpaTHBHOTO YIIPaBISHHUS [0 COOIIOACHHUIO TIPaB
aKIMOHEPOB (YYaCTHHKOB) XO3SAMCTBEHHOrO OOIMECTBAa Ha O3HAKOMIICHHE C
€ro JTOKyMEeHTaMH

ApOuTpakHas IpaKTHKa IO CIOpPaM, CBA3aHHBIM C OTKAa30M XO3SHCTBEHHOT'O
06IIEeCTBA B IIPENOCTABICHUM JOKYMEHTOB CBOMM aKIIHOHEpaM (YJacTHHKAM)

Hpyrue xapakTepuCcTHKU

3.1.3. TpynoBas pyHKUHA

HammMenoBanue

IpoucxoxaeHne TpyAOBOI
byHKITIHI

OcymectBnenrne HHYOPMAILOHHOTO
B3aI/IMO)IeI7ICTBI/I$I C OpranaMu
peryIHpOBaHHs, IPodecCHOHANEHBIMH Yposerib
> 6 Kon . A/03.6 (moaypoBEHb) 6
Y4aCcTHHKaMH PbIHKA [ICHHBIX OyMar' 1 KBaJIIrI(t)I/IKaIJ;I/II/I
HWHBIMH CYObEKTaMH KOPIIOPATHBHBIX
OTHONICHUH
3anMCTBOBaHO K3
Opuranan X ©
OpHIHHAIA
Kon PeructparoHHsIiH
OpHTHHANA HOMEp
mpodecCHOHATTBHOTO
CTaHZapTa

TpynoBsie nelicTBUS

OmpejiesieHre MepevHss W COCTaBa JOKYMEHTOB M HHQPOPMAalMH, KOTOpPHIE
HEOOXOIUMO MPEIOCTaBUTH B OpTaHbl PeryIMpOBaHUs
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IMoaroToBKa B COOTBETCTBHH € 3alpOCaMH B YCTAHOBICHHOM TOPSIKE
OTYETOB, HHGOPMALMM W MATepHANOB O XO3AHCTBEHHOM OOMIECTBE JUIA
IpEeIOCTABIICHHAS B OPraHbI PEryJIHPOBaHHs PhIHKA IIEHHBIX Oymar

OumeHKa OGOCHOBAaHHOCTH 3alpOCOB Ha MOIydYeHHe HHGOpMAIMH O
XO34HCTBEHHOM O00IIecTBe OT NpodecCHOHANBHBIX YYaCTHHKOB PBIHKA
HEHHBIX OymMar W ApPYTHX 3aHHTCPECOBAHHBIX CyOBEKTOB KOPIIOPATHBHEIX
OTHOMIECHUI

IToaroroBKa B COOTBETCTBHH C 3ampocaMd HH(GOpPManpH, OTYETOB H
MAaTepHajioB O XO3SMCTBEHHOM OOHIeCcTBE JUIA  NPOQECCHOHATBHBIX
VYaCTHHKOB PBIHKA IIEHHBIX OyMar W JPYTHX 3aUHTEPECOBAHHBIX YYaCTHHKOB
KOPIIOPATHBHBIX OTHONIEHUH B YCTaHOBJICHHOM NOPSA/IKE

IMoaroToBka 3ampocoB Ha WHPOPMAILUIO B aJpec OpPraHOB PETYIMPOBAHHS
pbIHKA IIEHHBIX OyMar, mpodecCHOHATBHBIX YYaCTHHKOB DBHIHKA LEHHBIX
Oymar

CocraBieHHE H CHCTEMAaTHyYecKas aKTyalu3alls CIMCKa HHCANIEpOoB,
nepedHs HHCaiaepckoil wmHGOpMaluu, yBeJOMIICHHE HHCaiaepoB o6 uX
BKJTIOUCHHH (MCKIIFOYCHUN) M3 CIIMCKA MHCAWIEPOB

Heobxomumbie ymeHus

CoGuparb, 0OpabaTbBaTh U aHATM3UPOBATh MHPOPMAIHMIO O NEATEIBHOCTH
X035 CTBEHHOTO 00IIECTBA B COOTBETCTBHH C YCIOBHAMH 3aIIpOCOB

IloaroraBnuBaTh JOKYMCHTEBI, OCYHICCTBIATh OCJIOBYIO IIEPCIIHCKY B
COOTBCTCTBHH C YCTAHOBJICHHLIMH ITpaBUJIAMH

KoopauauposaTh paboTy JODKHOCTHBIX JIMI] U COTPYAHUKOB XO3SACTBEHHOTO
ofIlecTBa B TMpoIllecce IOATOTOBKUA TpeOyeMbIX K IIPEAOCTaBJIECHHIO
JOKYMEHTOB ¥ HH(OpMaLuu

IMpuMeHATh TpaBUiia 3THKH, [EJIOBOTO OOWIECHHA H MEXKYIbTYyPHBIX
KOMMYHHUKaIlui

Hcnone30BaTh IPOrpaMMHOE OOECII€ueHHe: TEKCTOBble, IpadHYeCKHE H
QHATATHYECKUE TIPHIOKESHHUS 1 GOPMUPOBaAHHUS JOKYMEHTOB H OTYETOB

H606XOI[I/IMI>IC 3HaHHs

HopmaruBrble mpaBoBble akThl Poccmiickoit ®enepauuu 1o BOIpocam
IPEAOCTABJICHUSA JOKYMEHTOB U HHPOPMAITUH

BHyTpeHHHE NOKYMEHTHI OpraHM3alMii - Npo(ecCHOHATBHBIX YYaCTHHUKOB
PBIHKA [EHHBIX OyMmar, onpeaeNsiomue IopsaoK 3ampoca B IPEAOCTaBIeHHS
HHPOPMALIH

BHyTpeHHHE JOKYMEHTHI OpraHH3alMH, ONPEACISIIONINE IOPSI0K MOATOTOBKH
1 IPEAOCTABIICHUS IOKYMEHTOB ¥ HHGOpPMAIHK

Jpyrue xapaktepucTUKU

3.2. O600mennan TpyaoBas GyHKIus

Opranm3amnus o6mux coOpaHuil aKIMOHEPOB v
OBCHb

HaumveHoBaHue 5 p

U 3ace/laHHH KOIUICTHANBHBIX OPraHOB Kox B R — 6

XO03SHCTBEHHOIO OOIECTBA
IIpoucxoxneHue

N N 3aMMCTBOBAHO W3
0600menHoii TpyaOBO#H Opurnsan X
OpHTHHANIA
yHKIMH
Kon PerucrpanioHHBI HOMEp
OpHI'HHAJIA npodeCCHOHATBHOI0

CTaHAapTa




9

Bo3moxHbIE Cekpertaps CoBera AUPEKTOPOB (HAOIIOAATEIBLHOIO COBETA)

HaWMEHOBaHUA Benymuit cienuanmct anmapara KOpIopaTUBHOTO CeKpeTaps

JOJDKHOCTEH, Beaymuii cienmamict genapraMeHTa KOpIOPATUBHOTO YIIPABICHUS

npodeccuii

TpeboBanus k Bricmee o6pa3oBaHue - 6akanaBpHatr

00pa3oBaHUIO 1

o0ydeHmo

TpeboBanus K ONBITY He Menee oHOTO rosa B 001acTé KOPIIOPATUBHOTO YIIPABJICHHS

IpaKTHYECKOH paboThl

Ocobbie ycnoBus -

JIonycKa K pabote

Jlpyrue XapakTepucTUKH | PEKOMEHI0BAHO JIOMOIHATEIFHOE NPOdhecCHOHATBHOE 00pa3oBaHHe —
HIPOTPaMMBI IOBBIIIEHHS KBATH(AKAIMH 110 OPOMHIIIO JeATEILHOCTH

HOHOJIHI/ITCJIBHBIe XapaKTCpHUCTHKH

HaumenoBanue Kon HammenoBaHue 6a30B0#i rpyIbl, JOKHOCTH
JOKYMEHTa (mpodeccun) Uiy CIeHAIBHOCTH
OK3 2421 AHAJIUTHKHA CUCTEM YIIPABJICHHS U OpraHU3aluy
OKIIATP 26153 PykoBoautens rpynisl (GyHKIHOHANBHOM B IIPOYHX
00J1aCTSX ICATEIILHOCTH)
26541 Coenumanuct
OKCO 5.38.03.01 OKOHOMHKA
5.38.03.02 MeHneKMeHT
5.40.03.01 IOpucnpynennus

3.2.1. TpyaoBas pyHKIHSA

Opranuzanys NOATOTOBKY U IIPOBEACHHS
obnx cobpaHmii aKIIMOHEPOB YposeHs
HanmeHoBaHHUe (y4acTHHKOB) X03sficTBeHHOr0 obmecTBa, | Kon | B/01.6 (moaypoBeHs) 6
OCYWIECTBIICHHE KOHTPOJI HCIIOTTHEHHS KBayTH(puKaImn
TIPUHSATHIX PELIECHUH
gsgzﬁiglmneﬂne TPYAOBOM Oprruman X 312;?;;:;:%0 u3
Kon PerucTpanioHHbIH
OpHMIHMHAlIa HOMED
npodeccHoHAIBHOTO
cTanaapTa
Tpynosbie geficTBus IIperocraBienne axknuoHepaM (Yy4acTHHKaM), WICHaM COBETa IHPEKTOPOB

(HabmoaTeIbHOTO COBETA), WICHAM KOJUIETHAIBHOIO HCIIOJIHUTEBHOTO
OpraHa, MEHE/DKMEHTY XO3sSHCTBEHHOro oOImecTBa KOHCYJIbTAllHi 110
BOIIPOCAM IMOJrOTOBKM M TPOBENCHUA O0OmMX coOpaHHH aKIHOHEPOB
(Y4aCTHHKOB) XO3SCTBEHHOro 0OIIeCTBa B COOTBETCTBHH C TpeOOBaHUAMH
POCCHIICKOT0 3aKOHOIaTEJIECTBA

DKCIEepTH3a MOCTYNAIOIMX OT AaKIHOHEepoB (YYaCTHHKOB) TpeOOBaHMIA,
3adBJICHANM W TPEUIOKEHHI, CBSI3aHHBIX C NPOBEJCHHEM OOIMX coOpaHMit
aKIIMOHEPOB, Ha MPEJMET MX COOTBETCTBHS 3aKOHOAATEIbCTBY Poccuiickoin
Degepannu
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[ToaroroBka HpPOEKTOB pEIICHHH coBeTa AUPEKTOPOB (HAOIIOAATEIHLHOrO
COBETa), CBA3aHHBIX C CO3BIBOM U TIPOBEJICHHEM oOOIEro coOpaHus
aKIIMOHEPOB (YYaCTHHKOB) XO3SIHCTBEHHOT0 00IECTBa

Opranusangs IOACOTOBKM TOJOBOTO OTYETa XO3AHCTBEHHOTO OOINECTBA,
JOKYMEHTOB, IPENOCTABIAEMBIX  aKIOHepaM (y4acTHHKaM) OOIIEro
COOpaHHsl XO3AUCTBEHHOrO OOIIECTBAa, B COOTBETCTBHH C TPEOOBaHHUAMHU
3aKoHOAaTeNbCTBA  Poccuiickoit  ®Demepanmu; obecliedeHHE  JOCTYIA
aKIIHOHEPOB (YJaCTHUKOB) K TAKMM JOKYMEHTaM

VBeloMIIeHHE aKIHOHEpOB (YYaCTHHKOB) XO3SMCTBEHHOro oOmecTBa O
npeacTosAimeM obmeM coOpaHHM, HampaBlIeHHE MM OrojieTeHeH Ui
TOJIOCOBAHHUS

Brmonnenwe (QyHKIWA cekperaps o0mero coOpaHus — aKIMOHEPOB
(Y4aCTHHKOB) X035 CTBEHHOTO 0OIIECTBa

IMoaroTtoBka MpPOEKTOB TMpOTOKoJa o0mero coOpaHMs  aKIMOHEPOB
(YIacTHHKOB)  XO3fHCTBEHHOro oOIlecTBa, OT4e€Ta O  pe3yabrarax
rOJIOCOBaHMs, OOECICYeHHE IOBENCHHUS STHX JOKYMEHTOB JIO aKIHOHEPOB
(ygacTHHMKOB) obImecTBa

Opranuszanps XpaHeHus JOKYMEHTOB OOIMX coOpaHuii aKiMOHEPOB
(Y4aCTHHMKOB) X03sCTBEHHOTO 00IIECTBa

KoHTpons  HCHOJHEHWs  pelleHui  oOmmxX  coOpaHMH  aKIHMOHEPOB
(Y4acTHHMKOB) X035 CTBEHHOTO 00IIEeCTBa

Heobxomumble ymeHus

TToAroTaBIMBaTL JOKYMEHTEI, CBA3aHHEBIC C CO3BIBOM M IIPOBEACHHEM OOIIMX
cobpanuil aKiHoHePOB (YUACTHHKOB) X03SHCTBEHHOTO 001IeCTBa

Koopauruposats paboTy JOKHOCTHBIX JIMI] M COTPYIHHKOB XO3SHCTBEHHOTO
00LIECTBA B MPOIIECCe MOArOTOBKY 00IIero cobpanus

IIpuMeHAT, mpaBWia OTHKH, J[AEJIOBOTO OOMIEHHA M MEXKYJIBTYPHBIX
KOMMYHUKaIUA

HWcnonb3oBathk mporpaMMmHOe obecliedeHHe Ui MOATOTOBKH MAaTepHAlOB H
JIOKYMEHTOB, 00paboTKd HH(pOpMAIHK Ui IpoBeAeHHA obmiero cobpaHus
aKnHOHEepOoB (YYaCTHUKOB) X035 CTBEHHOI0 OOIIECTBA

Heob6xoaumele 3HaHMS

YcraB, BHYTpeHHHE TOOKYMEHTHI OpraHH3alldH, PpErJIaMEHTHPYIOIIHE
NOATOTOBKY H IIPOBEAEHHE OOUMX coOpaHuii aKIHOHEPOB (y4aCTHHKOB)
X03iCTBEHHOTO 0011IeCTBa

Pexomenmanuu Komekca KOPIOPAaTHBHOTO YIPABJICHHS IO IIOATOTOBKE H
IPOBEJCHUIO OOIIUX COOpaHuii aKIHOHEPOB (YYaCTHHUKOB) XO3SHCTBEHHOTO
obmecTBa

ApbuTpaxkHasd INpaKTHKa II0 BOINpPOCaM OCIIAPHBAHUA pEIIEHHH o0mmX
coOpaHmii aKIMOHEPOB (YIaCTHHKOB) XO3SHCTBEHHBIX 00IIECTB

HopMmatuBHble mnpaBoBele akThl Poccmiickoit @expepauum B 4acTH,
Kacalomieiics IOATOTOBKH M IPOBeleHHS oOmmx cobpaHMii aKIHOHEPOB
(Y9aCTHHKOB) X03SCTBEHHBIX OOIIECTB

OnsIT XO3SHCTBEHHBIX OOIIECTB IO IOATOTOBKE H IPOBEIECHHIO OOMIMX
coOpaHuit aKIMOHEPOB (YIaCTHUKOB) XO3SHCTBEHHOTO 00IIECTBA

Apyrae
XapaKTEePUCTHKH
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3.2.2. TpynoBas pyHKIHsA

Opranun3ariys OJTOTOBKH H MPOBEICHHS
3aceaHnii COBETa IUPEKTOPOB
(HaGrOIaTENIEHOTO COBETA), KOMUTETOB
COBeTa AUPEKTOPOB (HAOMOAATEIHLHOTO

COBeTa) XO3AHUCTBCHHOT'O 00IECTRA, VpoBeHb
HawnmeHoBaHwe 3aCeJaHuil KOJUIETHATIBHOTO Kox | B/02.6 (IoAypOBEHS) 6
HCHOJHUTEIFHOTO OpraHa o0IecTsa ¢ KBAIIH(HKAIHH

YIETOM OpraHH3aOHHO-TIPaBOBOM
¢dopMbl, MacTaboB U crienuuKu
JEeATeNFHOCTH 00IecTBa (IpaBIeHUs,
TUPEKLHHN)

IIpoucxoxaeHue TpyIOBOH
yHKIHIHM

3auMCTBOBAHO U3
OpuruHan X
OpHrHHAJIA
Kon PeructpanMoHHbIH
OpHrHHaNa HOMED
npoheCCHOHATEHOTO
CTaHxapTa

TpynoBble aeitcTBUs

CornacoBanie ¢ NpeiaceIaTeIsMH COBeTa IUPEKTOPOB (HAOIIOAATEIBHOIO
COBeTa), KOMHTETOB COBETA JHPEKTOpOB (HAOIIONATEIBHOTO COBETA)
XO3AHCTBEHHOTO O0OIIecTBa OpraHN3alMOHHBIX BOIIPOCOB, CBS3aHHBIX C
IOJATOTOBKOM ¥  TNPOBENCHHWEM  3aceJaHHH  COBETa  JUPEKTOPOB
(HabIOAATENIEHOTO COBeTa), KOMHTETOB COBETa JUPEKTOPOB
(HabIOATEIFHOTO COBETA) XO3IUCTBEHHOTO 00IIECTBA

CornacoBanue ¢ opeacenareyieM KOJUICETHATIBHOI'O HCHOJIHHUTEIIBHOTO OpraHa
XO3HCTBEHHOTO 06H.ICCTBa OpPraHu3alMOHHBIX BOIIPOCOB, CBA3AHHBIX C
MOJATOTOBKOM H ITPOBEACHHCM 3aceJaHdi KOJUIETHAJILHOTO UCIOJIHUTEIHLHOTO
oprabsa XO03SHCTBEHHOTO 00mIECTBA

BBezienrie B Kypc Jejia BHOBb M30paHHBIX WIECHOB COBETa JIHPEKTOPOB
(HabGMOJATENIFHOTO COBETa) B COOTBETCTBHH C TpeOOBaHUAMM BHYTPEHHHUX
JOKYMEHTOB X039HCTBEHHOT0 00IIECTBa

OcymecTBieHde cOopa M TEPHOAMYECKO aKTyalu3aluu HHOOpPMAUH O
9jleHaX COBETa JAUPEKTOPOB (HAOIIONATENFHOTO COBETA), KOMHTETOB COBETA
JUPEKTOPOB  (HAOMIOJATENbHOTO  COBETA), WIEHAaX  KOJUIETHAIBHOTO
ACITOJIHATEBHOrO OpraHa, HeoOXoAuMo#M i IyOIMYHOIO PaCKpHITHS
HH(OpMALIIH, KOHTPOJIS COBEPIICHHAS CJIETIOK C 3aHHTEPECOBAHHOCTRIO

[IpenocTaBieHne 4ieHaM COBETA OUPEKTOpOB (HAOMIONATENLHOTO COBETA),
KOMHUTETOB COBETa JAHPEKTOPOB (HAOJIIOAATENHHOTO COBETA), WICHAM
KOJUIETHABHOTO  HCIOJHHTEBHOTO OpraHa XO3sCTBEHHOTO O0OINecTBa
KOHCYJIbTAllMi 110 BOIPOCaM IIPABOBOTO PETYJIHPOBAHHSA pPAOOTHI COBETA
IUPEKTOPOB (HAOMOATENIFHOTO COBETa) U €0 KOMHUTETOB, KOJUIETHAILHOTO
HCIOJIHUTEIBLHOTO OpraHa, a Takke HH(pOpManuy B OTHOLICHHH IIPEAbIAYIINX
pe3yNbTaToB pabOTHI 9THX OPraHoB '

Pa3paboTka ¥ cOrjlacOBaHHE IMpOeKTa IMaHa paboTbl COBETa JUPEKTOPOB
(HabmogaTebHOTO COBETA), KOMUTETOB coBeTa JIUPEKTOPOB
(HabmroaTeIFHOIO COBETa), KOJUIETHAJIBHOTO HCIIONHUTENBHOIO OpraHa
XO3SIMCTBEHHOT'O 00IIEeCTBa

[logroroBka IS YTBEPXACHHSA IpEACENaTelieM COBETa JUPEKTOPOB
(vabmo1aTeIbHOTO COBETA), KOMHUTETA COBETA JUPEKTOPOB
(HabNIOAaTEIHOTO COBETA), KOJUIETHAILHOIO HCIOJIHUTENIBHOIO OpraHa
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TIIOBCCTKH THS OYCPCAHOI'O 3aCCOaHUA

Opranu3aius  TOATOTOBKM M IPENOCTABICHHS  PYKOBOIUTEIIMHU
XO3SMCTBEHHOr0 00INecTBa JOKYMEHTOB M MATEpUalOB IO BOIIPOCAM,
BEIHOCMMBIM Ha pAacCMOTPEHHE COBETa JAUPEKTOPOB (HAOIIOAATEILHOrO
COBETa), KOMHTETOB COBETa JAHUPEKTOPOB (HAOIIONATENbHOTO COBETA),
KOJUIETHATBHOTO  HCIOJHHUTEIBHOTO  OpraHa; SKCIEpPTH3a  YKa3aHHBIX
MAaTepHANIOB HA COOTBETCTBHE YCTAHOBJICHHBIM B XO3SHCTBEHHOM 0OIIECTBE
TpeOOBaHMSM K TAKMM JIOKYMEHTaM U MaTepHalaM

W3BellleHHe WICHOB COBETa JHUPEKTOPOB (HAOMIONATENBHOIO COBETA),
KOMHTETOB COBETA JUPEKTOPOB (HAOIFONATENBHOIO COBETA), KOJUIETHATIBHOTO
UCIIOJIHUTEALHOTO OpraHa o TPEACTOSINHX 3aceJaHMAX, HalpaBlICHHE
MaTepHajoB II0 BOIPOCAM IOBECTKH JHS, 00ECIECYCHHE MOATOTOBKH OTBETOB
Ha BONPOCHI WIEHOB COBETa JIHPEKTOPOB (HAONIOAATENHHOIO COBETA),
KOMHTETOB COBETA JTUPEKTOPOB (HAOIIONATEIHHOIO COBETA), KOJUIETHATIBHOIO
HCIIOJIHATEILHOTO OpraHa Mo MPeJOCTABICHHBIM UM MaTepHaliaM

PaGora B 3acelaHMH COBETa IHPEKTOPOB (HAONIONATENBHOTO COBETA),
KOMHTETA COBETa TUPEKTOPOB (HAOIIONATEIFHOIO COBETA), KOJUIETHATIBHOIO
HCIOJHUTEILHOIO OPraHa, B TOM YHCIIE B KaueCTBE AOKJIaJ4HKa 10 BOIIPOCaM,
OTHECEHHBIM BHYTPEHHHMH JOKYMEHTaMH XO3fiCTBEHHOTO o0OmecTBa K
KOMIICTCHITNH KOPIOPATHBHOIO CeKpeTaps

ITogroroBka OIOMIETCHEH, ONPOCHBIX, JMCTOB JUIA TOJIOCOBaHHS Ha
3aceJaHuAX, IMPOBOAMMBIX B 3a04HOM Qopme, cOOp 3aNOIHEHHBIX
OroJTeTeHEH, OMPOCHBIX JTUCTOB, IIOABEICHUE UTOTOB FOJIOCOBAHHUS

OdopMiteHre IPOTOKOJIOB 3ace/IaHAs COBETA AUPEKTOPOB (HAOIIOAATEILHOTO
COBeTa), KOMHTETa COBETa JUPEKTOpoB (HaOMIOJATENHHOIO COBETA),
KOJUIETMAJBHOTO0  HMCIOJMHHUTENBHOTO OpraHa, 3aBEpeHME BHIIMCOK U3
IPOTOKOJIOB ’

XpaHeHHe MPOTOKOJIOB 3acelaHUil COBETa IUPEKTOPOB (HAOIIONATENHLHOIO
COBETa), KOMHTETOB COBETAa OUPEKTOPOB (HaOMIONATENLHOTO COBETA),
KOJUIETHAIBHOI'O HCIOJIHUTEIIGHOTO OpraHa, 3aBEpEHHE H IPENOCTaBICHHE
KOITHi U BHITUCOK U3 3THX IIPOTOKOJIOB

KOHTpOJIb MCIONHEHHUS pEIIeHHH coBeTa MUPEKTOPOB (HAOIIOAATEIBHOrO
COBETA)

Opranusanis TMPOBENCHHUS €XEroJHOH OIeHKM 3(GEKTHBHOCTH PabOTHI
COBETa TUPEKTOPOB (HaOIFOATEEHOTO COBETA)

Heo6xoaumMeie yMeHHs

OmnpenensaTs NepeveHb W COCTaB JOKYMEHTOB M MAaTE€pHAJIOB, HEOOXOIUMBIX
171 TIPOBEJCHHUS 3aceJaHui COBETa JUPEKTOPOB (HAOIIONATEILHOTO COBETA),
KOMHTETOB COBETA JIUPEKTOPOB (HAOIIOATENHHOIO COBETA), KOJLIETHAIBHOTO
HCIIOJTHUTELHOTO OpraHa

3ampammBaTh,  CHCTEMAaTH3WpOBaTh,  aHAIU3UPOBaTh M OLECHHUBATH
uHGOpMaIMIO IS TOATOTOBKM  3aceJaHHil  COBETa  JUPEKTOPOB
(HaG MO IATEILHOTO COBETA), KOMHTETOB coBeTa JTHPEKTOPOB
(HabIOAATENIFHOTO COBETA), KOJUIETHAJILHOIO MCIIOJHUTEIBHOrO OpraHa

OdopMIIATh TOKYMEHTHI M MaTepHajbl Uil IPOBEICHUS 3aceaHuil coBeTa
JIUPEKTOPOB (HAOMIOAATETFHOTO COBETa), KOMHTETOB COBETa JUPEKTOPOB
(HabIoaTeIbHOTO COBETAa), KOJUIETHAIBHOIO HCIIONHUTENLHOIO OpraHa
X035 CTBEHHOr0 OOIIECTBA B COOTBETCTBHH C YCTAHOBJICHHBIMH B OOIIECCTBE
TpebOBaHUIMHU

Koopauumnposats pabOTy TOJDKHOCTHBIX JIHII H COTPYZHUKOB X03IHCTBEHHOTO
oOmecTBa B mporecce MNOATOTOBKM K IPOBEACHHIO 3aCe/laHHS COBETa
(HabJIIOaTEeNIFHOTO COBETa) JAHMPEKTOPOB, KOMHMTETOB COBETA IUPEKTOPOB
(HabroHaTeIFHOTO COBETA), KOJLIETHAIBHOTO HCIIOJIHUTEIBHOIO OpraHa
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Ob6ecreunBaTh KOMMYHHKaIIUH YJICHOB coBeTa IUPEKTOPOB
(HabIIoaTeIbHOTO COBETa) MEXAY COOOH, C 4YiI€eHaMH KOJUICTHAIBHOTO
HCIIOJHUTEILHOTO OpraHa, HWHBIMA DPYKOBOIMTEISIMH M  CICHHATHCTAMH
XO3SHCTBEHHOTO OOIIECTBA, a TAKKE € €ro aKIMOHepaMH (YJ9acTHUKAMH)

IIpuMeHATh MpaBWiIa OTHKH, JEJOBOTO OOMEHHI M MEKKYIBTYPHBIX
KOMMYHHKaI{AN

Hcmonp30Barh MporpaMMHOE obecrieueHHe Ul MOATOTOBKH MATEpHAOB H
JOKYMEHTOB, 00paboTku wHpopMaruu A NPOBEACHHS 3acelaHWi COBeTa
JIUPEKTOPOB (HAOMIOJATETHHOIO COBETa), KOMHTETOB COBETA IAHPEKTOPOB
(HabIIOATEIEHOTO COBETA)

Heo0xoauMele 3HaHug

HopmatuBHble TmpaBoBhlie akThl Poccmiickoii ®enepanuu B YacTH,
KacaroleHcs peryaupoBanus paboThl coBeTa TUPEKTOPOB (HAOIIOAATEIBHOTO
COBETA) M €r0 KOMUTETOB, KOJUIETHATILHOI'O HCIIOJIHHUTEIILHOTO OpraHa

VceraB, BHYTpEHHHE JIOKYMEHTHI OpTaHM3allid B 4YacTH, KacalOIIEHCs
peryIMpoBaHus pabOTH COBETa JUPEKTOPOB (HAOJIIOJATENBHOIO COBETA) M €10
KOMHTETOB, KOJUTETHAJILHOTO HCIOJHUTEIBHOIO OpraHa

Pexomennamuu Kojekca KOpIOpaTHBHOTO YIIPaBiICHHs IO OpraHM3allid
paboTEl COBETa JUPEKTOPOB (HAOMIONATEIBPHOIO COBETA) M €r0 KOMHUTETOB,
KOJUIETHAJIBHOTO UCIIOJIHUTEIBHOTO OpraHa

ApOuTpakHas IpaKTHKa IO BOINPOCAM OCIAapHBaHMA PENICHHHA COBETA
JMPEKTOPOB (HaOMIONATENFHOTO COBETA), KOJLUIETHAIILHOIO MCIOHUTEIBHOTO
oprasa

OnBIT XO3SMCTBEHHBIX OOIIECTB IO IOATOTOBKE M IMPOBEICHHIO 3aCeHaHHM

COBETA [HMPEKTOPOB (HAOMIODATENFHOTO COBETA) H €ro  KOMHTETOB,
KOJUIETHAJIBHOTO UCIOJHUTEILHOI0 opraHa

Hpyrue -
XAPAKTCPUCTUKH
3.3. O6o0mennas TpyaoBas GyHknus

OpraHuzanys 3amuyThl IpaB ¥ HHTEPECOB v

OBEHb

HawnmeHnoBanue K p

aI(HH?HCpOB (Y4aCTHHUKOB) oxn C S —— 6

XO3SMCTBEHHOTO 00IIecTBa
TTpoucxoxaeHue

M " 3aUMCTBOBAHO U3
060061meHHol TpyIOoBOit Opurusai X
OpHUTHHAIA
¢byHKIMU
Kon PerncrpalitoHHBINH HOMEP
OpHTHHANIA npodecCHOHATLHOTO
CTaHIapTa

Boamoxnsbie I'nmaBHBIN cienMAKCT alliapara KOpHopaTHBHOTO CCKpeTaps
HanMEHOBaHUA I'naBHEBIM cIENHAIACT JeMapTaMEHTa KOPIIOPAaTUBHOT'O YIIPABICHUS
JIOJDKHOCTEH, JpeKTop o KOpNnopaTUBHOMY YIPaBICHHUIO
npodeccuit

TpeGoBanus k
00pa3oBaHHUIO H
00y4eHHIO

Bricmee oOpa3oBanue - 6akanaBpuar

TpeGoBaHuUS K OIBITY
IPAKTUIECKO# paboThI

He Menee Tpex JieT B 00:1acTH KOPIIOPATHBHOIO yIPaBIICHHUA
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Oco0rble ycnoBus

JIOIycKa K pabote
Hpyrue PeKOMEH/I0BAHO JOTIOTHUTENFHOE NTPodecCHOHATBHOE 00pa3oBaHKe —
XapaKTEpPUCTHKA IPOrPaMMBI MTOBHINIEHHS KBATHGUKAIMH 110 TPOPHIIIO AEATEILHOCTH

JlonomHUTENbHBIE XapaKTEPUCTHKU

HanmenoBanue Ko HaumeHoBaHHe 6a30BOii rpyMIIbL, JOIDKHOCTH
JOKYMEHTa (mpodeccun) U cenualbHOCTH

OK3 1213 PykoBomuTenu B 00J1aCTH ONPE/ICTICHUS IIONUTHKA H
IUTAHUPOBAHHUS eI TEILHOCTH

OKIIATP 26153 PyxoBoauTens rpynmsl (GyHKIMOHAIBHOK B IPOUHX
00JIacTIX AeATeTHHOCTH)

OKCO 5.38.03.02 MenemKMEHT

5.40.03.01 IOpucnpynennus

3.3.1. TpynoBas pynkuus

Hammenosanne

IIponcxoxxaeHne TpyAOBOii
byHKUIMIN

Opranmsamnus paccMOTpeHHs 0OpaIleHni v
pOBEHb
AKIOHEPOB (Y4aCTHHKOB) Koz | C/OL6 (moyposexs) 6
XO03HCTBEHHOT0 00IIecTBa [0 BOIIPOCaM KBATADUKAIIH
3aIlUTEI HX IIpaB H HHTEPECOB
Opuruman X 3auMCTBOBAHO M3
OpUTHHANIA
Kon PeructpanoHHbIN
OpHrHHAIA HOMEp
podheCCHOHATEHOTO
CTaHfapTa

Tpynossie aeiicTBus

AHanu3 cojepxanus 0OpameHuii akIHoHepoB (YIaCTHUKOB) XO39HCTBEHHOIO
00IIeCTBA ISl IPUHSATHS PELICHHUH 110 CYIIECTBY 0OpaleHus

IlogrotoBka OTBETOB Ha  OOpalieHHs  aKnHOHEpPOoB  (y4acTHHKOB)
XO3MMCTBEHHOr0  O0IecTBAa B COOTBETCTBHH C  YCTAHOBJICHHBIMH
TpeOGOBaHUIMU

[pemocTasnenve akuuoHepaM (YYacTHHKAM) XO3SHCTBEHHOro oOmiecTBa
KOHCYJIbTAllUi 110 BOIIPOCAM 3aIlITHI UX IIPaB M HHTEPECOB

IMoaroToBka W peaiu3alys MEPONPUATHH IO YCTPAaHEHHIO HApYUICHHH B
JEATENBHOCTA OPTraHoB W JODKHOCTHBIX JIHI| XO3fHCTBEHHOro 00ILIECTBa,
BBIABJIEHHBIX B  pe3y/lbTare paccCMOTPeHHs OOpalleHHil aKIMOHEPOB
(Y4aCTHHMKOB) X035 CTBEHHOI0 00IIeCTBa

IMogroroBka i1 coBeTa JUPEKTOPOB  (HAOMIONATEIBHOTO  COBETA)
“HPOPMAITHOHHO-AHATTUTHIECKUX MaTepUaioB 1o pe3yipTaTaM
paccMOTpeHHs OOpaleHHi aKIMOHEpOB (YYaCTHHKOB) XO3SAHCTBEHHOTO
00IecTBa 3a ONpeACICHHbIN IIEPHOL

Heo6xoaumeie yMeHUS

HOI{I[CP)KI/IBaTB KOMMYHHKaIIUH, BECTH NIEPETOBOPLI, JACKYCCHH

Hcmonp30BaTh MeIMaTHBHBIE TEXHOJIOTAN

[IpuMeHAT, DpaBWiia 3THUKH, [EJIOBOrO OOIIEHHS H MEXKYIBTYPHBIX
KOMMYHHUKaIUH

IloaroraBnuBaTh JA€IOBBIC NUCHMA 1 JOKYMCHTHI

HCO6XOI[PIMI>IC 3HaHHA

HOpMaTI/IBHBIe OpaBOBBIE AKTHL Poccuiickoi (I)CI[CpaIIHI/I, OIpEaCIAIONINE

TIpaBa aKIMOHEPOB (YIACTHHKOB) X03SHCTBEHHBIX OOMIECTB
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VeraB, BHYTPEHHHE JOKYMEHTBI OpTaHM3allid, OINpPEAEISIONIHe IIpaBa
AKIHOHEPOB (YYACTHUKOB) U NOPSIOK HX PeaIH3aliu

PexoMeHnganuun Kopekca KOPHOPaTHBHOIO YIIPABJICHHUSA IO OpraHu3allin
B3aUMOJEHCTBUS C AKITHOHCpaMH

OCHOBBI IICHXO0JIOTHH, KOH(JINKTOIOTUH, MEHAIH

ApGuTpaxkHas MpaKkTHKa [0 CIOpaM MEXAY XO3AHCTBEHHBIM OOIIECTBOM H
€ro aKuoHepaMH (yIacTHUKAMH)

OIBIT X03AHCTBEHHBIX OOLIECTB 10 OpraHU3aluy B3aUMOAEHCTBHSA CO CBOMMH
aKIMOHepaMu (yJacTHHKAMH)

Hpyrue xapakTepUCTUKHA

3.3.2. TpynoBas ¢pyHxuus

HammeHnoBanue

[TponcxoxaeHue TpyaoBOH
(yHKIIH

Opranu3aiiysi BHIIOJTHEHHS v
POBEHB
KOPNOPaTHBHEIX IPOLERYP, CBA3aHHBIX C Kox | C/02.6 (oxyposes) 6
peanu3aliei npas akKLMOHEPOB P
(Y9aCTHHMKOB) X035 CTBEHHBIX OOILECTB
Opwruman X 3anMCTBOBAHO U3
OpHI'HHAIA
Kon PerucrpaliioHHBIH
OpuruHajia HOMCED
npodeccHoHANBHOTO
cTaHaapTa

TpynoBsle aeiicTBus

IMoAroToBKa MPOEKTOB pEIIeHHH KOJUIETHAIBHOIO OpraHa ympaBieHHs H
KOJUIETHAJIBHOTO HCIOJIHUTEILHOIO OpPraHa XO3sSHCTBEHHOTO OOIIECTBa IIO
BOIPOCAM, 3aTPArMBAIOIMM IIPaBa ero akIHOHEPOB (yIaCTHHKOB)

Kontpons cobmoneHus TpeGoBaHMiT 3aKkoHOAaTenbcTBa Poccuiickoi
Denepanyiy,  ONPENEAIOIIMX  IpaBa  aKNHOHEPOB  (Y4aCTHHKOB)
XO3SMCTBEHHBIX OOMIECTB IIpH peajn3aliii KOPIIOPATUBHBIX IPOLEAYD,
IpeIyCMOTPEHHBIX 3aKOHOaTeNnbeTBOM Poccniickoi Deneparuu

IoAroToBKa OTYETOB (3aKJIIOYEHMH) 110 pe3yJbTaTaM KOHTPOJ COOIIOICHHS
TpeGOBaHW  KOPIIOPATUBHOTO  3aKOHOJATENbCTBA,  MOJNyYeHHEe  OT
JOIDKHOCTHBIX JIMI[ X035 CTBEHHOTO 00IIecTBa MUCHMEHHBIX OOBIACHEHHMH 1O
¢axTy BHIBIEHHBIX HapyIICHHUI, ITIOArOTOBKAa TPeOOBaHMH, HallpaBIeHHBIX Ha
UCIpaBJICHHE TAKUX HAPYLICHHH

HudopmupoBanne mpeacenaTens COBETa IUPEKTOPOB O  BBIIBICHHBIX
HapyIIEHHUSAX, BBIHECCHHE BOIPOCOB, CBS3aHHBIX C HApYHICHUSIMH, Ha
paccMOTpEHHE COBETa TUPEKTOPOB

Heobxomumbie ymeHus

Iloarorasnusars JOKYMCHTBI, OCYIICCTBJIATE OC€JI0OBYIO IICPCITHCKY

KoopauuupoBaTh paboTy JOJKHOCTHBIX JIUI] B COTPYAHHUKOB XO3IHCTBCHHOTO
00IIIecTBa B MpoLiecce peaIn3anyi KOPIOPaTHBHEIX NPOLEAYP

Bectu meperoBOphl, MOMJIEPXKHABAaTh KOMMYHHKALMH C DYKOBOIWTEIISIMH,
pabOTHUKAMK XO3AHCTBEHHOrO OOILECTBa, €0 aKIHOHEpaMH (YJaCTHHKaMH)
B MPOIECCE peasin3aliyl KOPIOPATHBHAIX IIPOLEAYP

IlpuMeHsTh TpaBHJIa JTHKH, JEJIOBOTO OOIIEHHMS H MEXKYILTYPHBIX
KOMMYHHKaIIUN

IMpenynpexaaTh U pa3penaTh KOHQIUKTHBIE CHTYalluH

HeobxoaumMele 3HaHUS

HopmatuBHBIE mpaBoBele aKThl Poccuiickoi @enepanMy II0  BOIPOCcaM
peayTn3aIiiy IpaB aKI[MOHEPOB

YCTaB, BHYTPEHHHC HOKYMCHTBI OpraHu3ally, PeriiaMCHTHPYIOMHE MOPsAI0K
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peaTH3alyy KOPIIOPAaTUBHBIX NPOLENYP

PexoMennmanuu Kopekca KOpIOpPaTHBHOIO YIPABICHHA B OTHOIICHUH
CYIIECTBEHHBIX KOPIOPAaTUBHBIX JAECHCTBHI

ApOuTpaxKHas IPaKTHKA II0 CIIOpaM MEXAy OOIIECTBOM H aKIIHOHEpaMH

OIBIT X035HCTBEHHBIX OOIIECTB 1O pealn3aiuy KOPIIOPAaTUBHBIX ITPOLOCAYP

Hpyrue xapakTepUCTHKI

3.3.3 TpynoBas pyHknus

HavnmenoBanme

TIpoucxoxaenue TpyaoBoi
GyHxImHn

Opranun3aryst paboThI 10 v
pOBeHb
[IPEIOTBPAILIEHHIO U Pa3pPEIICHUIO Kox | C/03.6 (momyposess) 6
KOPITOPaTHBHBIX KOH(INKTOB B P S
XO03SCTBEHHOM O0IIECTBE
Opurmsan X 3aMMCTBOBaHO M3
OpHUTrHHAJA
Kon PerucTpanitoHHBIA
OpUrUHaNa HOMeEp
po¢hecCHOHALHOTO
cTaHIapTa

TpynoBbie neiicTBUs

BroisBlicHHE  KOPHOPATHBHBIX  KOH(JIHKTOB, YCTaHOBJIGHHE  (aKTOB,
00OCTOATELCTB M IPHYMH UX BOSHUKHOBEHHS

Pa3paGoTka TIPeAJIOKCHHHM 110 YPETryJIHPOBAHHIO H IPESIOTBPAIIEHHIO
BO3HMKHOBEHHS KOPIIOPAaTHBHBIX KOH(IIMKTOB

IMoxroroBka I COBETa JUPEKTOPOB  (HAONIOAATENBHOIO  COBETA)
UHGOPMAITTOHHO-AHATUTHIECKUX MaTepuajioB 0 BBISIBJICHHBIX,
yPEryINpPOBaHHBIX KOPIIOPATHBHBIX KOH(QIMKTaX € YYaCTHEM AaKIHOHEPOB
(YIaCTHMKOB) XO3SHCTBEHHOTO OONIECTBA H NIPHHATBIX Mepax i HX

pa3penIeHus ¥ IpeAoTBpaILCHHs

Heobxoaumele ymeHust

AHaIM3MpOBaTh IPHYMHBI BOSHUKHOBECHHUS KOPIIOPATHBHBIX KOH(IIMKTOB

IMomnepxuBaTh KOMMYHHKAlHM C  WICHAMH  COBETA  JIUPEKTOPOB
(HabMIOAATENLHOTO  COBETA), JODKHOCTHBIMH  JIMIAMH,  aKIHOHEpaMH
(yyacTHHUKaM#) XO3SHCTBEHHOTO O0IIECTBA

IToAroTaBIHBATh JOKYMEHTHI, OCYIIECTBIATH JEOBYIO IEPEIUCKY

IIpuMeHATh TpaBWIa OTHKH, JAEJIOBOrO OOIIEHMS H MEXKYJIbTYPHBIX
KOMMYHHKaIU#

Bectu IICPErOBOPEI, HCIOJIB30BATh MCINATUBHLIC TCXHOJIOTHH

HeobxomuMEele 3HaHAS

HopMmaruBHble TmpaBoBble akThl Poccuiickoli ®epepaniu B YacCTH,
KAaCaIOIIEHCs peryIHpoBaHus KOPIOPATUBHBIX OTHOIICHHH

VeraB, BHYTPEHHHME IOKYMEHTHI OpraHH3alldM B 4YacTd, Kacaromercs
PEryJIMpOBaHMs KOPIIOPAaTHBHBIX OTHOIICHHH

Apb6uTpakHas IpaKTHKa 10 KOPIOPAaTHBHBIM CIIOpaM

OcHOBBI TICUXOJIOTHH, KOHq)JII/II(TOJ'IOI‘I/II/I, MCaAualnun

OnbpIT XO34HCTBEHHBIX OOMIECTB MO MNPOGUIAKTHKE H YPEryIHPOBAHHIO
KOPIIOPATHBHBIX KOH(INKTOB

Hpyrue xapakTepuCTUKH
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3.4. O600meHHan TpyaoBas GpyHKIHS

OCYIHCCTBJIGHI/IC JACATCIIBHOCTH 110
MMOBBIIUCHHUIO I CKTHBHOCTH VpoBeHs
Haumenosanue b Kon D p 7
KOPIIOPaTUBHOI'O YIIPAaBJICHHUS B KBATH(HKAIH
X038l CTBEHHOM 06H.ICCTB6
IIpoucxoxnenue
. 3anMCTBOBAHO U3
06061LEeHHOl TPy XOBOM OpuruHan X
OpHrHHana
byHKIMA
Kon Peructpanmonnsiii Homep
OpHr'HHajIa npopeccHOHATBHOTO
cTaHAapTa
Bo3MmoxkHEIE JupexTop AemapTaMeHTa KOPIIOPATUBHOIO YIIPaBICHHS
HaMMEHOBaHM KopropaTusHbi cexperapb

JOJDKHOCTEH, mpodeccuit | 3aMeCcTUTEIb TeHepalIbHOT0 JUPEKTOpa [0 KOPIOPAaTUBHOMY YIIPABJICHHIO

TpeboBanus Bricmee oOpa3zoBaHue — MarucTpaTypa WiH CICHAIHTET
00pa3oBaHUIO U

00yUeHHIO

TpeboBaHus K OnBITY He MeHee st jieT B 00/1aCTH KOPIIOPATHBHOTO YIIPABICHHUS

IPaKTHIECKOH paboThI

Oco0Bbie ycnoBus -
Jorycka K pabore

Jlpyrue XapakTepucTuKu | PeKOMEHAOBAHO JOMIOIHUTENBHOE TPodecCHOHATBHOE 00pa30BaHUE —
pOIPaMMBEI TIOBBIIIEHHS KBATH(UKAINK 110 DPODHIIIO AEATENLHOCTH

I{OHOJ’IHI/ITCJIBHI:IC XapaKTCPpUCTUKH

HaumenoBanue Ko HaumeHoBaHHe 6a30BOii IpyMIIbI, TOJDKHOCTH
JIOKyMEHTa (mpodeccun) UM crienuanbHOCTH
OK3 1213 PyxoBomuTenu B 001aCTH ONPEAEIECHHUS IOJIMTHKHA H
TUTAHUPOBAHUS JEATCIBHOCTH
OKILATP 26153 PykoBoauTesns rpynis! ((GyHKITHOHAIBHON B IPOYUX
00J1aCTAX IeATETLHOCTH)
OKCO 5.38.04.01 JKOHOMHKA
5.38.04.02 MeHeKMEHT
5.40.04.01 IOpucnpynennus
3.4.1. TpyaoBasi pyHKIHSA
Pa3paboTka npemioxenuii no
MOBBIIICHUIO () PeKTHBHOCTH VpoBeHb
HanmMeHoBaHue KOPIIOPAaTUBHOTO YIIpaBJICHUS Kox | D/01.7 (moxypoBeHs) 7
XO035CTBEHHBIM 00IIECTBOM M KOHTPOJIb KB (prKay

HUX UCIIOJIHCHUA

[Iponcxoxaenne 0BOi1 VMCTBOBaHO U3
p A PyA Opuruzan X 3auMCTBOBA
byHKIIMHA OpUTMHANA

Kon PeructpanvoHubiii HOMep
OpHTHHANA npo(heCCHOHATBHOTO
CTaHIapTa
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TpyzaoBsie neicTBus

IlpoBeqeHre MOHHTOpMHIA H  aHAIM3a HM3MCHEHHMH, BHOCHMBIX B
KOPIIOpaTHBHOE 3aKOHOAATeNbcTBO Poccuiickodl ®enepanuu, akThl OPraHOB
PETyINUpOBaHKS U HAA30pa, Pa3bsCHEHUH OPTraHOB PEryIMPOBAaHHU M HAA30pa
B OTHOLICHUM IIPUMEHEHUS HOPM 3aKoHOaTebeTBa Poccuiickoit Penepanun

[IpoBesicHHe MOHHTODHHIa ¥ aHAIW3a K3MEHEHHMH, BHOCHMBIX B
PEKOMEHIAINK, 00OOIIAIOIINE MPAKTHKY KOPIOPAaTHBHOTO YIIPABICHHS, a
TAKKE M3MEHEHHH B MPaKTHKEe KOPIMOPATHBHOIO YIPABJICHHS POCCHHACKHX H
3apyOeXHBIX KOMIAaHHH

[TpoBezieHHE OLCHKH CIIOXXHUBIIEHCA CHCTEMBI KOPIIOPATHBHOIO YIIPABJICHHA B
XO3SMCTBEHHOM OOINECTBE HA IMPEJAMET COOTBETCTBHS JYYIIHMM IPAaKTHKaM
KOPIOPAaTHBHOTO  YIIPABIICHHUS, OXHIAHUAM AaKIHOHEPOB (YYaCTHHKOB)
XO3SCTBEHHEIX OOIIECTB

ITogroToBKa Ui COBETA JMPEKTOPOB (HaOMIONATEeNBbHOIO COBETA) H
HCHOJIHATEIBHBIX OPraHOB XO3SHCTBEHHOro oO0IecTBa HH(POPMalHOHHO-
AHAIMTHYECKUX MATEPHAIIOB U MPEITI0KEHHUH, HAIIPABICHHBIX HA NPHBEICHHUE
ycTaBa H BHYTPEHHHX JIOKYMEHTOB aKIIHOHEPHOTO OOIIECTBA B COOTBETCTBHE
C M3MEHEHHMSMHM B KOPIOPAaTHBHOM 3aKOHOJATeNbCTBE Poccuiickoit
denepanny, a TaKXKe HANpPAaBICHHBIX HA BHEIPECHHE B XO3AHCTBEHHOM
0OIIIECTBE JTYUINUX HPAKTHK KOPIOPAaTHBHOIO YIIPABJIECHHUS

Pa3paboTka NMpPOEeKTOB KOPHOPATHUBHBIX IIOIMTHK, BHYTPCHHUX JOKYMEHTOB
XO3SMCTBEHHOTO OOIIECTBA, a TAKXEe H3MEHEHHWH M [OMOIHEHUHA B OTH
JIOKyMEHTBI, PErJIAMEHTHPYIOLIIMX PaOOTy OPraHOB YIPAaBICHHA W KOHTPOJII
XO3AHMCTBEHHOT0 OOIECTBA, MOPANOK OCYIUECTBIEHHA KOPIIOPATHBHBIX
HIpOLEAYP U peald3alliy IIPaB aKIIHOHEPOB

KoHTponp WCIOJHEHHS JODKHOCTHBIMH  JIMIAMH M COTPYOHHKaMH
XO3SMCTBEHHOro OOINEeCTBa IOJIOKEHUH €ro ycTaBa M BHYTPCHHHX
JIOKYMEHTOB OpraHu3aIiy, penreHuit OpraHoB yIIpaBJICHHS,
pErIaMEHTUPYIONINX NOPSAOK OCYIIECTBICHHS KOPIOPATUBHBIX MPOLEAYP H
pealn3alyy npaB aKIMOHEPOB

Heobxonumele yMeHUs

AHAIM3UPOBATh W3MEHEHHS B  KOPIOPAaTHBHOM  33aKOHOJIATENILCTBE
Poccuiickoii ~ depepanuu, TpakTHKE ~ KOPIOPATHMBHOIO  YIPABJICHHSA
POCCHICKMX ® 3apyOeHBIX XO3AHCTBEHHBIX OOINECTB HAa MOpeaMET HUX
BIIHSAHAS HA XO3iCTBEHHOE OOIIECTBO M €r0 aKIMOHEPOB (YYaCTHHKOB)

BBISBIATH OKHIAHAS aKI[MOHEPOB (YYaCTHHKOB) XO35IHCTBEHHOIO OOIIECTBA U
OLICHHBATh  COOTBETCTBHE  CJIOXHBIIeHics B  OOIMECTBE  CHCTEMBI
KOPIOPAaTHBHOT'O YIIPABIECHUS STHM OXKHJIaHHIM

OmpenensiTh HANpaBICHAS AaIbHEHINEIO COBEPIIEHCTBOBAHHUSA CHCTEMBI
KOPIIOPATHBHOI'O YIIPABJICHUS X034 CTBEHHOIO 00IIecTBa

FoToBUTE  WHG(OPMAIMIOHHO-AHATUTUYICCKHE OTYETHI, 3aKIIOYEHUS,
OpEUIOKEHUS 110 MCHOOJIB30BAHMIO M BHEJPEHHIO HOBBIX TpeOOBaHMH
3aKOHOJATeNbcTBA  Poccuiickoit  ®Penmepanvu H  JIyYmMX  MPAKTHK
KOPIIOPAaTHBHOTO YIIPAaBIICHHS, MMPOEKTHl YCTaBa U BHYTPEHHHMX JOKYMCHTOB
OpraHH3al{H, Pe3CHTALNH

IloaroraBnuBaTh IIPOCKTHI BHYTPCHHHUX JOKYMCHTOB OpraHu3aliii

Hcnonp3oBaTh IporpaMMmHOe OOeCIieYeHHe: TEKCTOBBIe, TIpaduyeckue,
TaOJIMYHBIE W AHAIHTHYECKHE TPHUIOXKEHUs UL MOATOTOBKH MAaTECPHATIOB U
JOKYMEHTOB II0 yOIMIHOMY PacKpPBITHIO HHPOpMaIM{

HCO6XOI[I/IMBIC 3HaHHs

HopmaTtuBHbIE TIPaBOBbLIE aKTbI Poccuiickoi ®deaepanuu,
periaMeHTHpyompe paboTy OpraHOB  YNPaBIECHHA  XO3SHCTBEHHOTO
obmecTBa, MpaBa AaKIMOHEPOB (YYACTHHKOB), IOPSNOK peanu3alluu
KOPIIOPATHBHBIX MIPOIEAYP, PACKPHITHS H IPeOCTaBIeH s HHQOpMalu
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Vcras, BHyTPEHHHE JOKYMEHTHI OpPraHM3allWH, PeriJaMeHTHpPYIOIHe paboTy
OpraHOB VyIpaBlIeHHsS XO3SHCTBEHHOrO OOIIECTBa, IpaBa aKIMOHEPOB
(Y9aCTHHKOB), MOPSAOK PEATH3ANHMH KOPIIOPATUBHBIX IPOLIEAYD, PACKPHITHS H
TpefocTapIeHNs HHbOpMaUH

Pexomenpaimun  Komexca  KOpPIOpaTHBHOTO — YNPAaBJIEHHS,  MPHHIAIBI
KOPIIOPATHBHOTO YIPABICHHUS, CTAaHAAPTHl KOPIOPATHBHOIO YIpPaBACHUS
3apyOeXHBIX CTpaH, pe3yidbTaThl MCCIECJOBAaHHMA B OTHOMICHWH IPaKTHUK
KOPIIOPATHBHOI'O YIPABICHUS

OnbIT poCCHMCKHX M 3apyOeXHBIX OpraHM3alMil 10 Pa3sBHTHIO IPAKTHKH
KOpIIOPAaTHBHOTO YTIPABICHUS

Jpyrue xapakrepucTuku

3.4.2. Tpynosas pyHKIHs

Obecnieuenne KOHTPOJIA K pa3BUTUA YpoBeHb
HaumMeHoBaHue IPaKTHKH KOPIOPAaTUBHOTO ynpasieHus B | Kon | D/02.7 (To/ypoBeHs) 7
JIOYepHuX o0mecTBax KBIM(HKALIHH

ITpoucxoxaeHue TpyA0BOH
GyHKmyH

3aMMCTBOBAHO H3

Opwrusan X

OpHUTHHAJIA
Kon PerucTpanoHHBIH
OpHI'MHATa HOMEp
mpo¢eCCHOHATBHOTO
cTaHgapTa

Tpynossie aeiCTBHAS

Onenka 5 ¢eKTHBHOCTH KOPIOPAaTUBHOTO YNPABICHHA B JIOYCPHHX
X03HCTBEHHBIX O0OIIECTBAX

ITpoBefieH#e SKCIEPTH3bl U COTJIACOBAHUE IIPOEKTOB YCTABOB, BHYTPEHHHX
JOKYMEHTOB JIOYEPHHUX XO3SHCTBEHHBIX OOILIECTB, pETIAMEHTHPYIOMIUX
paboTy OpraHoB YIIpaBJICHUS, NOPSJOK pealu3allii [pPaB aKIMOHEPOB H
KOPIIOPaTUBHBIX IPOLECIYP

3anpoc ¥ IONydeHHE CBEACHHH O JEATENbHOCTH JOYEPHHX XO3SHCTBEHHBIX
obmecTB, HeOOXOMUMBIX IS COOMoAeHus TpeOoBaHMIl 3aKOHOAATENLCTBA
Poccuiickoit ®emepand H BHYTPEHHHX JOKYMEHTOB XO34HCTBEHHOIO
o0llecTBa 10 PACKPHITHIO HWHGOpPMAIHH, O MOATOTOBKH DEIICHHH COBETa
JMPEKTOPOB (HAOIIIOAaTEILHOTO COBETA) H €T0 KOMUTETOB

Metouueckoe PYKOBOACTBO JACATEIBHOCTBIO JOYCPHHUX XO3SCTBEHHBIX
O6IHCCTB 110 BoIpocaM KOpHIOPAaTHUBHOT'O YIIPABJICHUS

KoncynpTannonHas moaepxkKa 1Mo BOIpocaM KOPIIOPAaTHBHOI'O YIIPABJICHHUS B
JOYEPHHX X03HCTBEHHBIX 00IMIECTBAX

OcyniecTBI€HHE KOHTPOJIL COOMIONEHHS JOYEPHMMH  XO3SHCTBEHHBIMU
obmecTBaMu HOPM 3akoHojatenbcTBa Poccuiickoi dezpepaiuu, yCTaBOB H
BHYTPEHHHX JOKYMEHTOB II0 BOITPOCaM KOPIOPaTHBHOI'O yIPaBICHUS

Heo6xoaumsie ymenus

OnenuBath ypoBeHb ¥ 3((PEKTUBHOCTE KOPIOPATHBHOIO YIPABICHUS B
XO3HCTBEHHBIX O0IMIECTBAX

OcCymIeCTBIATh KOMMYHHKAIMA C aKnuoHepaMH (y4acTHHKaMM), WICHAMH
COBETA JUPEKTOPOB, PYKOBOAUTEISIMH JIOYSPHUX XO35HCTBEHHBIX 00IIECTB

IToaroraBnuBaTh aHATHTHYECKUE 3AMMUCKH, MIPOCKTHI BHYTPCHHUX JIOKYMECHTOB
OpraHHu3alyM, JOKIAZbl U IPE3CHTAlMH N0 BOIPOCaM pPasBHTHA IIpaKTAKA
KOPIIOPAaTUBHOI'O YIIPABJICHHUS B JOUCPHHUX XO39HCTBEHHBIX O6H_ICCTBaX

KoopauuupoBaTb  OEATEILHOCTh  CHEHMAIUCTOB 110 KOPIIOPaTHBHOMY
YIIPaBJICHHUIO JOUEPHUX XO3SIHCTBCHHBIX OOLIECTB

IlpuMeHsITh TpaBHJia JTHKH, JENOBOTO OOHMICHHS M MEXKYIBTYPHBIX




KOMMYHHKaIui

HeobxonuMmele 3HaHUS

HopmaruBHEIE IIpaBoBbIie akTH Poccuiickoit denepaliny, periaMeHTUpYIOIIHe
paboTy OpPraHoOB YIpaBlieHHS XO3SHCTBEHHOTO OOINECTBa, IIPaBa aKIMOHEPOB
(Y4aCTHHKOB), IOPSAIOK peaTn3aiy KOPIOPATUBHEIX NPOLEAYP, PACKPHITHS H
IpeIoCTaBICHNS HHPOpMaLuA

VY CTaBEl, BHYTPEHHHUE JIOKYMEHTHI IOUSPHUX XO3SIHCTBEHHBIX OOLIECTB

Pexomenganiuu Konexca KOPIOPAaTHBHOT'O YIIPABJICHUA M MEXKIYHaApOIHBIX
OpPaKTHK KOPHOPATHBHOI'O VYIPAaBJICHUS, PE3YyJIbTATHI HCCNIEAOBAaHUNA B
OTHOIICHHM IPAKTHK KOPIIOPATHUBHOTI'O YIIDABJICHHA

OmBIT POCCHMCKHX K 3apyOeKHBIX OpraHW3alMii IO Pa3sBUTHUIO MPAKTHUKH
KOPITOPAaTHBHOTO YIPABICHHS B XOJIMHTax

Hpyrue

XapaKTCPUCTUKH

IV. CBenenns 06 opraHH3anuax — pa3padoryukax npogecCHOHAIBHOr0 CTaHAAPTA

4.1. OTBeTCTBEHHASI OPraHH3ALHA-PA3PAOOTHHK

Acconunanus «HanponansHoe 00beJUHEHHE KOPIIOPATUBHBIX ceKpeTapeii», ropoa Mocksa

Hpencez[aTeJIL COBCTa

IIBetkoB Oner FOpreBuu

4.2. HanMeHOBaHHUS OpraHu3anmii-pa3padoTunKoB

HII «Poccuiickuii HHCTUTYT TUPEKTOPOBY», ropoJ Mocksa

ITAO «MTC», ropog Mocksa

ITAO C6epbank, ropog Mocksa

B WIN i

®ona «MHCTHTYT (HOHIOBOTO PHIHKA U YIIPaBJIEeHU», ropog Mocksa

! O6mepoccuitckuit KTaccupUKaTop 3aHATHH.

2 Obmepoccuiickuii KaccupuKaTop BUAOB IKOHOMHIECKOM NEATEIBHOCTH.

* O6mepoccuiickuil KnaccudukaTop npodeccuii paGoumx, HOKHOCTEH CIyXKallliX U TApHGHBIX Paspa/IoB.
4 O6mepoccuifickuii Knaccupukarop crenpagbHocTell 10 00pa3oBaHMIO.




